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 Minutes for Regularly Scheduled Board Meeting  
To Be Held in the District Board Room  

1055 Griffiths Lane 
Ashwaubenon WI  54304   
(Phone: 920.492.2900) 

 
Wednesday, January 10, 2024 6:30 pm 
*   *  *   *   *   *   *   *   *   *   *   *   *   *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  
A. Call to order:  Board President Vyskocil called the meeting to order at 6:30 pm 

B. Roll call: 

Board Members Present:  Vyskocil, VanLaanen, Garrigan, VanDeKreeke (remote) 
Board Members Excused:  VandeWalle 
School Choice Advisory Representative:  Matthew Rotter 
Other Present:  Kurt Weyers, Keith Lucius, Andy Bake, Tammy Nicholson, Michael Heim, Nick 

Senger, Doug Pieschek, Pete Marto, Kris Hucek, Lori Gehring, Joe Richter, 
Elizabeth McMaster 

C. Declaration of quorum:  Quorum present 

D. Pledge of allegiance:  The pledge was recited 

E. Adoption of Agenda:  Moved VanLaanen, seconded by Garrigan to adopt the agenda as presented.  Aye 4 
(Vyskocil, VanLaanen, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0 

F. Citizens and/or delegations: no topics presented 
 

G. Consent Agenda: Moved by VanLaanen, seconded by Garrigan to approve Consent Agenda items 1-5 as 
presented.  Aye 4 (Vyskocil, VanLaanen, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0 
1. Minutes of the regular meeting held on Wednesday, December 13, 2023 
2. The schedule of checks written 12/05/23 to 01/03/24 
3. Staffing:  hirings, resignations, retirements, leave of absences 
4. There were 21 co-curriculars approved 
5. Board Financials for October and November were approved 

 
H. Superintendent’s Report 

• State School Board Convention:  Wednesday, January 17th through Friday, January 20th, Michelle 
Garrigan, Jennie Vyskocil, Tammy Nicholson, Andy Bake and I will be attending the 103rd State Education 
Convention.  The theme for this year’s conference will be New Horizons for Education. 

• Adult Crossing Guard Week: Thank you to Officer Jackie Dunlap and all of our Ashwaubenon School 
District’s Adult Crossing Guards who do an amazing job all year long. 

• Strategic Plan Update: The follow-up to the March 2023 Community Conversation/Strategic Planning 
event is scheduled  for Monday, March 11, 2024 from 6:00-7:30 pm at our AHS library. 

• Jaguar Excellence Awards: 74  Jaguar Excellence awards where handed out for the month of December. 
• Taste of Ashwaubenon: The 2024  Taste of Ashwaubenon is being held on Monday, March 18th at 

Stadium View.  
• School Board Meeting in March 2024: Weyers asked the school board to move the March 2024 school 

board meeting back to  Wednesday, March 13th.  It was originally moved due to a conflict with the Taste of 
Ashwaubenon.  With the TOA being held on March 18th, the board agreed to move the meeting back to its 
original date of March 13th.  

 
I. Discussion Items: 
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1. Annual Audit Report:  Elizabeth McMasters from CLA presented the annual audit report.  The role of the 
auditors is to give an opinion on the district’s financial statement.  McMasters reviewed the Executive 
Summary, stated the district was issued a “clean” audit report (highest mark a district can receive) and 
talked about the two deficiencies noted in the report.  McMasters stated the best way to see if the district is 
making progress from year to year to is compare current and previous annual reports. She ended by say 
the Audit Report findings are normal and thanked Lucius and his team for taking suggestions from the 
audit and implementing them.  She thanked Lucius for actively working with the auditors throughout the 
year to implement and discuss situations versus waiting for the audit in July. 

 
2.  Multi-Use Wellness Facility:  Nick Senger and Joe Richter updated the board on the ongoing work to 

create a multi-use wellness facility.  The desire to have multi-use wellness facility has been in the 
discussion phase for a number years.  A last year’s community conversation sessions, feedback from the 
participants showed a need for additional focus on mental and physical health of our students.  It is felt that 
this facility would check the boxes of some to the needs presented in these sessions. Joe Richter and helping 
to put together a group to spearhead the task. This project will involve fundraising and community 
engagement. The group will continue to look into the feasibility of this project and the benefits to the 
students and community. Senger and Richter shared a preliminary drawing created by Brander of what the 
facility would look like. The board asked where the facility would be located and if there is a cost estimate 
determined. 
• It would be a free standing building located on the Willard practice field. The board inquired about the 

soil quality of this area.  Lucius explained that Brander reports that placing this building on this location 
would provide  a better solid cap and that the contaminated soil would not be disturbed in the 
placement of this building.  We would still involve remediation and contamination services in the 
process. 

• The cost is difficult to estimate due to the many factors involved.  Current day costs are between 16 and 
20 million.  This could be very different in 4 years. 

Lucius reminded everyone that this project is in its beginning stages and is a number of years out. 
 

J. Action Items: 
1. District Thrive Guidebook:  Andy Bake and Lori Gehring presented updates to the district’s 

GLOBE/Thrive Guidebook.   They review the guiding principal of the programs and stated that the 
program will continