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0100 - DEFINITIONS
 
The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the State of
Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.
 
Whenever the following items are used in these bylaws and policies, they shall have the meaning set forth below:
 

Administrative Guideline
 
A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.
 
Administrator
 
An employee who holds a position of leadership over a defined function or department of the District, is employed with an
administrative contract, and/or who reports directly to the Superintendent.
  
In policy and guidelines, capitalization of the term Administrator may imply delegation of responsibilities, as
appropriate, to staff members.

 
Apps and Web Services

 
Apps/web services are software (i.e., computer programs) that support the interaction of personal communication devices
(as defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web
browser.  Apps/web services are used to communicate/transfer information/data that allow students to perform actions/tasks
that assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment.  Apps/web services also are used to facilitate
communication to, from and among and between, staff, students, and parents.
 
Board
 
The Board of Education also commonly referred to as the School Board. shall take action that is within the comprehensive
meaning of the terms "duties and powers" provided that such action is not prohibited by State or Federal law. (Chapter 118,
Wis. Stats. and Chapter 120, Wis. Stats.)
 
Within these bylaws and policies, the terms Board and District may be used interchangeably, depending on the context of the
policy.
 
Bylaw
 
Rule of the Board for its own governance.
 
Clerk
 
The chief clerk of the Board. (See Bylaw 0171.3)
 
District
 



The School District is the territorial unit for school administration. Districts are classified as common, union high, unified and
1st class city school districts. A joint school district is one the territory of which is not wholly in one municipality. (Chapter
115, Wis. Stats.)
 
Within these bylaws and policies, the terms Board and District may be used interchangeably, depending on the context of the
policy.
 
District Administrator
 
The administrative head of the School District sometimes locally referred to as Superintendent.
 
In policy, capitalization of the term District Administrator may imply delegation of responsibilities, as appropriate, to staff
members.
 
Due Process
 
Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending
on such circumstances.
 
Full Board
 
Authorized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.
 
Information Resources
 
 The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information.  This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, websites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.
 
Law Enforcement Officer(s) or Agencies
 
 These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers acting
within their legal authority.
 
Legal Custodian of Records
 
The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for the
District. The DRC shall keep and preserve the public records of the District and is granted authority to render a decision and
carry out duties related to those public records. The DRC is designated in Policy 8310 - Public Records.
 

Legal Notice

Legal notice means every notice required by law to be published in a newspaper or other publication. There are three (3) classes of
notices: class 1 (requiring one (1) insertion); class 2 (requiring two (2) insertions); and class 3 (requiring three (3) insertions).
When more than one (1) insertion is required, the notice must be published once each week for consecutive weeks, with the last
notice published at least one (1) week before the act or event, unless otherwise specified by law. Sunday publication is permitted.

 
May
 
This word is used when an action by the Board or its designee is permitted but not required.
 
Medical Advisor
 
The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles. (PI 8.01(2)(g)3).
 
Meeting
 
Any gathering which is attended by or open to all of the members of the Board held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. Wis. Stat. 19.82(2),
Wis. Stats.
 

Official Newspaper

 



A newspaper may be designated by the Board under 985.05. Other publication options are available to the Board pursuant
to 120.11(4), Wis. Stats.

 
Parent
 
The natural, or adoptive parents or the party designated by the courts as the legal guardian, custodian, or surrogate of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.
 
Personal Communication Devices
 
 Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.
 
Policy
 
A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.
 
President
 
The chief executive officer of the Board. (See Bylaw 0170)
 
Principal
 
In policy, capitalization of the term Principal may imply delegation of responsibilities, as appropriate, to staff members.
 
Professional Staff Member
 
District employees who are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees who are responsible for oversight or supervision of a component or components of
the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or
are required to have administrator certification, but excluding the District Administrator/Superintendent.
 
Relative
 
The mother, father, sister, brother, spouse, domestic partner, parent of spouse/domestic partner, child, or step-
child, grandparents, grandchild, dependent, or member of immediate household.

School Nurse

A school nurse is a registered nurse who meets the requirements of Wis. Stat. Sec. 115.001(11), Wis. Stats.  A school nurse
has the authority to exclude students for signs of illness. 

School Official

Except if otherwise defined in policy, a school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or medical staff and law enforcement
unit personnel); or a person serving on the Board.  
 
The term school official is inclusive of other parties, such as attorney, contractor, consultant, volunteer, or other party to
whom the Board has outsourced a service otherwise performed by Board employees (e.g., a therapist); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his/hertheir tasks (including volunteers) pursuant to the Family Educational Rights and Privacy (FERPA) definition
- See Policy 8330 - Student Records.

 
Shall
 
This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required
action.)
 
Social Media

 
Social media are online platforms where users engage with another and/or share information and ideas through text, video,
or pictures.  Social media consists of any form of online publication or presence that allows interactive communication,
including, but not limited to, text messaging, instant messaging, websites, web logs ("blogs"), wikis, online forums (e.g.,
chat rooms), virtual worlds, and social networks.  Examples of social media include, but are not limited to, Facebook,
Facebook Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram, Pinterest, Skype, and Facetime.  Social
media does not include sending or receiving e‑mail through the use of District-issued e-mail accounts.

 
Student

 
A person who is officially enrolled in a school or program of the District.
 



Superintendent
 
Sometimes the administrative head of the School District is referred to as Superintendent, but has the authority of the
District Administrator/Superintendent by law . In policy, capitalization of the term Superintendent may imply delegation of
responsibilities, as appropriate, to staff members.
 
Support Staff
 
Any employee who provides support to the District's program and whose position does not require a professional certificate.
This category includes special education paraprofessionals, even though it is a requirement to hold a special education
program aide license issued by the Wisconsin Department of Public Instruction (DPI) or another valid and current DPI license
or permit.
 
Technology Resources
 
 The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software
and operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),
the computer network, Internet connection, and online educational services and apps.
 
Treasurer
 
The chief financial officer of the Board. (See Bylaw 0170)
 
Vice-President
 
The Vice-President of the Board. (See Bylaw 0170)
 
Voting
 
A vote at a meeting of the Board. The law requires that Board members must be present in order to have their vote officially
recorded in the Board minutes and to be available for a roll call vote. A Board member's presence at a meeting includes
his/hertheir presence if attending by telephone or other manner of remote access, so long as such remote access is
compliant with State law.  No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access
during quasi-judicial functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.

 
Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal Register are
noted as F.R., and the Code of Federal Regulations as C.F.R.
 
Revised 10/24/11
Revised 12/14/15
Revised 4/25/16
Revised 5/10/17
Revised 12/13/17
Revised 6/10/20
Revised 8/11/21
Revised 5/11/22
Revised 10/25/23
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0161 - PARLIAMENTARY AUTHORITY
 
The parliamentary procedure governing the Board, for the orderly conduct of meetings, shall be Robert's Rules of Order, Newly
Revised, as defined in Chapter  XVI, "Boards and Committees" (including such procedural flexibility allowed in Section 49 of
Robert's: "Procedure in Small Boards") in all cases in which it is not inconsistent with statute, administrative code, or these bylaws.
 
When appropriate, the Board President shall appoint the parliamentarian who shall decide any challenges to parliamentary
procedure. The parliamentarian need not be a Board member.
 
Any failure to comply with the above procedural protocols will not affect the validity of any substantive action taken by the Board
within its legal authority.
 
Revised 10/25/23
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1213 - STUDENT SUPERVISION AND WELFARE
 
Administrators are frequently confronted with situations which, if handled incorrectly, could result in liability to the District and
personal liability to the administrator. It is the intent of the Board to direct the preparation of guidelines that would minimize that
possibility.
 
An administrator who is found to have had sexual contact with any student, shall be referred to the proper authorities and be
subject to discipline up to and including discharge.
 
This section should not be construed as affecting any obligations on the part of staff to report suspected child abuse under Wis.
Stats. 48.981, Wis. Stats. and Policy 8462.
 
The Superintendent shall maintain standards of care for the supervision, control, and protection of students commensurate
with theirhis/her  assigned duties and responsibilities which include, but are not limited to the following:
 

A. An administrator shall report immediately any accident or safety hazard about which they ares/he is informed or detects to
theirhis/her supervisor as well as to other authorities or District staff members as may be required by established policies
and procedures.
 

B. An administrator shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or threat of these activities
by students to the Superintendent and local public safety agencies and/or school officials in accordance with Policy
8420 - School Safety.
 

C. An administrator should not volunteer to assume responsibility for duties that theys/he cannot reasonably perform. Such
assumption carries the same responsibilities as assigned duties.
 

D. An administrator shall not send students on any personal errands.
 

E. An administrator shall not associate with students at any time in a manner which gives the appearance of impropriety,
including, but not limited to, the creation or participation in any situation or activity which could be considered abusive or
sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual or other inappropriate
conduct with a student by any staff member will subject the offender to potential criminal liability and District discipline up to
and including termination of employment.
 

F. An administrator shall not disclose personally identifiable information about a student to third parties unless specifically
authorized by law or the student's parent(s) to do so.
 
This provision should not be construed as precluding an administrator from associating with students in private for legitimate
or proper reasons or to interfere with familial relationships that may exist between staff and students.
 

G. An administrator, other than the Superintendent, shall not transport students for school-related activities in a private vehicle
without the approval of theirhis/her immediate supervisor and consistent with the provisions of Policy 8660. This does not
apply to any student who is the administrator's family member.
 

H. A student shall not be required to perform work or services that may be detrimental to theirhis/her health.
 

I. Administrators are discouraged from engaging students in social media and online networking media (see also Policy 7544),
except for appropriate academic, extra-curricular, and/or professional uses only. 
 



J. Administrators are expressly prohibited from posting any picture, video, meme, or other visual depiction, or comment
pertaining to any student on personal or unauthorized social networking media or similar forums.  This provision of the policy
does not apply to pictures and/or videos taken of public events that may involve or incidentally include depictions of students
participating in or observing such event where the purpose of the photo or video is to depict the event, not a particular
student. This section does not apply to depictions of an administrator's own child or other relative.

 
Since most information concerning a child in school, other than directory information described in Policy 8330 - Student Records, is
a confidential student record under Federal and State laws, any administrator who shares confidential information with another
person not authorized to receive the information may be subject to discipline and/or civil liability. This includes, but is not limited to,
information concerning assessments, grades, behavior, family background, and alleged child abuse.
 
Pursuant to the laws of the State and Board Policy 8462, each administrator shall report to the proper legal authorities immediately,
any sign of suspected child abuse, abandonment, or neglect.
 
Revised 12/14/15
Revised 10/24/18
Revised 8/14/19
Revised 6/10/20
Revised 10/25/23
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1421 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENT
 
Criminal History Record Check
 
To more adequately safeguard students and staff members, the Board requires an inquiry into the background of each applicant the
Superintendent recommends for employment on the District's administrative staff. Any contracts with outsourced services,
employment agencies, or temporary services must require such providers to conduct and retain a criminal history record check of
individuals providing service to the District.
 
Such an inquiry shall also be made for substitutes who may be employed by the District and for volunteers assisting District staff.
 
The Superintendent shall establish the necessary procedures for obtaining any criminal history on the applicant.
 
Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the
Superintendent may employ the person on a provisional basis until the report is received.
 
All information and records obtained from such inquiries are to be considered confidential and shall not be released or disseminated
to those not directly involved in evaluating the applicant's qualifications.
 
Employee Self-Reporting Requirement
 
All District employees shall notify the Superintendent as soon as possible, but no more than three (3) calendar days, after any
arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or municipal offense.
 
The Superintendent, as soon as possible, but no more than three (3) calendar days, after any arrest, indictment, conviction, no
contest or guilty plea, or other adjudication shall notify the Board President for any criminal or municipal offense.
 
The requirement to report a conviction or deferred adjudication shall not apply to minor traffic offenses. However, an offense of
operating under the influence, revocation or suspension of license, and driving after revocation or suspension of any moving
violation must be reported if the employee drives or operates a District vehicle or piece of mobile equipment or transports students
or staff in any vehicle. Failure to report under this section may result in disciplinary action, up to and including termination. All
employment decisions by the District based on such information must comply with Wisconsin's arrest and conviction discrimination
law.
 

The requirement to report a conviction or deferred adjudication applies to major traffic offenses (e.g., operating under the influence
of an intoxicant or other drug, reckless driving, operating after suspension/revocation, failure to report an accident, refusal to take a
breath test). Minor traffic offenses (e.g., non-moving violations, speeding, failure to yield, failure to obey a traffic signal, unattended
vehicle, illegal parking) do not need to be reported.

 

However, if an employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff, other than
the staff member's own family, in any vehicle they must report any traffic offense (not including parking tickets).

 

Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.

 

Revised 10/25/23



 
 
© Neola 2023

Legal 111.335, Wis. Stats.

Last Modified by Jennifer Bower on September 7, 2023



Book Policy Manual

Section 10-25-23 Board Approval

Title SERVICES FOR BILINGUAL STUDENTS/ENGLISH LEARNERS

Code po2260.02

Status

Adopted June 9, 2008

Last Revised April 14, 2022

2260.02 - ENGLISH LANGUAGE PROFICIENCYSERVICES FOR BILINGUAL STUDENTS/ENGLISH LEARNERS
 
The Board recognizes that there may be students whose primary language is not English residing within the District. With that in
mind, the Board shall provide appropriate identification and transition services for District students who are identified as English
learners.possess limited English language proficiency. The purpose of these services is to develop English language skills that will
enable the students to function successfully in an all-English classroom and complete the District's required curriculum.
These services shall include the identification of students who are English Learners (ELs), the implementation of curricular and
instructional modifications, and the assessment of the EL student's academic progress, identification of EL students that achieve
English Language Proficiency (ELP), and continued monitoring of ELP students. The degree of modification, the duration and the
type of services shall be determined individually and shall be based on the needs of each student.
 
If a sufficient number of the students identified with limited English proficiency are of the same language group to meet statutory
requirements; the Board shall establish and implement a bilingual-bicultural education program as required by the law.
 
The Director of Pupil Services shall be responsible for taking a count of limited-English proficient students in the District that shall be
completed on or before March 1st of each school year. The District will also assess the language proficiency of such students and
classify them by language group, grade level, age, and English language proficiency. The annual assessment will measure a
student's oral language, reading, and writing skills in English.
 
The District shall submit the report of EL students to the Department of Public Instruction as required by law.
 
Assessing English Proficiency
 
Every family who registers to attend the District for the first time will be asked to identify the primary language spoken in their
home by the parents and by the child.
 
Identification of students requiring additional services as ELs will be identified by the District using the following process:
 

A. Every family who registers to attend the District for the first time will be asked to identify the primary language spoken in
their home by the parents and by the child by completing a Home Language Survey.
 

B. The student's prior academic records in or outside the United States will be reviewed to identify areas of concern where poor
performance may be attributable to language barriers.
 

C. If deemed appropriate, the student may undergo an academic assessment to confirm identification.
 
Students not initially identified as in need of EL services who are observed through classroom performance as exhibiting language
barriers to educational achievement should be re-evaluated.
 
Students identified above must be given the formal evaluation screening test. Students that score less than ELP 5 on the test must
be identified as EL and entered into the Wisconsin Information System for Educators (WISEdata) system.
 
The District will provide programs for ELs/Limited-English Proficient (LEP) students so they may become proficient in English while
achieving academically.
 
Parental Notification and Consent
 
If a student is identified and assessed as EL and determined to be eligible for services, the District will send written notice to the
student's parent within thirty (30) days of the start of the school year or within two (2) weeks of assessment (if the student is not
identified prior to the beginning of the school year). Every effort will be made to obtain permission from the student's parent(s) to



place the student in language instructional programming prior to the start of the school year or as soon as practicable after
identification. The notice will include the information required by law.
 
No student will be placed in the EL Program without having received written permission from the student's parent(s). The notice to
the parent(s) shall be in English and in the non-English language of the EL student.their native language. Additionally, the student's
parent(s) will be given the opportunity to participate and provide input into the student's program and will be regularly informed of
the student's progress. Finally, the student's parent(s) shall be given the opportunity to participate in the determination that their
student has the language skills necessary to be socially and academically successful,compete with mainstream English language
speakers, as identified below, and the student may exit the program.
 
The EL student's English proficiency assessment records shall be maintained by the District in accordance with State and Federal
laws and District student records policies and procedures.
 
Assessing Academic Achievement and English Language Proficiency
 
An EL student may not be exempted from academic assessments based on their EL status. However, an EL student, who has been
enrolled in a U.S. school for less than twelve (12) cumulative months, may be exempted during the first test administration.  The
District shall administer State-required tests to EL students unless a determination has been made that an individual student's
results on the test, with allowable accommodations made for the student as needed, will not be a valid and reliable indicator of the
student's academic knowledge and skills. If an EL student is exempted from taking a State-required test, the student shall be
administered a DPI-approved alternative assessment.
 
All EL students' assessment results, as well as a student's alternative assessment results, shall be communicated to the student's
parent(s) and to the DPI as required by law.
 
EL students must annually be administered assessment testing for English proficiency determination. The District will update
WISEdata if appropriate.
 
Exit Procedures
 
Once a student has been placed in the EL Program, the student will be provided with programs and services and will be evaluated on
an annual basis until it is determined that the student has the language skills necessary to be socially and academically
successfulcompete with mainstream English speakers in age and grade-appropriate settings in all areas of language development
without the use of adapted or modified English materials.
 
EL students with the language skills necessary to compete will:
 

A. understand and speak English in relation to the full range of demands of the classroom and the academic language needed to
succeed;
 

B. read, comprehend and write English as evidenced by successful classroom performance and average District score on
standardized achievement tests;
 

C. meet or exceed District guidelines in their academic subjects.
 
Students may be identified as reaching these English proficiency standards by either:
 

A. receiving an ELP 5 or higher on an annual assessment, in which case the student is automatically classified as English
Language Proficient in WISEdata; or
 

B. receiving an overall composite of 4.5-4.9 and re-evaluate with the Multiple Indicator Protocol ("MIP") to determine whether
the student demonstrates full English proficiency. If choosing to use the MIP the District must implement it as described in
the Department of Public Instruction's English Language Policy Handbook. The Director of Pupil Services may also consider
reclassification of an EL student in grade four or above as fully English proficient if the District has sufficient evidence on file
establishing:
 

 
Parents must be notified and consulted prior to the formal reclassification of a student. Parents who disagree with an ELP
assessment shall be given the opportunity to review the ELP assessment with the building principal and Director of Pupil Services.
 
Upon exit from the EL Program, the reclassification/exit decisions will be monitored and reviewed, and documentation maintained,
for two (2) years. The MIP may be used as one (1) of the multiple monitoring indicators during those two (2) years. The
documentation will include, at a minimum, grade level and two (2) or more pieces of evidence.
 
Re-entry
 

1. the student has attained at least an ELP 4.5 on an annual assessment; and
 

2. the student can demonstrate his/her understanding of the English language; and
 

3. the file contains at least two (2) pieces of evidence establishing academic English language proficiency; and
 

4. the parents and educators agree that the student has reached full English proficiency.



During the two (2) year monitoring period, if the student is unable to compete with mainstream English speakers in age and grade-
appropriate settings in all areas of language development, the student will be allowed to re-enter a bilingual or EL program.
 
The Director of Pupil Services will be responsible for assuring that parents are involved in each entry, exit, and re-entry decision,
that these guidelines are followed, and that EL reclassification/exit and the re-entry decisions abide by Department of Public
Instruction standards.
 
Counseling Services for Students Who Are Limited English Proficient Students and/or Sensory Impaired.
 
The District believes that all students should have an opportunity to have the guidance of a counselor in course selection and career
planning. A student who has limited English proficiency and/or is sensory impaired should be able to communicate theirhis/her
ambitions with a counselor so that there is no discrimination or bias in class placement or career planning. A counselor should not
make any predictions of success or failure based on a student's classification as limited English proficient and/or sensory impaired.
 
If any materials, interpreters, or resource people are used to recruit students to a particular career path or vocational choice, the
counselors and teachers must be sure that such materials and/or presentations can be made accessible to a student, as well as a
parent, who is limited English proficient and/or sensory impaired.
 
If a counselor knows that a parent has limited English proficiency, and communication with a parent is necessary based upon
concerns about their child, the counselor should attempt to utilize an interpreter to assist in a discussion regarding the matters
being discussed.
 
Testing
 
The parent(s) of EL students shall be notified of student testing arrangements and of educational programs and services available to
help their children improve their English language skills and academic achievement. The notifications shall be consistent with legal
requirements and presented in such manner as to ensure that the student's parent(s) understands them.
 
The District shall assess the English proficiency and academic progress of EL students in accordance with legal requirements.
Decisions regarding the administration of State-required tests to EL students shall be made on a case-by-case basis. Testing
accommodations may be made based on student needs, provided the validity of the test is maintained. The District shall administer
State-required tests to an EL student unless a determination has been made that the results of the test, with allowable
accommodations made for the student as needed, will not be a valid and reliable indicator of the student's academic knowledge and
skills. Any EL student exempted from taking a State-required test shall be administered an alternative assessment approved by the
Department of Public Instruction.
 
The results of both State-required tests and alternate assessments shall be consistent with District policies in making instructional,
promotion, and graduation decisions. Test results may not be used as the sole criterion in re-classifying an EL student from a
bilingual-bicultural education program or in determining grade promotion, eligibility for courses or programs, eligibility for
graduation, or eligibility for post-secondary education opportunities.
 
Revised 12/13/10
Revised 4/11/18
Revised 10/30/19
Revised 12/9/20
T.C. 8/11/21
T.C. 4/14/22
Revised 10/25/23
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2340 - DISTRICT SPONSORED TRIPS
 
The Board recognizes the value of organized trips or other excursions away from the classroom as a valuable part of the District's
educational programming and a valuable opportunity to obtain additional educational experiences not offered directly in the
curriculum offerings. These opportunities occur in four (4) primary forms addressed in this policy: (a) field trips; (b) extra-
curricular/co-curricular program related trips; (c) overnight trips; and (d) other District-sponsored trips.
 
Field Trips 
 
The Board recognizes that field trips, when used for teaching and learning integral to the curriculum, are an educationally sound and
important ingredient in the instructional program of the schools. For purposes of this policy, a field trip shall be defined as any
planned journey by one (1) or more students away from District premises, which is under the supervision of a professional staff
member, approved by the school aAdministration and furthers or supplements an integral part of a course of study as planned for
and incorporated into that course of study by the teacher. Properly planned and executed field trips should:
 

A. supplement and enrich classroom procedures by providing learning experiences in an environment outside the schools;
 

B. arouse cultivate new interests among students;
 

C. help students relate school experiences to the reality of the world outside of school;
 

D. bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - within the
student's learning experience;
 

E. afford students the opportunity to study real things and real processes in their actual environment.
 
Out-of-state field trips that do not include an overnight stay must be approved by the school aAdministration.
 
Extra-Curricular/Co-Curricular Trips
 
The Board recognizes that student trips will occur for reasons that are not directly incorporated into the curriculum as part of a
class, but rather are part of the extra-curricular/co-curricular activities offered by the District. For example, a District athletic team
may travel to away games, or take a trip to an out- of- town tournament. Any such trips must be identified at the beginning of the
activity for the school year, or for the particular season. Extra-curricular or co-curricular trips shall be approved by the school
aAdministration and athletic director in accordance with the same procedures used for approving field trips. In cases where such
advance notice is not possible (such as travel to State tournament competition), the staff member responsible for such activity shall
notify the athletic director and  building administrator of the activity and pertinent information.
 
Extra-curricular trips that extend to an overnight stay are considered overnight travel, other than WIAA athletic teams participating
in State tournaments/meets.
 
Overnight Travel
 
Overnight  travel is defined as a field trip that involves one or more overnight stays. Overnight travel includes foreign travel. The
District views overnight travel outside of the District related to the curriculum/program as an adjunct to that curriculum/program. As
such it is an important feature of the overall educational program. The District recognizes the importance of overnight travel outside
of the District to amplify and enhance studies that occur in the schools' classrooms through unique enrichment opportunities that
are not available locally. Overnight travel shall first be approved by the pPrincipal and Superintendent in accordance with the
District's overnight travel guidelines, and then must be submitted to the Board for final approval.
 



If a trip impacts a student missing school days and could exceed a cost of $1000 per individual student, Board approval a minimum
of two months prior to the excursion is required. All School District curricular or co-curricular trips which exceed two (2) overnights
which are out-of-state shall be approved in advance by the Superintendent and the board informed.
 
Other District-Sponsored Trips
 
Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of the District's total
educational program, but not a part of a particular course and not expressly connected to an established extra-curricular/co-
curricular activity. These trips may include such trips as summer trip programs, youth service trips, and other types of day trips that
are organized by or through school staff or facilitated in some fashion through the District.
 
Trip Approval Process
 
No staff member may offer or lead any trip no matter the typeas a District-sponsored trip unless the trip has been approved in the
manner prescribed in this policy.
 

General Trip Provisions

 
Students may be charged fees for District-sponsored trips. Students on all District-sponsored trips remain under the supervision of
this Board and are subject to the District's administrative guidelines.
 
The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the District who
takes students on trips not approved by the Board or Superintendent. No staff member may solicit students of this District for such
trips within the facilities or on the school grounds of the District without permission from the Superintendent. Permission to solicit
neither grants nor implies approval of the trip. Such approval must be obtained in accordance with the District's Administrative
Guidelines for Extended Trips.
 
A professional staff member shall not change a planned itinerary while the trip is in progress, except where the health, safety, or
welfare of the students in his/herthe staff member's charge is imperiled or where changes or substitutions beyond
his/hertheir control have frustrated the purpose of the trip.
 
In any instance in which the itinerary of a trip is altered, the professional staff member in charge shall notify the administrative
superior immediately.
 

Trips Not Sponsored by the District

 

No staff member, volunteer, coach, or other individual acting in some capacity for the District may solicit students of this District to
participate in any trip not sponsored by the District unless that staff individual has received approval of the principal to promote
such trips within the facilities or on the school grounds. This includes summer trips abroad or other trips offered through a third-
party organizer in which a  staff member, volunteer, coach, or other individual acting in some capacity for the District is
participating, as well as athletic activities outside the District's athletic program.

 

If approval is granted to solicit students to participate, that individual must clearly communicate to parents that the trip is not
District-sponsored and that that individual is not participating within the staff individual's role representing the District. Coordination
and/or participation in such a program shall be consistent with Policy 3210 - Staff Ethics/Policy 4210 - Support Staff Ethics.
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2414 - HUMAN GROWTH AND DEVELOPMENT
 
The Board of Education directs that students receive instruction in human growth and development, consistent with Chapter
118.019(2) Wis. Stats, to include the following:
 

A. the importance of communication about sexuality and decision making about sexual behavior between the student and the
student's parents, guardians, or other family member
 

B. reproductive and sexual anatomy and physiology, including biological, psychosocial, and emotional changes that accompany
maturation.
 

C. puberty, pregnancy, parenting, body image, and gender stereotypes
 

D. the skills needed to make responsible decisions about sexuality and sexual behavior throughout the student's life, including
how to refrain from making inappropriate verbal, physical, and sexual advances and how to recognize, rebuff, and report any
unwanted or inappropriate verbal, physical, and sexual behaviors
 

E. the benefits of and reasons for abstaining from sexual activity
 
Instruction under this subdivision shall stress the value of abstinence as the most reliable way to prevent pregnancy and
sexually transmitted infections.
 

F. the health benefits, side effects, and proper use of contraceptives and barrier methods approved by the Federal Food and
Drug Administration to prevent pregnancy and barrier methods approved by the Federal Food and Drug Administration to
prevent sexually transmitted infections
 

G. methods for developing healthy life skills, including setting goals, making responsible decisions, communicating, and
managing stress
 

H. how alcohol and drug use affect responsible decision making
 

I. the impact of media and one's peers on thoughts, feelings, and behaviors related to sexuality:
 

1. use instructional methods and materials that do not promote bias against students of any race, gender, religion,
sexual orientation, or ethnic or cultural background or against sexually active students or children with disabilities
 

2. promote self-esteem and positive interpersonal skills, with an emphasis on healthy relationships, including
friendships, marriage, and romantic and familial relationships
 

3. identify counseling, medical, and legal resources for survivors of sexual abuse and assault, including resources for
escaping violent relationships

 
The Superintendent will ensure that instruction in marriage and parental responsibility is provided and that instruction, when age-
appropriate, fulfills the requirements of Chapter 118.019(2r) Wis. Stats. as listed below:
 

A. the criminal penalties for engaging in sexual activities involving a child under Ch. 948
 

B. the sex offender registration requirements under Section 301.45
 



Instruction under this paragraph shall include who is required to report under s. 301.45, what information must be reported,
who has access to the information reported, and the implications of being registered under Section 301.45

 
A citizens' advisory committee shall be established, in accordance with Board Policy 9140 - Citizen's Advisory Committees and
118.019(5), Wis. Stats., in order to ensure which will provide for the effective participation of staff, parents and health-care
professionals in the design and implementation of this program area.  The role of the advisory committee is to advise the Board on
the design and implementation of the human growth and development curriculum and to review the curriculum. 
 
The District shall provide parents annually with an outline of the human growth and development program used in their child's grade
level as well as information regarding how the parent may inspect the complete program and instructional materials. Prior to use in
the classroom, the program shall be made available to parents for inspection.
 
The District shall notify the parents, in advance of the instruction and give them an opportunity, prior to instruction, to review the
complete program and instructional materials and of their right to have their child excused from the instruction.
 
Revised 10/25/23
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2430 - DISTRICT-SPONSORED CLUBS AND ACTIVITIES
 
The Board of Education believes that the goals and objectives of this District are best achieved by a diversity of learning
experiences, including those that are not conducted in a regular classroom but are related to the District's curriculum and/or
mission.
 
The purpose of District-sponsored activities shall be to enable students to explore a wider range of individual interests than may be
available in the District's courses of study but are still directly related to accomplishing the educational outcomes for students as
adopted by the Board in Policy 2131. The Board encourages all students, including those students in elementary and middle school
grades, to participate in such opportunities. In implementing this policy, the District Administrator shall take steps to make such
opportunities accessible to all students.
 
For purposes of this policy, District-sponsored activities are typically those activities in which:
 

A. the subject matter is actually taught or will be taught in a regularly offered course;
 

B. the subject matter concerns the District's composite courses of study;
 

C. participation is required for a particular course;
 

D. participation results in academic credit; or
 

E. the subject matter is of interest to students and aligns with the District's goals and mission. 
 
No activity shall be considered to be under the sponsorship of this Board unless it meets one or more of the criteria stated above
and has been approved by the Superintendent.
 
Such activities, along with competitive extra-curricular activities/athletics may be conducted on or off school premises by clubs,
associations, and organizations of students sponsored by the Board and directed by a staff advisor.
 
The Board shall allow nondistrict-sponsored, student clubs and activities during noninstructional time, in accordance with the
provisions in Policy 5730 - Equal Access For Nondistrict-Sponsored, Student Clubs and Activities.
 
Nondistrict-District-sponsored, student activities that are initiated by parents or other members of the community may be allowed
under the provisions of Policy 7510 - Use of District Facilities. The Board, however will not:
 

A. assume any responsibility for the planning, conducting, or evaluating of such activities;
 

B. provide any funds;
 

C. allow any member of the District's staff to assist in the planning, conducting, or evaluating of such an activity during the
hours s/he iswhen functioning as a member of the staff.

 
All activities which meet the criteria of this policy are sponsored by the District and are authorized to use the District name, logo,
mascot, or any other name which would associate an activity with the District, provided such use is consistent with other applicable
District policies.
 
No nondistrict-sponsored organization may use the name, logo, mascot, or any other name which would associate an activity with
the District. Additionally, no nondistrict-sponsored organization may use the assets of the District, including but not limited to
facilities, technology, or communication networks without the specific permission(s) as outlined in the relevant District policies



 
Students shall be fully informed of the curricular-related District-sponsored activities available to them and of the eligibility
standards established for participation in these activities. District-sponsored activities shall be available to all students who elect to
participate and who meet eligibility standards.
 
Whenever a student becomes a member of a District sponsored-established student group or national organization such as the
National Honor Society, in order to remain a member, s/hethey must continue to meet all of the eligibility criteria and abide by the
principles and practices established by the group or the organization.
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2460.03 - INDEPENDENT EDUCATIONAL EVALUATION (IEE)
 
An independent educational evaluation (IEE) is an evaluation conducted by a qualified examiner who is not an employee of this
District. A parent has the right to an IEE at public expense if the parent disagrees with an evaluation that the District conducted. For
purposes of this policy, "evaluation" means the procedures used to determine whether a child has a disability and the nature and
extent of the special education and related services the child needs. In the event the District receives a parent request for an IEE,
the District must either provide the IEE at District expense pursuant to this policy or request a due process hearing to show that its
evaluation is appropriate. The IEE must meet District criteria for IEEs, which is the same criteria that the District uses when it
conducts its own evaluations. If the District requests a due process hearing and the hearing officer determines that the District’s
evaluation is appropriate, the parent still has the right to an IEE, but not at public expense. Parents may only request one publicly
funded IEE for each evaluation completed by the District.
 
Procedures to Obtain an IEE at Public Expense
 

A. The parent should submit to the District a written request for an IEE and should include in such request an explanation of
their reasons for objecting to the evaluation obtained by the District. However, the District will not deny parents a publicly
funded IEE because they fail to provide the District with such a written request or fail to provide reasons for requesting an
IEE.
 

B. If a parent requests an IEE, the District will provide the following information:
 

1. A list of the names and addresses of IEE examiners located in the area. The list will consist of IEE examiners who, in
the District’s judgment, are qualified to perform the evaluation requested by the parents. If a qualified examiner is
not located in the area, the District will identify a qualified examiner elsewhere in the State of Wisconsin.

2. A description of the District’s criteria for selection of IEE examiners.
 

C. Minimum qualifications for IEE examiners. The District will not pay for an IEE unless the IEE complies with the following
criteria or the parents can show unique circumstances that justify a publicly funded IEE that does not meet the criteria.
 

1. The prospective IEE examiner (the "examiner") must hold a valid license from the State of Wisconsin in the field
related to the known or suspected disability. The examiner must have extensive training in the evaluation of the
area(s) of concern and be able to interpret the instructional implications of the evaluation results. In instances where
no "applicable license" exists, the evaluator must provide documentation of extensive and recent training and
experience related to the known or suspected disability.
 

2. The examiner must be located within the State of Wisconsin and must conduct the evaluation within District
boundaries. 
 

3. The examiner may only charge fees for educational evaluation services that, in the sole judgment of the District, are
reasonable.
 

4. The examiner must be permitted to directly communicate and share information with members of the IEP Team. The
examiner must also agree to release the assessment and results, including parent and teacher surveys, prior to
receipt of payment for services.
 

5. If the District evaluation included an observation of the child in one (1) or more educational settings, the IEE shall
include at least one (1) observation in that setting. Evaluators shall make at least one (1) contact with the child’s
general education teacher for the purpose of determining how the student is progressing in the general curriculum. In
addition, evaluators are encouraged to make additional contacts with other involved general or special education
teachers. If the purpose of the evaluation is to address a learning disability, an observation of the child is a required



evaluation component.
 

6. The same criteria apply to both public and independent examiners.
D. The maximum allowable cost for an examiner will be the average cost per day or per hour for a similarly qualified staff

member employed by the District during the current school year, as determined by the Director of Pupil Services (not to
exceed $3000.00). In the unusual event the examiner is one not typically employed by the District, such as a medical doctor,
psychiatrist, clinical psychologist, or other similar professional, reimbursement of costs will be limited to reasonable and
customary charges as determined by the District and its insurance carrier. The District shall not be responsible for
reimbursement of travel costs or other related costs incurred by the parents in connection with their arrangement of, or their
attendance at the IEE unless the parent can demonstrate that necessary services are not available in the community.
 

E. If unique circumstances justify an IEE that exceeds the maximum allowable cost; the District must ensure the IEE is publicly
funded. The District will review these circumstances on a case-by-case basis. If the total cost for an IEE exceeds the District's
cost criteria and it is determined through appropriate procedures that there is no justification for excess cost, the cost of the
IEE will be publicly funded up to the District's maximum allowable cost. If the parents show that unique circumstances justify
an IEE that exceeds the maximum allowable cost, the Board may approve additional expenditures. If the total cost of the IEE
exceeds the maximum allowable costs and if, in the District’s sole judgment, there is no justification for the excess cost, the
cost of the IEE will be funded up to the District’s maximum allowable cost and no further. The parents shall be responsible for
any remaining cost.

 
For more information, parents may request a copy of Bulletin 99.02 "Independent Educational Evaluations (IEEs)" from the District
or from the Department of Public Instruction, Division of Learning Support: Equity and Advocacy.
 
Revised 8/11/21
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2522 - LIBRARY MEDIA CENTERS
 
The Board believes that school library media centers are a fundamental part of the educational process by providing a place to
foster independent and collaborative learning and information-seeking skills in students and staff. This is accomplished through
timely access to services and resources that both reflect the student body, the cultural diversity and pluralistic nature of American
society, and represent perspectives held in the world more broadly. Therefore, the Board shall provide sufficient materials and staff
for a library media center in each school in the District.
 
The District AdministratorSuperintendent shall designate a licensed library media professional to direct or coordinate the District's
library media program. The Board shall adopt a long-range plan for library media services developed by teachers and library and
audiovisual personnel and administrators. The plan shall be reviewed periodically. The plan and any materials selection or review
process shall be in accordance with Policy 2260 - Nondiscrimination and Access to Equal Educational Opportunity.
 
The major goals of the District's school library media centers are:
 

A. To support and enrich the District's standards and benchmarks;
 

B. To provide for personal interests, professional, educational, and recreational reading while promoting an appreciation of good
literature;
 

C. To provide a comprehensive and coordinated collection of current and accurate resources so that students and staff will
conveniently and effectively use a wide variety of materials, including print and non-print media;
 

D. To provide the appropriate technology and equipment for information retrieval, resource sharing, classroom instruction, and
student and teacher use;
 

E. To promote and support the appropriate use of technology for accessing, interpreting and communicating intellectual
content;
 

F. To provide instruction that advances student and staff literacy of print, digital, and other emerging information resources;
 

G. To provide equitable and timely access to resources that support students' personal, academic, and life-long learning;
 

H. To foster a love of reading, curiosity, and investigation by providing a space that is well-maintained, up-to-date, welcoming,
and safe for all users.

 
The District AdministratorSuperintendent in collaboration with the District's library media specialist shall establish procedures related
to the selection of materials, removal (weeding) of materials, inventory, and repair and/or replacement of materials. The use of the
District's allocation from the Common School Fund for acquisitions, in accordance with DPI regulations, shall be a component of the
foregoing procedures.
 
Gifts and Donations
 
Gifts and donations shall be handled in accordance with Policy 7230 - Gifts, Grants, and Bequests.
 
Requests, Suggestions, or Complaints
 
Challenges to instructional materials shall be handled in accordance with Policy 9130 - Public Requests Suggestions, or Complaints.
 

Reconsideration of School Library Materials



Parents of children attending school in the District and District residents may request formal reconsideration of the inclusion
of specific material in a school library. Requests made under this policy relate to library materials/resources only and not to
curriculum-related materials/resources. Complaints concerning curriculum-related materials/resources, such as textbooks, are
governed by Policy 9130 - Public Requests, Suggestions, or Complaints.

All requests for reconsideration of library materials/resources under this policy shall be addressed as follows:

The process will progress from informal conversations through a formal reconsideration process until the matter is resolved by the
Reconsideration Committee's written decision. Following the written decision, the items in question will be acted on according to that
decision.

Reconsideration Steps:

Criteria for the Selection of Materials

The responsibility for coordinating the selection of materials/resources shall be delegated by the building Principal to the certified
library media specialist serving each building.  Selection will be based on, but not limited to, professional review sources,
recommended lists, and suggestions from the learning community.
 

Criteria for Selection

Materials/resources in the Library Media Center's collection should:

1. The complainant will have a conversation with the building's school librarian about specific concerns in which the
parent(s)/guardian complainant(s) clarifies whether they seek to limit their child's access to particular material/resource
or whether they wish to pursue formal reconsideration of the material/resource. The complainant completes the
Informal Request of Review of Library Materials form to provide information.

2. If a meeting with the school librarian does not resolve the concern, the complainant will be provided a copy of the
school library Material Selection Guidelines and a copy of the Formal Request for Reconsideration form. The complainant
is required to complete and submit the Formal Request for Reconsideration form to the school office within ten (10)
school days. If a completed Formal Request for Reconsideration form is not submitted within ten (10) school days, the
matter is considered closed.

3. A meeting with the building Principal, Library Media Specialist and complainant will take place within five (5) school days
of receipt of the completed Formal Request for Reconsideration form.

4. If a resolution has not been reached upon the conclusion of this meeting, the Principal will notify and provide a copy of
the completed Formal Request for Reconsideration form to the Superintendent. At this point, the Superintendent will
become the facilitator of the rest of the process following the steps laid forth below.

5. The material/resource in question will remain on library shelves and in circulation until a formal decision is made.
6. A Reconsideration Committee will be appointed by the Superintendent and will include a teacher, the building Principal,

the building Librarian, the Director of Curriculum, and one Board Member. The Reconsideration Committee will hold a
Meeting for Review with fifteen (15) school days of the Reconsideration Committee formation and its receipt of copies of
the completed Formal Request for Reconsideration form provided by the Superintendent.

7. Prior to the Meeting of Review, all committee members will read and view the material/resource in question and each
will complete the Reconsideration Committee Evaluation of Materials form.

8. The school librarian will secure the material/resource for the Committee to review and will also provide copies of the
items listed below (library's Mission, Materials Selection Policy, etc.) prior to the Meeting of Review.

9. In its discussion during the Meeting for Review, the Reconsideration Committee will consider the following:
the school library's Mission;
the school library's Material Selection Policy;
the Formal Request for Reconsideration form completed by the complainant(s);
the Reconsideration Committee Evaluation of Materials forms completed by members of the Reconsideration
Committee;
impartial, professional reviews of the material being considered and the material's awards or honors, if any.

10. A written decision from the Committee will be provided to the complainant(s), the school Principal, the building librarian
so that appropriate action regarding the materials may be taken within three (3) school days of the written decision.

A. Enrich and support the curriculum;
 



Monies from the Common School Fund shall be spend for the purchase of library books and instructional resources as stated in
43.70 , Wis. Stat. All materials purchased with library funds shall be cataloged and housed in the library media centers. 
 
Gifted/donated materials shall also be evaluated using the criteria listed above.
 
Criteria for Weeding
 
To maintain a relevant and viable collection, weeding is necessary.  Materials for weeding may include items:
 

 
Disposal of weeded materials and equipment is at the discretion of the library media specialists so long as it is done in a manner
that is fair and equitable to the Learning Community.

 

Parental/Police Access to Library Media Center Information

 
The Board respects the privacy rights of parents and their children. The Board is also committed to ensuring that parents are
permitted to obtain information about the instructional material, resources and services students choose to use at the District’s
library media centers.
 
Parents of a student under the age of sixteen (16) have the right to review, upon request library media center documents or other
materials, resources or services by the student.
 
Upon request from a law enforcement officer investigating criminal conduct alleged to have occurred at a school library media
center, the District shall disclose to the officer records produced by a surveillance device under the control of the District that are
pertinent to the alleged criminal conduct.
 
Other than the exceptions noted above, records indicating the identity of any individual who borrows or uses the library media
center's documents or other materials, resources, or services may not be disclosed except by court order or to persons acting within
the scope of their duties in the administration of the library media center, or to persons authorized by the individual to inspect such
records.
 
Inter-Library Loans
 
The Board authorizes District participation in interlibrary loan programs. The District will loan school library books and other
instructional materials that are not in immediate or constant demand by staff or students to another participating school district for
use in the libraries of that district.
 
Fines
 
Students may be assessed fines for the late return of borrowed materials or damage or loss of materials in accordance with Policy
6152 - Student Fees, Fines, and Charges and the Student Handbook.
 
Revised 10/25/23
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B. Meet the varied interests and needs of students for educational and recreational reading;
 

C. Reflect the various points of views of diverse society, including but not limited to socio-economic, ethnic, and cultural
prespectives;
 

D. Be available in a variety of formats;
 

E. Reflect varied interests, abilities, learning needs, and maturity levels;
 

F. Warrant inclusion due to their literacy and/or artistic value and merit;
 

G. Present information in a clear and accurate manner;
 

H. Reflect the linguistic pluralism of the community served. 
 

In poor physical condition
Containing obsolete or inaccurate information
No longer needed to support the curriculum or interests of staff/students
Not checked out for a reasonable amount of time

Legal PI 8.01(2)(h) and PI 9.03(1)(e)

43.70, 43.72, 121.02(1)(h) Wis. Stats.
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2700.01 - SCHOOL PERFORMANCE AND STATE ACCOUNTABILITY REPORT CARDS
 
The Board believes that a vital component of the District’s educational programs is ensuring that parents and other individuals are
informed of the performance of the schools and the school district. To this end, the Board has adopted this policy.
 
School Performance Report (SPR)
 
The Board of Education will publish an annual school and school district performance report including all information prescribed by
statute. By January 1st of each year, the Board shall notify the parents of each student enrolled in the District of the right to request
a school and school district performance report.
 
Per the Wisconsin Department of Public Instruction, the District shall use links to the WISEdash Public Portal to meet the electronic
State School Performance Report requirements.
 
Title I Provisions of the School/District Accountability  Report Card
 
In any year that the District receives Title I funding, its school/District accountability report card(s) must include information
regarding the delivery of Title I services as described in Policy 2261.03.
 
State Accountability Report Card
 
A copy of each school's accountability report card, as prepared by the Wisconsin Department of Public Instruction, shall be provided
by the District to the parent of each student on an annual basis. The report shall be providedsent simultaneously with the notice
required in Policy 8146 - Notification of Educational Options.
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3120.04 - EMPLOYMENT OF SUBSTITUTES
 
The Board recognizes the need to procure the services of substitutes in order to continue the operation of the schools as a result of
the absence of regular personnel.  This policy does not apply to regular contracted teachers hired to serve as permanent substitute
teachers and whose employment is governed by Policy 3120 - Employment of Professional Staff.
 
The Superintendent shall make appropriate arrangements to assure the availability of substitutes for assignment as services are
required to replace temporarily-absent regular staff members and to temporarily fill new positions. Such assignment of substitutes
may be terminated, including permanent removal from the substitute teaching roster, when their services are no longer required or
for other reasons as determined by the Superintendent that are not arbitrary, capricious, or discriminatory.
 
Substitutes must possess appropriate certification to teach as a substitute The Superintendent may determine what licensure is
required and make allowances for the use of alternative forms of certification, emergency certification, and other such options as
permitted by law. There must also be verification that a satisfactory background check has been conducted by the Department of
Public Instruction or appropriate State agency.
 
In order to retain well-qualified substitutes for service in this District, the Board will offer compensation at a rate set annually by the
Board.
 
Prior to the end of the school year, District employed Employed substitutes, who the District intends to employ for the ensuing
school year, will may receive by June a letter of reasonable assurance of continued employmenteligibility for assignment during the
ensuing school year.
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3121 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENT
 
To more adequately safeguard students and staff members, the Board requires an inquiry into the background of each applicant the
Superintendent recommends for employment on the District's professional staff. Any contracts with outsourced services,
employment agencies or temporary services must require such providers to conduct and retain a criminal history record check of
individuals providing service to the District.
 
Such an inquiry shall also be made for substitutes who may be employed by the District and for volunteers assisting District staff.
 
The Superintendent shall establish the necessary procedures for obtaining any criminal history on the applicant.
 
Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the
Superintendent may employ the person on a provisional basis until the report is received.
 
All information and records obtained from such inquiries are to be considered confidential and shall not be released or disseminated
to those not directly involved in evaluating the applicant's qualifications.
 
Employee Self-Reporting Requirement
 
All District employees shall notify the District Administrator as soon as possible, but no more than three (3) calendar days, after any
arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or municipal offense.
 
The requirement to report a conviction or deferred adjudication shall not apply to minor traffic offenses  (e.g. non-moving violations,
failure to yield, failure to obey a traffic signal, unattended vehicle, illegal parking). However, an offense of operating under the
influence, revocation or suspension of license, and driving after revocation or suspension or any moving violation must be reported
if the employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff in any vehicle.
Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
 

The requirement to report a conviction or deferred adjudication applies to major traffic offenses (e.g., operating under the influence
of an intoxicant or other drug, reckless driving, operating after suspension/revocation, failure to report an accident, refusal to take a
breath test). Minor traffic offenses (e.g., non-moving violations, speeding, failure to yield, failure to obey a traffic signal, unattended
vehicle, illegal parking) do not need to be reported.

 

However, if an employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff, other than
the staff member's own family, in any vehicle they must report any traffic offense (not including parking tickets).

 

Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
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3213 - STUDENT SUPERVISION AND WELFARE
 
Professional staff members are frequently confronted with situations which, if handled incorrectly, could result in liability to the
District, personal liability to the professional staff member, and/or harm to the welfare of the student(s). It is the intent of the Board
to direct the preparation of guidelines that would minimize that possibility.
 
A professional staff member, or a person who works or volunteers with children, who is found to have had sexual contact with any
student shall be referred to the proper authorities and be subject to discipline up to and including discharge.
 
This policy should not be construed as affecting any obligations on the part of staff to report suspected child abuse under Wis. Stats.
48.981, Wis. Stats. and Policy 8462.
 
Each District employee shall maintain a standard of care for the supervision, control, and protection of students commensurate with
theirhis/her assigned duties and responsibilities which include, but are not limited to the following standards:
 

A. A professional staff member shall report immediately any accident or safety hazard about which they ares/he is informed or
detects to theirhis/her supervisor as well as to other authorities or District staff members as may be required by established
policies and procedures.
 

B. A professional staff member shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or threat of
these activities by students to the Superintendent and local public safety agencies and/or school officials in accordance with
Policy 8420  - School Safety .
 

C. A professional staff member should not volunteer to assume responsibility for duties that theys/he cannot reasonably
perform. Such assumption carries the same responsibilities as assigned duties.
 

D. A professional staff member shall provide proper instruction in the safety matters presented in assigned course guides.
 

E. A professional staff member shall not send students on any personal errands.
 

F. A professional staff member shall not associate with students at any time in a manner which gives the appearance of
impropriety, including, but not limited to, the creation or participation in any situation or activity which could be considered
abusive or sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs. Any sexual or other
inappropriate conduct with a student by any staff member will subject the offender to potential criminal liability and District
discipline up to and including termination of employment.
 
This provision should not be construed as precluding a professional staff member from associating with students in private
for legitimate or proper reasons.
 

G. A professional staff member shall not disclose personally identifiable information about a student to third parties unless
specifically authorized by law or the student's parent(s) to do so.
 

H. A professional staff member shall not transport students for school-related activities in a private vehicle without the approval
of theirhis/her immediate supervisor and consistent with the provisions of Policy 8660. This does not apply to any student
who is the professional staff member's family member.
 

I. A student shall not be required to perform work or services that may be detrimental to theirhis/her health.
 

J. Staff members are discouraged from engaging in social media and online networking media (see also Policy 7544), except for
appropriate academic, extra-curricular, and/or professional uses only



 
K. Staff members are expressly prohibited from posting any picture, video, meme, or other visual depiction, or comment

pertaining to any student on personal or unauthorized social networking media or similar forums. This provision of the policy
does not apply to pictures and/or videos taken of public events that may involve or incidentally include depictions of students
participating in or observing such event where the purpose of the photo or video is to depict the event, not a particular
student. This section does not apply to depictions of a professional staff member's own child or other relative.

 
Since most information concerning a child in school, other than directory information described in Policy 8330 - Student Records, is
a confidential student record under Federal and State laws. Any staff member who shares confidential information with another
person not authorized to receive the information may be subject to discipline and/or civil liability. This includes, but is not limited to,
information concerning assessments, grades, behavior, family background, and alleged child abuse.
 
Pursuant to the laws of the State and Board Policy 8462, each professional staff member shall report to the proper legal authorities
immediately, any sign of suspected child abuse, abandonment, or neglect.
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3425 - BENEFITS
 
It is the Board of Education's policy to provide a competitive and comprehensive package of employee benefits to its employees to
effectively attract and retain high quality employees. The specific design and development of employee benefit plans, including
health insurance, dental and vision insurance, short term and long term disability insurance, and life insurance benefits shall be
determined by the District AdministratorSuperintendent with approval by the Board. These programs shall be reviewed no less than
annually and where necessary or appropriate, the District AdministratorSuperintendent shall solicit bids from potential vendors to
provide employee benefits, or analyze alternative options, such as self-funding insurance plans. The District Administrator
Superintendent shall communicate any changes.
 
Covered employees shall be provided continuation rights to the extent required under applicable provisions of the Consolidated
Omnibus Budget Reconciliation Act (COBRA).
 
The Board retains finally authority to establish, modify, rescind, add, or in any way affect employee benefits.
 
The Board shall determine annually, in conjunction with the budget process, the anticipated shared cost of all employee benefits,
specifying both employee and employer share of applicable premiums through Board action.
 
Consolidated Omnibus Budget Reconciliation Act of 1985 Pub. L. 99-272
 
 
Revised 10/25/23
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4120.04 - EMPLOYMENT OF SUBSTITUTES
 
The Board of Education recognizes its responsibility to procure the services of substitute support staff in order to prevent the
interruption of the operation of the schools.
 
The names of potential substitute personnel and the positions in which they may substitute shall be maintained by the Substitute
System Manager.
 
Relatives of Board members may be employed by the Board, provided a member of the Board does not participate in any way in the
discussion or vote on the employment when conflict of interest is involved.
 
Prior to the end of the school year, District-employed substitutesSubstitutes, who the District intends to employ for the ensuing
school year, will receive by June a letter of reasonable assurance of continued employment.
 
Revised 10/25/23
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4121 - CRIMINAL HISTORY RECORD CHECK AND EMPLOYEE SELF-REPORTING REQUIREMENT
 
Criminal History Record Check
 
To more adequately safeguard students and staff members, the Board of Education requires an inquiry into the background of each
applicant the Superintendent recommends for employment on the District's support staff. Any contracts with outsourced services,
employment agencies or temporary services must require such providers to conduct and retain a criminal history record check of
individuals providing service to the District.
 
Such an inquiry shall also be made for substitutes who may be employed by the District and for volunteers assisting District staff.
 
The Superintendent shall establish the necessary procedures for obtaining any criminal history on the applicant.
 
Should it be necessary to employ a person in order to maintain continuity of the program prior to receipt of the report, the
Superintendent may employ the person on a provisional basis until the report is received.
 
All information and records obtained from such inquiries are to be considered confidential and shall not be released or disseminated
to those not directly involved in evaluating the applicant's qualifications.
 
Employee Self-Reporting Requirement
 
All District employees shall notify the District Superintendent as soon as possible, but no more than three (3) calendar days, after
any arrest, indictment, conviction, no contest or guilty plea, or other adjudication of the employee for any criminal or municipal
offense.
 
The requirement to report a conviction or deferred adjudication shall not apply to minor traffic offenses (e.g. non-moving violations,
failure to yield, failure to obey a traffic signal, unattended vehicle, illegal parking). However, an offense of operating under the
influence, revocation or suspension of license, and driving after revocation or suspension or any moving violation must be reported
if the employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff in any vehicle.
Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
 

The requirement to report a conviction or deferred adjudication applies to major traffic offenses (e.g., operating under the influence
of an intoxicant or other drug, reckless driving, operating after suspension/revocation, failure to report an accident, refusal to take a
breath test). Minor traffic offenses (e.g., non-moving violations, speeding, failure to yield, failure to obey a traffic signal, unattended
vehicle, illegal parking) do not need to be reported.

 

However, if an employee drives or operates a District vehicle or piece of mobile equipment or transports students or staff, other than
the staff member's own family, in any vehicle they must report any traffic offense (not including parking tickets).

 

Failure to report under this section may result in disciplinary action, up to and including termination. All employment decisions by
the District based on such information must comply with Wisconsin's arrest and conviction discrimination law.
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4213 - STUDENT SUPERVISION AND WELFARE
 
Support staff members may be confronted with situations which, if handled incorrectly, could result in liability to the District,
personal liability to the staff member, and/or harm to the welfare of the student(s). It is the intent of the Board to direct the
preparation of guidelines that would minimize that possibility.
 
A support staff member, or a person who works or volunteers with children, who is found to have had sexual contact with any
student shall be referred to the proper authorities and be subject to discipline up to and including discharge.
 
This policy should not be construed as affecting any obligation on the part of staff to report suspected child abuse under Wis. Stats.
48.981, Wis. Stats. and Policy 8462.
 
Each District support staff member shall maintain a standard of care for the supervision, control, and protection of students
commensurate with theirhis/her assigned duties and responsibilities which include, but are not limited to the following standards:
 

A. A support staff member shall report immediately any accident or safety hazard about which they ares/he is informed or
detects to theirhis/her supervisor as well as to other authorities or District staff members as may be required by established
policies and procedures. Further, each support staff member shall also promptly report to the Principal any accident or safety
hazard s/he detects.
 

B. A support staff member shall report unsafe, potentially harmful, dangerous, violent or criminal activities, or threat of these
activities by students to the Superintendent and local public safety agencies and/or school officials in accordance with Policy
8420 - School Safety. Additionally, each support staff member shall also promptly report to the Principal any knowledge of
threats of violence by students.
 

C. A support staff member shall not send students on any personal errands.
 

D. A support staff member shall not associate with students at any time in a manner which gives the appearance of impropriety,
including, but not limited to, the creation or participation in any situation or activity which could be considered abusive or
sexually suggestive or involve illegal substances such as tobacco, alcohol, or drugs.  Any sexual or other inappropriate
conduct with a student by any staff member will subject the offender to potential criminal liability and District discipline up to
and including termination of employment.
 
This provision should not be construed as precluding a support staff member from associating with students in private for
legitimate or proper reasons.
 

E. A support staff member shall not disclose personally identifiable information about a student to third parties unless
specifically authorized by law or the student's parent(s) to do so.
 

F. A support staff member shall not transport students for school-related activities in a private vehicle without the approval of
his/hertheir immediate supervisor and consistent with the provisions of Policy 8660. This does not apply to any student who
is the support staff member's family member.
 

G. A student shall not be required to perform work or services that may be detrimental to his/hertheir health.
 

H. Staff members are discouraged from engaging in social media and online networking media (see also Policy 7544), except for
appropriate academic, extra-curricular, and/or professional uses only
 



I. Staff members are expressly prohibited from posting any picture, video, meme, or other visual depiction or comment
pertaining to any student on personal or unauthorized social networking media or similar forums. This provision of the policy
does not apply to pictures and/or videos taken of public events that may involve, or incidentally include, depictions of
students participating in or observing such event where the purpose of the photo or video is to depict the event, not a
particular student. This section does not apply to depictions of a support staff member's own child or other relative.

 
Since most information concerning a child in school, other than directory information described in Policy 8330 - Student Records, is
a confidential student record under Federal and State laws, any staff member who shares confidential information with another
person not authorized to receive the information may be subject to discipline and/or civil liability. This includes, but is not limited to,
information concerning assessments, grades, behavior, family background, and alleged child abuse.
 
Pursuant to the laws of the State and Board Policy 8462, each support staff member shall report to the proper legal authorities
immediately, any sign of suspected child abuse, abandonment, or neglect.
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4425 - BENEFITS
 
It is the Board of Education’s policy to provide a competitive and comprehensive package of employee benefits to its employees to
effectively attract and retain high quality employees. The specific design and development of employee benefit plans, including
health insurance, dental and vision insurance, short term and long term disability insurance, and life insurance benefits shall be
determined by the District AdministratorSuperintendent with approval by the Board. These programs shall be reviewed no less than
annually and where necessary or appropriate, the District AdministratorSuperintendent shall solicit bids from potential vendors to
provide employee benefits, or analyze alternative options, such as self-funding insurance plans. The District
AdministratorSuperintendent shall communicate any changes.
 
Covered employees shall be provided continuation rights to the extent required under applicable provisions of the Consolidated
Omnibus Budget Reconciliation Act (COBRA).
 
The Board retains finally authority to establish, modify, rescind, add, or in any way affect employee benefits.
 
The Board shall determine annually, in conjunction with the budget process, the anticipated shared cost of all employee benefits,
specifying both employee and employer share of applicable premiums through Board action.
 
Consolidated Omnibus Budget Reconciliation Act of 1985 Pub. L. 99-272
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5200 - ATTENDANCE
 
State law requires the Board to enforce the regular attendance of students. Further, the Board recognizes that the District's
educational program is predicated upon the presence of the student and requires continuity of instruction and classroom
participation. The regular contact of students with one another in the classroom and their participation in a well-planned
instructional activity under the tutelage of a competent teacher are vital to this purpose.
 
All children between six (6) and eighteen (18) years of age shall attend school regularly during the full period and hours, religious
holidays excepted, that the school in which the child is enrolled is in session until the end of the term, quarter, or semester of the
school year in which the child becomes eighteen (18) years of age unless they fall under an exception under State law, this policy,
or administrative guideline issued under this policy. A child who is enrolled in five (5) year-old kindergarten shall attend school
regularly, religious holidays excepted, during the full period and hours that kindergarten is in session until the end of the school
term.
 
Parent or Guardian Written Excuse Required
 
The Superintendent shall require an oral or written/email notification to the attendance officer, from the parent or guardian of each
student or from an adult student, who has been absent for any reason. a written, signed, dated statement stating The oral or
written/email notification must contain the reason for the absence and the time period covered by the absence.  A parent-excused,
pre-planned absence requires written/email notification as indicated below. The Board reserves the right to verify such statements
and to investigate the cause of each single absence.
 
School Attendance Officer
 
The Superintendent shall designate an administrator at each school to be the School Attendance Officer. The School Attendance
Officer shall perform any duties and responsibilities as required by State law, this policy, and any administrative guidelines issued by
the school. The duties of the School Attendance Officer shall include, but not be limited to, the following.
 

A. Determining daily from attendance reports submitted by teachers which students enrolled in the school are absent from
school and whether the absence is excused.
 

B. Submitting to the Superintendent, on or before August 1st of each year, a report of the number of students enrolled in the
school who were absent in the previous year and whether the absences were excused. The Superintendent shall then submit
this information to the State Superintendent.
 

C. Providing student attendance information to individuals and agencies for purposes authorized by State law and the Board's
Policy 8330 - Student Records.

 
Excused Absences
 
As required under State law, a student shall be excused from school for the following reasons:
 

A. Physical or Mental Condition
 
The student is temporarily not in proper physical or mental condition to attend a school program.  Absences for this reason
may be excused by oral or written/email notification to the attendance officer by the adult student or minor student's parent.
The attendance officer in appropriate circumstances may require a written statement from a health care provider describing
the condition and excusing the student for a period not exceed thirty (30) days.



 
B. Obtaining Religious Instruction

 
To enable the student to obtain religious instruction outside the school during the required school period (see Policy 5223 -
Absences for Religious Instruction).
 

C. Permission of Parent or GuardianParent-Excused Pre-Planned Absence
 
The student has been excused in writing by their parent or guardian before the absence for any or no reason. A student may
not be excused for more than ten (10) days per school year under this paragraph and must complete any course work
missed during the absence. Examples of reasons for being absent that should be counted under this paragraph include, but
are not limited to, the following:
 

1. professional and other necessary appointments (e.g., medical, dental, and legal) that cannot be scheduled outside of
the school day
 

2. to attend the funeral of a relative
 

3. legal proceedings that require the student's presence
 

4. college visits
 

5. vacations
 

D. Religious Holiday
 
For observance of a religious holiday consistent with the student's creed or belief.
 

E. Suspension or Expulsion
 
The student has been suspended or expelled.
 

F. Program or Curriculum Modification
 
The Board has excused the student from regular school attendance to participate in a program or curriculum modification
leading to high school graduation or a high school equivalency diploma as provided by State law.
 

G. High School Equivalency – Secured Facilities
 
The Board has excused a student from regular school attendance to participate in a program leading to a high school
equivalency diploma in a secured correctional facility, a secured child caring institution, a secure detention facility, or a
juvenile portion of a county jail, and the student and the student's parent(s) or guardian(s) agree that the student will
continue to participate in such a program.
 

H. Child at Risk
 
The student is a "child at risk" as defined under State law and is participating in a program at a technical college on either a
part-time or full-time basis leading to high school graduation, as provided under State law.
 

I. Election Day Official

A high school student, including students enrolled in private schools and students enrolled in home-based private education,
age sixteen (16) or seventeen (17) is permitted to be excused to service as an election official provided that the following
criteria are met: (1) the student has the permission of their parent to service as an election official on election day; (2) the
student has signed up and the municipal clerk has informed the principal that the student has been assigned to service in the
capacity; and (3) the student has at least a 3.0 grade point average or equivalent, or has met the alternative criteria
established by Board, if any. The principal shall promptly notify the municipal clerk or the board of election commissioners of
the municipality that appointed the child as an election official if the child no longer has a least a 3.0 grade point average or
the equivalent, or no longer meets the established alternative requirements. A student's absence to service as an election
official under this policy shall be treated as an excused absence. Where possible students are encouraged to provide advance
notice as much as possible. Students are responsible for completing any missed school work and responsible for making
appropriate arrangements to do so.

 
A student may be excused from school, as determined by the School Attendance Officer, or the School Attendance Officer's
designee, for the following reasons:
 

A. Quarantine
 
Quarantine of the student's home by a public health officer.
 

B. Illness of an Immediate Family Member
 
The illness of an immediate family member.



 
C. Emergency

 
An emergency that requires the student to be absent because of familial responsibilities or other appropriate reasons.

 
Unexcused Absences
 
Unexcused absences demonstrate a deliberate disregard for the educational program and are considered a serious matter. The
Superintendent shall develop administrative guidelines to address unexcused absences.
 
The Board authorizes, but does not encourage the Superintendent, to suspend a student from a particular class or from school if
sincere efforts by the staff and parents or guardians cannot rectify the pattern of absence. In keeping with its philosophy, the Board
supports efforts to provide for out-of-school alternative educational opportunities for truant students rather than to heighten the
effects of absence through suspension.
 

Definitions

 

 

Tardiness/Late Arrival and Early Dismissal
 
 It is necessary that a student be in attendance throughout the school day in order to benefit fully from the educational program of
the District. Unless excused per this policy, tardiness, or late arrival, occurs when a student arrives at the student's registered class
location after the bell that signals the start of the class period has sounded. Unless excused, early dismissal occurs when a student
leaves the student's registered class location before the bell has rung signaling the end of the class period or the end of the school
day. Tardiness and early dismissal can occur more than once per day. Tardiness and early dismissal constitute being absent for part
of a school day.
 
The Board recognizes, however, that from time-to-time compelling circumstances require that a student be late to school or
dismissed before the end of the school day.
 
As agent responsible for the education of the children of this District, the Board shall require that the school be notified in advance
of such absences by written (including e-mail) or personal (phone or face-to-face) request of the student's parent or guardian, who
shall state the reason for the tardiness or early dismissal. Justifiable reasons shall be determined by the principal.
 
 If one (1) parent or guardian has been awarded custody of the student by the courts, the parent or guardian of custody shall
provide the school with a copy of the custody order and inform the school in writing of any limitations in the rights of the
noncustodial parent or guardian. Absent such notice, the school will presume that the student may be released into the care of
either parent or guardian.
 
No student who has a medical disability which may be incapacitating may be released without a person to accompany him/her.
 
No student shall be released to anyone who is not authorized such custody by the parents or guardians.
 
Truancy Plan
 
The Board will issue a Truancy Plan based upon the recommendations of the County Truancy Committee convened under State law,
the Board's policies and procedures, and applicable provisions of State law. The Board will review and, if appropriate, revise the
Truancy Plan at least once every two (2) years.
 
The Truancy Plan will include, at a minimum, the following:
 

A. procedures to be followed for notifying the parents or guardians of the unexcused absences of a student who is truant or a
habitual truant and for meeting and conferring with such parents or guardians

A. Truancy

A student will be considered truant if the student is absent part or all of one (1) or more days from school during which the
School Attendance Officer, principal, or a teacher has not been notified of the legal cause of such absence by the parent of
the absent student. A student who is absent intermittently for the purpose of defeating the intent of the Wisconsin
Compulsory Attendance Statute 118.15, Wis. Stats., will also be considered truant.
 

B. Habitual Truant

A student will be considered a habitual truant if the student is absent from school without an acceptable excuse for part or all
of five (5) or more days on which school is held during a school semester.
 

C. Part of a School Day

Part of a school day is any time period within a school day, which is from the time the first class period of that day begins
until the end of the last class period of that day.



 
B. plans and procedures for identifying truant children of all ages and returning them to school, including the identity of school

personnel to whom a truant child shall be returned
 

C. methods to increase and maintain public awareness of and involvement in responding to truancy within the school district
 

D. a provision addressing the immediate response to be made by school personnel when a truant child is returned to school
 

E. the types of truancy cases to be referred to the District Attorney and the time periods within which the District Attorney will
respond to and take action on the referrals
 

F. plans and procedures to coordinate the responses to the problems of habitual truants, as defined under Sec. 118.16(1)(a),
Wis. Stats., with public and private social services agencies
 

G. methods to involve the truant child's parent or guardian in dealing with and solving the child's truancy problem
 
A student will be considered truant if s/he is absent part or all of one (1) or more days from school, including tardiness, during
which the School Attendance Officer, principal, or a teacher has not been notified of the legal cause of such absence by the parent or
guardian of the absent student. A student who is absent intermittently for the purpose of defeating the intent of the Wisconsin
Compulsory Attendance Statute Sec. 118.15, Wis. Stats., will also be considered truant.
 
A student will be considered a habitual truant if the student is absent from school without an acceptable excuse for part or all of five
(5) or more days, including tardiness, on which school is held during a school semester.
 
Habitual Truancy and students attending under open enrollment
 
Under 118.51(11)  Wis. Stats., if the non-resident Board determines that a student attending the non-resident school district under
open enrollment is habitually truant from the non-resident school district during either semester in the current school year, the
nonresident Board may prohibit the pupil from attending the non-resident school district under open enrollment in the succeeding
semester or school year. When determining habitual truancy, a student’s overall attendance is taken into consideration (i.e. any
absence from school without an acceptable excuse for part or all of five (5) or more days, including tardiness, on which school is
held during a school semester).
 
Notice of Truancy
 
The School Attendance Officer shall notify a truant student's parent or guardian of the student's truancy and direct the parent or
guardian to return the student to school no later than the next day on which school is in session or to provide an excuse for the
absence. The notice under this paragraph shall be given before the end of the second school day after receiving a report of an
unexcused absence. The notice may be made by electronic communication, personal contact, telephone call, or 1st class mail, and a
written record of this notice shall be kept. The School Attendance Officer shall attempt to give notice by personal contact, telephone
call, or, unless the parent has refused to receive electronic communication, notice by 1st class mail may be given. This notice must
be given every time a student is truant until the student becomes a habitual truant.
 
Notice of Habitual Truancy
 
When a student initially becomes a habitual truant, the School Attendance Officer shall provide a notice to the student's parent or
guardian by 1st class mail.  The School Attendance Officer may simultaneously notify the parent of the habitually truant student by
an electronic communication. The notice must contain the following:
 

A. a statement of the parent's or guardian's responsibility under State law to cause the student to attend school regularly
 

B. a statement that the parent, guardian, or student may request program or curriculum modifications for the student under
State law and that the student may be eligible for enrollment in a program for children at risk
 

C. a request that the parent or guardian meet with the appropriate school personnel to discuss the student's truancy
 
The notice shall include the name of the school personnel with whom the parent or guardian should meet, a date, time, and
place for the meeting and the name, address, and telephone number of a person to contact to arrange a different date, time,
or place. The date for the meeting shall be within five (5) school days after the date that the notice is sent, except that with
the consent of the student's parent or guardian the date for the meeting may be extended for an additional five (5) school
days.
 

D. a statement of the penalties, under State law or local ordinances that may be imposed on the parent or guardian upon failure
to cause the child to attend school regularly as required by State law

 
The School Attendance Officer will also continue to notify the parent or guardian of a habitual truant's subsequent unexcused
absences.
 

E.  
F. if the student is attending the District through the Open Enrollment Program, each notification shall also inform the parent:

(1) that the student's open enrollment may be terminated if the student is habitually truant; and (2) the process described in
Board Policy 5113 - Open Enrollment Program (Inter-District), which the parent or student may follow if they believe the
student was erroneously marked truant.



Referral to the District Attorney
 
Truancy cases will be referred to the District Attorney as provided in the County Truancy Committee Plan. The School Attendance
Officer will ensure that appropriate school personnel have done the following before any case is referred to the District Attorney:
 

A. met with the student's parent or guardian to discuss the student's truancy or attempted to meet with the student's parent or
guardian and received no response or were refused
 

B. provided an opportunity for educational counseling to the student to determine whether a change in the student's curriculum
would resolve the student's truancy and have curriculum modifications under State law
 

C. evaluated the student to determine whether learning problems may be a cause of the student's truancy and, if so, have
taken steps to overcome the learning problems, except that the student need not be evaluated if tests administered to the
student within the previous year indicate that the student is performing at grade level
 

D. conducted an evaluation to determine whether social problems may be a cause of the student's truancy and, if so, have
taken appropriate action or made appropriate referrals

 
Note that paragraph A. is not required if the meeting between school personnel, the student, and the student's parent or guardian,
which was requested in the Notice of Habitual Truancy to the parent or guardian, did not occur within ten (10) school days after the
Notice was sent. Paragraphs B., C., and D. are not required if appropriate school personnel were unable to carry out the activity due
to the student's absences from school.
 
Make-up Course Work and Examinations
 
Excused Absences
 
A student whose absence from school was excused, except for an expelled student, shall be permitted to make-up course work and
any quarterly, semester, or grading period examinations missed during the absences when they return to school. It is the student's
responsibility to contact their teachers to determine what course work and examinations must be made-up. Teachers shall have the
discretion to assign substitute coursework and examinations. Teachers shall also have the discretion to specify where and when
examinations and coursework shall be completed, including outside regular school hours. The time for completing the work shall be
commensurate with the length of the absence unless extended by the principal based upon extenuating circumstances.
 
Unexcused Absences
 
Credit in a course or subject shall not be denied solely because of a student's unexcused absences from school.
 
Students with unexcused absences shall be permitted to make-up course work and any quarterly, semester, or grading period
examinations missed during the absence if the student is at risk of receiving no credit in a course or subject if the work is not made
up.
 
Subject to the immediately preceding two (2) paragraphs, credit may, but is not required to be given for the completion of make-up
work. Further, credit for make-up work may be given only after the student has satisfied consequences imposed for unexcused
absences. The extent to which make-up credit is given shall be determined on a case-by-case basis by the principal and the
respective teachers.
 
If make-up work has been assigned, it is the student's responsibility to contact their teachers to determine what course work and
examinations must be made-up. Teachers shall have the discretion to assign substitute coursework and examinations. Teachers shall
also have the discretion to specify where and when examinations and coursework shall be completed, including outside regular
school hours. The time for completing the work shall be commensurate with the length of the absence unless extended by the
principal based upon extenuating circumstances.
 
Superintendent Guidelines
 
The Superintendent shall develop administrative guidelines concerning the attendance of students which:
 

A. ensure a school session which is in conformity with the requirement of the law;
 

B. ensure that students absent for an excusable reason have an opportunity to make-up work they missed;
 

C. govern the keeping of attendance records in accordance with State law;
 

D. facilitate implementation of the Truancy Plan;
 

E. identify the habitual truant, investigate the cause(s) of his/her behavior, and consider modification of his/her educational
program to meet particular needs and interests;
 

F. ensure that any student who, due to a specifically identifiable physical or mental impairment, exceeds or may exceed the
District's limit on excused absence is referred for evaluation for eligibility either under the Individuals with Disabilities
Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973 and Chapter 115, Wis. Stats.;
 



G. provide that a student's grade in any course is based on his/her performance in the instructional setting and is not reduced
for reasons of conduct. If a student violates the attendance or other rules of the school, s/he should be disciplined
appropriately for the misconduct, but his/her grades should be based upon what the student can demonstrate s/he has
learned;
 

H. ensure that all parents and students are informed of the District's Attendance Policy and related guidelines;
 

I. enable the School Attendance Officer to perform his/her duties under State law and this policy; and
 

J. address unexcused absences.
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5340 - STUDENT ACCIDENTS/ILLNESS/CONCUSSION & SUDDEN CARDIAC ARREST
 
The Board believes that school personnel have certain responsibilities in case of accidents, illness or concussions that occur in
school. Said responsibilities extend to the administration of first aid by persons trained to do so, summoning of medical assistance,
notification of administration personnel, notification of parents, and the filing of accident reports.
 
Accidents
 
Employees should administer first aid within the limits of their knowledge of recommended practices. All employees should make an
effort to increase their understanding of the proper steps to be taken in the event of an accident. However, any staff member or
volunteer who, in good faith, renders emergency care to a student is immune from civil liability for his/hertheir acts or omissions in
rendering such emergency care.
 
The District Administrator may provide for an in-service program on first aid and CPR procedures.
 
The administrator in charge must submit an accident report to the school office on all accidents.
 
Illness
 
School personnel shall not diagnose illness or administer medication of any kind except in accordance with Policy 5330.
 
Concussion
 
A concussion is a type of traumatic brain injury. Concussions occur when there is a forceful blow to the head or body that results in
rapid movement of the head and causes any change in behavior, thinking, or physical functioning. Concussions are not limited to
situations involving loss of consciousness. Some symptoms of a concussion include headache, nausea, confusion, memory
difficulties, dizziness, blurred vision, anxiety, difficulty concentrating, and difficulty sleeping.
 
At the beginning of a season of any athletic sport, the Athletic Director shall distribute a concussion and head injury information
sheet to each coach and to each student participant. No student will be permitted to participate in any athletic activity unless that
student, or if the student is under age nineteen (19) his/her parent, has returned a signed concussion and head injury information
sheet. A student is only required to return one (1) signed sheet per school year in order to participate in athletics.
 
A coach shall remove from competition or practice any student that the coach determines is exhibiting signs, symptoms, or behavior
consistent with a concussion or head injury or who the coach suspects has sustained a concussion or head injury. Any student
removed from participation under this section may not return to participation until a written release to participate from a
health care professional is provided.A teacher or coach shall remove a student from the class, practice, activity, or game if the
teacher or coach determines the student is exhibiting signs, symptoms, or behavior consistent with a concussion or head injury. The
student will not be permitted to return to full participation until the student is evaluated by a healthcare professional experienced in
concussion management and receives written clearance for full participation from the healthcare professional. Limited physical
activity in the physical education context may eventually be permitted, depending on the recommendation of the healthcare
professional.
 
Parents who inform coaches and teachers that their child is being treated by a healthcare professional for a concussion must provide
written clearance from that healthcare professional for full or limited participation in class, practice, activity, or competition. Prior to
receiving written clearance from a healthcare professional, students who have sustained a concussion may not participate in any
school-related physical activities.
 

Sudden Cardiac Arrest



 

Sudden cardiac arrest is a medical event that involves a sudden increase in the heart's ventricular beat that prevents the heart from
distributing blood to the brain, lungs, and other organs. It occurs without warning and in youth athletics participants who appear
healthy and have passed pre-participation physical examinations. Severe damage and death can occur very quickly without
immediate treatment.

 

In an effort to educate parents, students, and coaches regarding this condition, information regarding sudden cardiac arrest shall be
included along with distribution of the required information concerning concussions and shall be distributed to all participants age
twelve (12) and older and to coaches prior to participation on youth athletic activity. The information shall contain the following
information as provided by the Wisconsin Department of Public Instruction:

 

 

The District shall provide the information regarding sudden cardiac arrest developed by the Department of Public Instruction and the
Wisconsin Interscholastic Athletic Association.

Revised 3/10/14
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A. information about the risks associated continuing to participate in a youth activity after experiencing one (1) or more
symptoms of sudden cardiac arrest, including fainting, difficulty breathing, chest pains, dizziness, and abnormal racing heart
rate;
 

B. information about electrocardiogram testing, including the potential risks, benefits, and evidentiary basis behind
electrocardiogram testing; and
 

C. information how to request, from a student's health care provider, the administration of an electrocardiogram in addition to a
comprehensive physical examination. 

Legal 118.29, 118.293, 118.2935, Wis. Stats.
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5410 - PROMOTION, PLACEMENT, AND RETENTION
 
The Board of Education recognizes that the personal, social, physical, and educational growth of children will vary and that they
should be placed in the educational setting most appropriate to their needs at the various stages of their growth.
 
It shall be the policy of the Board that each student be moved forward in a continuous pattern of achievement and growth that is in
harmony with each student's development.
 
Such pattern should coincide with the system of grade levels established by this Board and the instructional objectives established
for each.
 

Definitions

 

Promotion: Occurs when a student is doing the quality of work that indicates the student has met the criteria established in this
policy and shall be moved forward to the next grade.

 

Placement: Occurs when a student is not doing the quality of work that indicates the student shall be promoted to the next grade,
but a determination has been made that it is in the student's best interest to move forward to the next grade.

 

Retention: Occurs when a student is not doing the quality of work that indicates the student should move forward to the next
grade, and the student should repeat the current grade.

A student will be promoted to the succeeding grade level when the student has:
 

A. completed the course requirements at the presently assigned grade;
 

B. in the opinion of the professional staff, achieved the instructional objectives set for the present grade;
 

C. demonstrated sufficient proficiency to permit him/her to move ahead in the educational program of the next grade;
 

D. demonstrated the degree of social, emotional, and physical maturation necessary for a successful learning experience in the
next grade.

 
The Superintendent/designee shall develop administrative guidelines for promotion, placement, and retention of students which:
 

A. ensure students who are falling seriously behind their peers or who may not be promoted receive the special assistance they
may need to achieve the academic outcomes of the District's core curriculum;
 

B. require the recommendation of the relevant staff members for promotion, placement, or retention;
 

C. require that parents are informed in advance of the possibility of retention of a student at a grade level;
 

D. assure that efforts are made to remediate the student's difficulties before the student is retained;
 



E. assign to the principal the final responsibility for determining the promotion, placement, or retention of each student.
 
Promotion from Grade 4 and Grade 8
 
For Unified, Common and K-8 All Districts, except Union High School Districts are required to include specific
promotion criteria, as outlined below, in a Board-approved policy (see 118.33(6) Wis. Stats.)
 
A student shall be promoted from 4th to 5th grade when the student meets one of the following criteria:
 

A. Specify the student's score on the 4th grade examination, such as, scoring Proficient on at least three (3)
subtests unless the student has been excused from taking the examination;
 

B. Specify the student's academic performance, such as, passing the majority of subjects;
 

C. Specify when recommendations of teachers, which are based solely on the student's academic performance, may be used
for promotion, such as, recommendations for promotion are required from all core teachers if criteria A and B
aren't met.
 

D. Specify any additional academic criteria specified by the Board , such as, successful completion of summer
school in identified subject(s).

 
A student shall be promoted from 8th to 9th grade when the student meets one of the following criteria:
 

A. Specify the student's score on the 8th grade examination, such as, scoring Proficient on at least three (3)
subtests unless the student has been excused from taking the examination;
 

B. Specify the student's academic performance, such as, passing the majority of subjects;
 

C. Specify when recommendations of teachers, which are based solely on the student's academic performance, may be used
for promotion, such as, recommendations for promotion are required from all core teachers if criteria A and B
aren't met.
 

D. Specify any additional academic criteria specified by the Board, such as, successful completion of summer
school in identified subject(s).

 
Students  that do not meet the above criteria will not be promoted to 5th or 9th grade.
 
The criteria shall be submitted for Board approval prior to September 1, 2001. The criteria shall apply to charter schools in the
District.
 
Revised 10/25/23
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7440.01 - VIDEO SURVEILLANCE AND ELECTRONIC MONITORING
 
The Board authorizes the use of video surveillance and electronic monitoring equipment at various facilities and school sites
throughout the District, and on school buses/vans. No audio or video surveillance is permitted within the District other than those
authorized by policy or the Superintendent, and only if clear and visible notice is provided to any persons entering an area or
building subject to video and/or audio monitoring that such monitoring may occur. This does not restrict the collection of video or
audio recording at events open to the public.Wherever the terms video surveillance or electronic monitoring are used, such
notification shall identify thatreference includes both video or electronic and audio surveillance asare possible technologies
employed.
 
The Superintendent is responsible for determining where to install and operate fixed-location video surveillance/electronic
monitoring equipment in the District. The determination of where and when to use video surveillance/electronic monitoring
equipment will be made in a nondiscriminatory manner. Video surveillance/electronic monitoring equipment may be placed in
common areas in school buildings (e.g. school hallways, entryways, the front office where students, employees, and visitors are
permitted to freely come and go, gymnasiums, cafeterias, libraries), the school parking lots and other outside areas, and in school
buses/vans. Except in extraordinary circumstances and with the written authorization of the Superintendent, video
surveillance/electronic monitoring equipment shall not be used in areas where persons have a reasonable expectation of privacy
(e.g. restrooms, locker rooms, changing areas, private offices (unless there is express consent given by the office occupant), or
conference/meeting rooms), or in individual classrooms during instructional times. 
 
Any person who takes action to block, move, or alter the location and/or viewing angle of a video camera shall be subject to
disciplinary action.
 

Notification of Surveillance

 

Wherever video surveillance or electronic monitoring are used, such notification shall identify that video or electronic surveillance is
possible technology being employed. 

 

Legible and visible signs shall be placed at the main entrance to buildings and in the areas where video surveillance/electronic
monitoring equipment is in use to notify people that their actions/behavior are subject to being monitored/recorded, which may
include video footage, audio recording, or both. In cases approved by the Superintendent, camera surveillance may be used for
investigatory purposed without staff, student, or public notice if the usage is calculated to further investigation into misconduct
believed to have occurred or believed to be ongoing.
 
Uses of Surveillance
 
Any information obtained from video surveillance/electronic monitoring systems may only be used to support the orderly operation
of the School District's schools and facilities, and for law enforcement purposes, and not for any other purposes. As such, recordings
obtained through the use of video surveillance/electronic monitoring equipment may be used as evidence in any disciplinary
proceeding, administrative proceeding or criminal proceeding, subject to Board policy and regulations. Further, such recordings may
become a part of a student's education record or staff member's personnel file.
 
The Board will not place video surveillance/electronic monitoring equipment for the purpose of obtaining information for routine staff
appraisal/evaluation or monitoring; however, video footage captured in the normal course of surveillance which shows information
pertinent to staff performance or conduct may be used for that purpose.
 



Additionally, prerecorded lessons or observations of online or virtual learning sessions may be included as part of an employee's
evaluation.
 
Further, if an employee is assigned to work remotely (i.e., telework), the aAdministration is authorized to conduct observations that
consist of the supervisor reviewing video-recordings of the employee working and/or watching the employee perform his/hertheir
job responsibilities through means of a live-stream that includes both video and audio.
 
Additionally, nothing herein shall prevent the aAdministration from using information gathered through electronic means (i.e.,
viewing a video-recording or live-stream of an employee working) for employment purposes, including but not limited to completing
components of an evaluation. 
 
Recordings that capture students may be student records and as such will be treated as confidential, subject to the Board's public
records and student records policies.
 
Retention, Secure Storage, Access to and Disposal of Video Recordings
 
The Board shall maintain video surveillance/electronic monitoring recordings for a limited period. Any request to view a recording
under this policy must be made within seven (7) days of the event/incident in order to assure its availability. Inquiries after that
time period may be available depending on current retention capabilities. Unless a recording is separated and maintained for some
reason by the District, any recording may be destroyed after fourteen (14) days. If, however, action is taken by the
Board/Aadministration, as a result of a formal complaint or incident, recordings shall be kept consistent with the Board's record
retention policy depending on the nature of the video record retained, but for a minimum of one (1) year from the date of the action
taken. Recordings may also be kept beyond the normal retention period if they are going to be utilized for training purposes.
 
Video recordings, if stored on a removable/portable device or on a locally hosted server, when not in use, shall be stored in a locked,
fire-resistant cabinet or room in an area to which students and the public do not normally have access. The recordings mustshould
be clearly and properly labeled and storedentered into a storage log. Any video data stored on a cloud-based server system must be
stored pursuant to a vendor agreement that assures the confidentiality of data accessible only to school officials.
 
Access to and viewing of video recordings is limited to authorized personnel. The building principalAdministrator is responsible for
maintaining a proper audit trail for all video recordings (i.e., logs must be maintained of all instances of access to, and use of,
recorded material – the log must document the person accessing the recording, the date and time of access, and the purpose). The
building principalAdministrator shall approve requests for access to recorded and stored video images. The building
principalAdministrator may authorize the viewing of recorded images in the event of an ongoing law enforcement investigation, an
incident involving property damage or loss, or for other reasons deemed appropriate.
 
Video footage should not be removed from school officials' custody except as required by law or upon a request from law
enforcement.  All video recordings to be taken off-site in any portable format must be signed out by the requestor and the building
principal. When returned, the requestor who originally signed the recording out and the building principal shall sign the recording
back in. Video files should not be transmitted electronically to sources outside the District except as required or permitted by law
and only with the approval of the Superintendent.
 
All video surveillance/electronic monitoring recording media shall be considered legal evidence and treated as confidential or as
directed by Board counsel. The release of original video recordings to individuals or outside agencies may only occur pursuant to
subpoena or court order after the same has been reviewed by Board counsel.
 
Original video recordings shall never be edited or manipulated in any manner. When video recordings are requested by any law
enforcement agency as part of an ongoing investigation, a duplicate may be provided for that purpose. The original media shall be
protected from accidental overwrite or erasure during the duplicating process. Nothing in this paragraph prohibits the redaction of
personally identifiable information from duplicated media when mandated by FERPA.
 
Video recordings may never be sold publicly, viewed or distributed in any other fashion except as provided for by Board policy and
this guideline, and consistent with State and Federal law.
 
Devices containing video recordings, scheduled to be destroyed must be securely disposed of in such a way that the personal
information cannot be reconstructed or retrieved (e.g. shredding, burning, magnetically erasing the personal information).
 

Surveillance on School Buses/Vans

 

School buses/vans owned by the District or a contractor under contract with the District may be equipped with video and/or audio
recording equipment in specified locations within the vehicle as provided in the Wisconsin Department of Transportation regulations.

 

Exceptions

This policy does not address or cover instances where school officials record a specific event (e.g. a play, music performance,
athletic contest, graduation, or Board meeting), or an isolated instance where a classroom is video recorded for educational or
research purposes. Authorized video recording for educational, instructional and/or research purposes is permitted and is not
addressed by this policy.
 



Video surveillance is to be implemented in accordance with this policy and the related guidelines, and consistent with the school
safety plan. The Board will not accept or tolerate the improper use of video surveillance/electronic monitoring equipment and will
take appropriate action in any cases of wrongful use of this policy.
 
Revised 8/14/19
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7540.04 - STAFF EDUCATION TECHNOLOGY RESPONSIBLE USE AND SAFETY
 
Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred in society. As a
result, educators are continually adapting their means and methods of instruction, and the way they approach student learning to
incorporate the vast, diverse, and unique resources available through the Internet. The Board of Education provides staff with
access to the Internet for limited educational purposes only and utilizes online educational services/apps to enhance the instruction
delivered to its students and to facilitate the staff’s work. The District’s Internet system does not serve as a public access service or
a public forum, and the Board imposes reasonable restrictions on its use consistent with its limited educational purpose. This policy
and its related administrative guidelines and any applicable employment contracts govern the staffs’ use of the District’s computers,
laptops, tablets, personal communication devices (as defined by Policy 7540.02 - District Web Page), network and Internet
connection and online educational services ("Education Technology" or "Ed-Tech"). The due process rights of all users will be
respected in the event there is a suspicion of inappropriate use of the Education Technology, when they are connected to the District
computer network, Internet connection, and/or educational services/apps. Users have no right or expectation to privacy when using
the Ed-Tech (including, but not limited to, privacy in the content of their personal files, emails, and records of their online activity
while on the network and Internet).
 
Staff are expected to utilize Education Technology in order to promote educational excellence in our schools by providing students
with the opportunity to develop the resource sharing, innovation, and communication skills and tools that are essential to both life
and work. The Board encourages the faculty to develop the appropriate skills necessary to effectively access, analyze, evaluate, and
utilize these resources to enrich educational activities. The instructional use of the Internet and online educational services will be
guided by the Board's policy on instructional materials.
 
The Internet is a global information and communication network that provides a valuable education and information resources to our
students. The Internet connects computers and users in the District with computers and users worldwide. Through the Internet,
students and staff can access relevant information that will enhance their learning and the education process. Further, the Education
Technology provides students and staff with the opportunity to communicate with other people from throughout the world. Access to
such a vast quantity of information and resources brings with it, however, certain unique challenges.
 
The Board may not be able to technologically limit access to services through its Education Technology to only those that have been
authorized for the purpose of instruction, study and research related to the curriculum. Unlike in the past when educators and
community members had the opportunity to review and screen materials to assess their appropriateness for supporting and
enriching the curriculum according to adopted guidelines and reasonable selection criteria (taking into account the varied
instructional needs, learning styles, abilities, and developmental levels of the students who would be exposed to them), access to
the Internet, because it serves as a gateway to any publicly available file server in the world, opens classrooms and students to
electronic information resources that may not have been screened by educators for use by students of various ages.
 
Pursuant to Federal law, the Board has implemented technology protection measures, that protect against (e.g., filter or block)
access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to minors, as
defined by the Children’s Internet Protection Act. At the discretion of the Board or Superintendent, the technology protection
measures may also be configured to protect against access to other material considered inappropriate for students to access. The
Board also utilizes software and/or hardware to monitor online activity of staff members to restrict access to child pornography and
other material that is obscene, objectionable, inappropriate and/or harmful to minors. The technology protection measures may not
be disabled at any time that students may be using Education Technology if such disabling will cease to protect against access to
materials that are prohibited under the Children’s Internet Protection Act. Any staff member who attempts to disable the technology
protection measures without express written consent of an appropriate administrator will be subject to disciplinary action, up to and
including termination.
 



The Board utilizes software and/or hardware to monitor online activity of staff and to block/filter access to child pornography and
other material that is obscene, objectionable, inappropriate and/or harmful to minors. "Harmful to minors" is a term defined by the
Communications Act of 1934 (47 U.S.C. 254 (h)(7)) as any picture, image, graphic image file, or other visual depiction that:
 

A. taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;
 

B. depicts, describes or represents, in a patently offensive way with respect to what is suitable for minors, an actual or
simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the
genitals;
 

C. taken as a whole, lacks serious literary, artistic, political, or scientific value to minors.
 
The Superintendent or Instructional Technology Coordinator may temporarily or permanently unblock access to websites containing
appropriate material if access to such sites has been inappropriately blocked by the technology protection measures. The
determination of whether material is appropriate or inappropriate shall be based on the content of the material and the intended use
of the material, not on the protection actions of the technology protection measures. The Superintendent or Instructional Technology
Coordinator may disable the technology protection measure to enable access for bona fide research or other lawful purposes for
staff or students aged seventeen (17) or older.
 
Staff members will participate in professional development programs in accordance with the provisions of this policy. Training shall
include:
 

A. the safety and security of students while using e-mail, chat rooms, social networking sites and other forms of direct
electronic communications;
 

B. the inherent danger of students disclosing personally identifiable information online;
 

C. the consequences of unauthorized access (e.g., "hacking"), cyberbullying and other unlawful or inappropriate activities by
students or staff online; and
 

D. unauthorized disclosure, use, and dissemination of personal information regarding minors.
 
Furthermore, staff members shall provide instruction for their students regarding the appropriate technology use and online safety
and security as specified above, and staff members will monitor students’ online activities while at school.
 
Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessions; or use of
specific monitoring tools to review browser history and network, server, and computer logs.
 
The disclosure of personally identifiable information about students online is prohibited.
 
Building principals are responsible for providing training so that staff users of District technology resources under the Principal's
supervision are knowledgeable about this policy and its accompanying guidelines. The Board expects that staff members will provide
guidance and instruction to students in the appropriate use of the Education Technology. Such training shall include, but not be
limited to, education concerning appropriate online behavior, including interacting with other individuals on social networking
websites and in chat rooms and cyberbullying awareness and response. All Internet users are required to confirm their agreement to
abide by the terms and conditions of this policy.  Pursuant to Policy 7540.06 - Electronic Email, staff and Board members using the
District's e-mail system shall acknowledge their review of, and intent to comply with, the District's policy on acceptable use of
District-issued email accounts. 
 
Staff members are responsible for good behavior when using the Board's Education Technology just as they are in classrooms,
school hallways, and other school premises and school-sponsored events. Communications on the Internet are often public in
nature. General school rules for behavior and communication apply. The Board does not sanction any use of the Education
Technology that is not authorized by or conducted strictly in compliance with this policy and its accompanying guidelines.
 
Staff members shall not access social media for personal use on the District’s network, and shall access social media for educational
use.
 
Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and
disciplinary action taken against them. Users granted access to the Internet through the Board's Education Technology are
personally responsible and liable, both civilly and criminally, for uses of the Ed-Tech not authorized by this policy and its
accompanying guidelines.
 
The Board designates the Superintendent and Instructional Technology Coordinator as the administrators responsible for initiating,
implementing, and enforcing this policy and its accompanying guidelines as they apply to staff members' use of the District’s
Education Technology.
 
Social Media Use
 
An employee’s personal or private use of social media, such as Facebook, Twitter, MySpace, blogs, etc., may have unintended
consequences. While the Board respects its employees' First Amendment Rights, those rights do not include permission to post
inflammatory comments that could compromise the District's mission, undermine staff relationships, or cause a substantial



disruption to the school environment. This warning includes staff members’ online conduct that occurs off school property including
from the employee’s private computer. Postings to social media should be done in a manner sensitive to the staff member’s
professional responsibilities.
 
In addition, Federal and State confidentiality laws forbid schools and their employees from using or disclosing student education
records without parental consent. See Policy 8330 - Student Records. Education records include a wide variety of information;
posting personally identifiable information about students is not permitted. Staff members who violate State and Federal
confidentiality laws or privacy laws related to the disclosure of confidential employee information may be disciplined.
 
Staff members retain rights of communication for collective bargaining purposes and union organizational activities.
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7544 - USE OF SOCIAL MEDIA
 
Technology is a powerful tool to enhance education, communication, and learning.
 
The Board authorizes the use of social media to promote community involvement and facilitate effective communication with
students, parents, staff (including District-approved volunteers), and the general public. Social media is defined in Bylaw 0100 -
Definitions.
 
The Superintendent is charged with designating the District-approved social media platforms/sites.
 
In designating District-approved social media platforms/sites, the Superintendent shall specify which platforms/sites are appropriate
for use at the District-level, the building or department level, for extra-curricular activities, and at the individual level by employees
for professional purposes consistent with the Board's authorization for the official use of social media by individual buildings,
departments, activities, or staff members.
 
It is critical that students be taught how to use social media platforms safely and responsibly. Social media (as defined in Bylaw
0100 - Definitions) are a powerful and pervasive technology that affords students and employees the opportunity to communicate
for school and work purposes, and to collaborate in the delivery of a comprehensive education. Federal law mandates that the
District provide for the education of students regarding appropriate online behavior, including interacting with other individuals on
social networking websites and in chat rooms, and regarding cyberbullying awareness and response. See Board Policy 7540.03 –
Student Technology Acceptable Use and Safety.
 
The District recognizes that employees may use social media for personal, as well as professional reasons. The District neither
encourages nor discourages employees’ use of social media for personal purposes. The District regulates employees’ use of social
media for purposes related to their District assignment to the same extent as it regulates any other form of employee
communication in that regard.
 
 
The District uses approved social media platforms/sites as interactive forms of communication. The District-approved social media
platforms/sites are considered limited public forums. District authorized personnel may reply to comments asking direct questions
with regard to dates, places, or times of District or building level events and/or programs, but will not respond to or engage in
dialogue about any other comments received.
 
Social Media for Instructional and School-Sponsored Activities
 
Staff (including District-approved volunteers) may, with prior approval/authorization from the Principal, use social media
platforms/sites for communications about classroom instruction or school-sponsored activities, as well as to support classroom
instruction. When a staff member uses a District-approved social media platform/site for an educational purpose, it will be
considered an educational activity and will not be considered a limited public forum. Students’ use of District-approved social media
platforms/sites must be consistent with the Student Code of Conduct, Policy 5722/AG 5722 – School-Sponsored Student
Publications and Productions, Policy 7540.03/AG 7540.03 – Student Technology Acceptable Use and Safety, the instructor’s
directions/procedures, and the platform/site's applicable terms of service. Students are prohibited from posting or releasing
personally identifiable information about students, employees, and volunteers through District-approved social media without
appropriate consent.
 
Staff members (including District-approved volunteers) must provide parents of students involved in a school-sponsored activity the
ability to opt-out of having their child use social media platforms/sites for communication purposes associated with that activity, and
arrange for an alternative method of communicating with the participating student concerning the school-sponsored activity.
 
Expected Standards of Conduct on District-Approved Social Media
 



Employees and District-approved volunteers who access District-approved social media platforms are expected to conduct
themselves in a respectful, courteous, and professional manner. Students, parents, and members of the general public who access
District-approved social media platforms are similarly expected to conduct themselves in a respectful, courteous, and civil manner.
 
District-approved social media sites shall not contain content that is obscene; is vulgar and lewd such that it undermines the
school's basic educational mission; is libelous or defamatory; constitutes hate speech; promotes illegal drug use; is aimed at inciting
an individual to engage in unlawful acts or to cause a substantial disruption or material interference with District operations; or
interferes with the rights of others. The District may exercise editorial control over the style and content of student speech on
District-approved social media if reasonably related to legitimate pedagogical concerns. Staff or students who post prohibited
content shall be subject to appropriate disciplinary action.
 
The District is committed to protecting the privacy rights of students, parents/guardians, staff, volunteers, Board members, and
other individuals on District-approved social media sites. District employees and volunteers are prohibited from posting or releasing
confidential information about students, employees, volunteers, or District operations through social media, without appropriate
consent (i.e., express written consent from the parent of a student, the affected employee or volunteer, or the Superintendent
concerning District operations).
 
Retention of Public/Student Records
 
District communications that occur through the use of District-approved social media platforms/sites – including staff
members’/volunteers' use of social media with school‑sponsored activities, and comments, replies, and messages received from the
general public – may constitute public records or student records, and all such communications will be maintained (i.e.,
electronically archived) in accordance with the Board’s adopted record retention schedule and all applicable State statutes. (See AG
8310A –Public Records)
 
If a staff member uses District-approved social media platforms/sites in the classroom for educational purposes (i.e., classroom
instruction), the staff member must consult with the Principal concerning whether such use may result in the creation of public
and/or education records that must be maintained (i.e., electronically archived) for a specific period of time.
 
Employees' Use of District Technology Resources to Access Social Media for Personal Use
 
Employees and District-approved volunteers are permitted to use District technology resources (as defined in Bylaw 0100 -
Definitions) to access social media for personal use during work hours, provided it does not interfere with the
employee's/volunteer's job performance.
 
They are reminded that the District may monitor their use of District technology resources.
 
Employees' Use of Personal Communication Devices at Work to Access Social Media for Personal Use
 
Employees are permitted to use personal communication devices to access social media for personal use during work hours,
provided it does not interfere with the employee's job performance.
 
Employees and District-approved volunteers are prohibited from posting or engaging in communication that violates State or Federal
law, Board policies, or administrative guidelines. If an employee/volunteer's communication interferes with their ability to effectively
perform their job, or violates State or Federal law, Board policies, or administrative guidelines, the District may impose disciplinary
action and/or refer the matter to appropriate law enforcement authorities.
 
This policy and its corresponding administrative guideline will be reviewed and updated as necessary.
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8146 - NOTIFICATION OF EDUCATIONAL OPTIONS
 
The Board recognizes the need to provide alternative means by which students achieve the goals of the District.
 
Annually, by January 31On an annual basis, a list of all educational options available to children who reside in the District, will be
provided to parents as a class 1 notice and on the District's website. These options includeincluding public schools, private schools
participating in a parental choice program, charter schools, virtual schools, full time open enrollment, Early College Credit Program,
Start College Now Program, part-time open enrollment n a nonresident school district, youth apprenticeship programs offered
under 106.13, Wis. Stats., and options for students enrolled in a home-based private education program, will be provided to
parents.  (Ssee Policy 2370 - Educational Options Provided by the District)
 
In the class 1 notice, as well as the notice on the District website, the Board shall identify the most recent report card accountability
rating that has been assigned to each school within the District boundaries, including charter schools and private schools
participating in a parental choice program. This notice shall also inform parents of the availability of the full school and School
District accountability reports. (See also Policy 2700.01 - School Performance and State Accountability Report Cards)
 
Revised 12/12/18
Revised 6/10/20
Revised 10/25/23
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8305 - INFORMATION SECURITY
 
The District collects, classifies, and retains data/information from and about students, staff, and other individuals, about programs
and initiatives undertaken by the school system, and about and related to the business of the District. This information may be in
hard copy or digital format, and may be stored in the District or offsite with a third party provider.
 
Data/information collected by the District shall be classified as Confidential, Controlled, or Published. Data/information will be
considered Controlled until identified otherwise.
 
Protecting District Information Resources (as defined in Bylaw 0100 - Definitions) is of paramount importance. Information security
requires everyone’s active participation to keep the District’s data/information secure. This includes Board members, staff
members/employees, students, parents, contractors/vendors, and visitors who use District Technology Resources (as defined in
Bylaw 0100- Definitions) and Information Resources.
 
Individuals who are granted access to data/information collected and retained by the District must follow established procedures so
that the information is protected and preserved. Board members, administrators, and all District staff members, granted access to
data/ information retained by the District are required to certify annually that they shall comply with the established information
security protocols pertaining to District data/information. Further, all individuals granted access to Confidential Data/Information
retained by the District must certify annually that they will comply with the information security protocols pertaining to Confidential
Data/Information. 
 
All Board members, staff members/employees, students, who have access to Board-owned or managed data/information must
maintain the security of that data/information and the District Technology Resources on which it is stored.
 
If an individual has any questions concerning whether this Policy applies to them or how it applies to them, the individual should
contact the District’s Information Technology Department/Office.
 
Further, the Superintendent is authorized to develop procedures that would be implemented in the event of an unauthorized release
or breach of data/information. These procedures shall comply with the District’s legal requirements if such a breach of personally-
identifiable information occurs.
 
The Superintendent shall require the participation of staff members in appropriate training related to the internal controls pertaining
to the data/information that they collect, to which they have access, and for which they would be responsible for the security
protocols.
 
Failure to adhere to this Policy may put data/information collected and retained by the District at risk. Employees who violate this
policy may have disciplinary consequences imposed, up to and including termination of employment, and/or referral to law
enforcement. Students who violate this Policy will be subject to disciplinary action, up to and including expulsion, and/or referral to
law enforcement. Contractors/vendors who violate this Policy may face termination of their business relationships with and/or legal
action by the District. Parents and visitors who violate this Policy may be denied access to the District’s Technology Resources.
 
The Superintendent shall conduct a periodic assessment of risk related to the access to and security of the data/information
collected and retained by the District, as well as the viability of the continuity of organizational operations plan developed pursuant
to Policy 8300 - Continuity of Organizational Operations Plan.
 
© Neola 2023
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8405 - ENVIRONMENTAL HEALTH AND SAFETY PROGRAM
 
The Board recognizes its responsibility to provide students, employees, and visitors with a safe and healthful environment. To this
end, the Board directs the Superintendent to develop a comprehensive program designed to provide a healthy, safe, and secure
environment on District property and at District-sponsored activities. To achieve this, it is the intent of the Board that the District
will avail itself of current, proven technologies in the fields of health, safety, and environmental sciences.
 
INDOOR ENVIRONMENTAL QUALITY PLAN (IEQ)
 
In accordance with the District’s recognition of the importance of a safe and healthful environment to the educational atmosphere,
the Superintendent will implement an IEQ Management Plan (IEQ Plan) and take appropriate measures to adhere to the
requirements in the IEQ Plan.shall develop guidelines to provide for IEQ monitoring and maintenance. The plan developed shall be
implemented no later than February 2013. The following must be included in the plan the District establishes:
 
The Board designates the Facilities and Maintenance Coordinator to serve as the District IEQ Coordinator for the Distrcit.  The
Facilities and Maintenance Coordinator will carry out the responsibility of the IEQ Pan.
 

A. an employee designated to serve as the IEQ Coordinator for the District. Additionally, the District will designate an employee
in each of the schools to serve as the IEQ Coordinator for that school
 

 
The District shall provide a copy of the p lan implemented District's IEQ Plan to any person upon request.
 
STUDENT, EMPLOYEE, AND VISITOR HEALTH AND SAFETY 
 
The District shall develop and implement an environmental health and safety program that is positive, proactive, integrates
responsibilities within the District, and promotes and incorporates the following:
 

A. Procedures describing a hazard identification and abatement program that requires the periodic inspection of District
facilities, the implementation of immediate and programmed corrective actions when deemed necessary by such inspections,
and the development of a District-wide hazard reporting procedure that enables employee/stakeholder participation. This

B. the following strategies shall be delineated by the IEQ Coordinator and the IEQ committee in the plan:
 

1. methods for communicating with parents, students and other employees regarding any IEQ concerns and remediation
plans related to such concerns;
 

2. a complaint procedure for IEQ concerns of parents, students, or employees;
 

3. developing a schedule of inspections and routine evaluation of each school buildings' environmental standards
consistent with all policies of the District and establish guidelines for remediation of any problems identified in the
course of any evaluation or inspection;
 

4. at least annually review the management plan and provide an update to the Board; and
 

5. identify additional Board policies governing IEQ issues for consideration.
 

C. provides for training on environmental quality standards for maintenance employees and for the IEQ District coordinator;
 

D. develops a schedule of and standards for routine maintenance of District properties, including standards for.



program should also provide procedures for identifying and responding to hazards that are created by outside entities,
inspecting activities of contractors, and inspecting new facilities to determine whether appropriate requirements for
environmental health and safety have been met.
 

B. Procedures that promote environmental health and safety awareness among employees, students, and stakeholders. These
procedures shall include, but not be limited to, the establishment of a program of regular communication with students,
employees, and stakeholders about pertinent safety and health issues through available mediums in the District.
 

C. Procedures directed toward the safety and health of students during transportation to and from school, at school, and during
participation in school-related activities. These procedures shall include, but not be limited to, promoting bus safety for
students, assessing the safety of school traffic patterns, operating school clinics, administering medication and medical
treatment, promoting laboratory and shop safety, promoting safety in sports and other outdoor activities, inspecting
playground equipment and promoting safety on playgrounds, and assessing environmental exposure.
 

D. Procedures related to District employee health and safety issues that include, but are not limited to, provision of work areas
free from recognized hazards and programs that are required by Federal and State law, and defining employer and employee
responsibilities and expectations related to health and safety.
 

E. Procedures describing an accident reporting and investigation system that provides for identification of root causes,
determination of remedial and programmed corrective actions, and communication about accidents to employees and
stakeholders.
 

F. Procedures for foreseeable emergencies and fire prevention.
 

G. Procedures relating to recordkeeping required by State or Federal law.
 
PHASE-OUT/BANNED PRODUCTS
 
The Superintendent shall require that any chemicals, insecticides, or other materials that the Federal government is phasing out
and/or banning by a certain date be immediately banned from use on Board property.
 
ANIMALS IN CLASSROOMS
 
Use of animals in classrooms shall be limited to those that support the educational mission, taking into consideration that some
animals can cause or exacerbate allergic reactions, spread bacterial infections, or cause damage and create a hazard if they escape
from confinement. Animals in classrooms shall be kept in a healthy condition in appropriate cages or tanks, which are kept clean.
(See AG 8405A). Prior approval of the building principal is required before any animal may be kept in a classroom.
 
INDOOR AIR QUALITY – MICROBIAL ABATEMENT
 
The Board recognizes that excessive moisture levels within the schools can lead to conditions that are optimum for the development
of biological contaminants, such as mold, fungi and other microbials on building surfaces. The Board further recognizes that the
presence of these contaminants can be harmful on contact with respiratory tissue.
 
Contributing factors to excessive moisture levels include the following:
 

A. roof leaks
 

B. structural defects in the building
 

C. improperly controlled humidity levels
 

D. faulty HVAC systems
 
As preventative measures, the District shall do the following:
 

A. address prevention of water intrusion as a priority indoor air quality (IAQ) issue and implement strategies toward its
elimination
 

B. maintain environmental conditions in occupied areas that are in compliance with applicable regulations and strive to conform
to consensus industry standards
 

C. implement a preventative maintenance program for HVAC systems which shall include, but not be limited to, periodic filter
replacement, inspection, cleaning and disinfecting processes, and procedures to eliminate the contribution to indoor air
quality problems caused by this equipment
 

D. implement a system for ensuring materials used and purchased for use in the construction, furnishing and maintenance,
including cleaning of facilities, do not contribute to the health hazards to employees and students by degrading the quality of
indoor air. In addition, activities that create indoor air quality health hazards shall not be permitted

 
DIESEL EXHAUST AND SCHOOL BUS IDLING
 



In accordance with the Environmental Protection Agency’s initiative to reduce pollution that is caused by school buses on school
property, the Board will take the recommended steps to reduce the negative effect of diesel exhaust on indoor and outdoor air
quality on school campuses. This effort shall include, but not be limited to, reducing bus idling time and reinforcing smart driving
practices.
 
POLLUTION CONTROL AND PREVENTION
 
In an effort to comply with the environmental policy and applicable regulations, the District shall develop and implement procedures
designed to prevent air and water pollution, minimize or eliminate waste streams where possible, and identify possible sources of air
and water pollution as required by State and Federal law.
 
USE OF FREE-FLOWING MERCURY CONTAINING PRODUCTS
 
The District shall not purchase or use for any reason free-flowing elemental mercury.
 
The District shall not purchase or use any products containing mercury as those products are defined by applicable State law, unless
no reasonable alternative product is available and the product with the lowest mercury content is used. This rule does not apply to
products whose purchase is required by Federal law or products whose only mercury content is in a button cell battery.
 
SEE ALSO THE FOLLOWING RELATED POLICIES:
 
Policy 7420 - Hygienic Management
Policy 7430 - Safety Standards
Policy 8410 - School Safety and Crisis Intervention
Policy 8420 - Emergency Evacuation of Schools
Policy 8431 - Preparedness for Toxic Hazards
Policy 8431.01 - Asbestos Management
Policy 8442 - Reporting Accidents
Policy 8450 - Control of Casual-Contact Communicable Diseases
Policy 8453 - Direct Contact Communicable Diseases
Policy 8453.01 - Control of Blood-Borne Pathogens
 
See also DPI IEQ Plan  https://dpi.wi.gov/sfs/support/school-operations/facilities/indoor-environmental-quality-plan.
 
Revised 12/13/10
Revised 9/24/12
Revised 12/12/18
Revised 10/25/23
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8450 - CONTROL OF CASUAL -CONTACT COMMUNICABLE DISEASES
 
The Board recognizes that control of the spread of communicable disease spread through casual contact is essential to the well-
being of the school community and to the efficient District operation. The District will handle information regarding students and
staff with suspected or confirmed communicable diseases confidentially in accordance with State and Federal laws and Board
policies.
 
For purposes of this policy, "casual -contact communicable disease" shall include diphtheria, scarlet fever and other strep infections,
whooping cough, mumps, measles, rubella, and others designated by the Wisconsin Department of Health Services (herein referred
to as DHS).
 
In order to protect the health and safety of the students, District personnel, and the community at large, the Board shall follow all
State statutes and Health Department regulations which pertain to immunization and other means for controlling casual -contact
communicable disease spread through normal interaction in the school setting.
 
Initial Exposure - Suspected Communicable Disease
 
If a student exhibits symptoms of a communicable disease, a teacher, school bnurse, health room staff, office staff, or the building
pPrincipal will isolate the student in the building and contact the parents/guardians and may choose to send the student home. The
staff member shall notify the parent(s) of the student, the Principal, and also contact the Brown County Health Department to report
the incident if deemed necessary. The health department officials shall be responsible for conducting any investigation deemed
necessary and directing the District to follow specific protocols, including those established by the Wisconsin Department of Health
Services.
 
The Superintendent/designee is authorized to develop guidelines for the control of communicable disease which include:
 

A. instruction of professional staff members in the detection of these common diseases and measures for their prevention and
control;
 

B. removal of students from District property to the care of a responsible adult;
 

C. preparation of standards for the readmission of students who have recovered from casual -contact communicable diseases;
 

D. filing of reports as required by statute and the State Department of Health.
 
Protocols During a Pandemic/Epidemic
 
The procedure described above pertains to an initial and/or isolated identification of the possible presence of a communicable
disease in a school. In the event of an ongoing pandemic or endemic outbreak of a communicable disease, the Administration and
Board shall develop protocols to manage school during a pandemic or epidemic. See Policy 8420.01 – Epidemics and Pandemics.
 
Protocols shall be developed with consideration for the following resources:
 

A. Statewide declaration of emergency and related orders;
 

B. guidance provided by medical and/or public health officials, such as the Centers for Disease Control and Prevention (CDC);
Wisconsin Department of Health Services (DHS); Wisconsin Department of Public Instruction (DPI); American Pediatrics
Association;
 



C. local health department officials and local medical professionals;
 

D. parent and/or student groups; and
 

E. other resources developed for and specific to the circumstances facing the District.
 
Revised 7/11/11
Revised 6/10/20
Revised 10/25/23
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8740 - BONDINGPROTECTION OF DISTRICT FUNDS
 
The Board of Education recognizes that prudent trusteeship of the resources of this District dictate that employees responsible for
the safekeeping of District monies be bonded or alternatively be covered by an insurance policy issued by a Board-approved and
admitted insurance carrier or joint self-insurance pool.

 

An insurance policy must cover the Board from losses caused by the fraudulent or dishonest actions of, and the failure to perform a
duty prescribed by law of, the employee. Coverage must be equal to or greater than the amount required by the Board for a surety
bond.

.
 
The District shall be indemnified against loss of money by bonding of employees holding the positions and in the amounts
determined by the Board and in accordance with State law or by providing adequate coverage through the issuance of an insurance
policy.
 
All other employees handling money shall be covered under a blanket bond or insurance policy to an amount determined by the
Board.
 
The Board shall bear the cost of insuring or bonding each employee required to be bondedcovered by this policy.
 
Revised 10/25/23
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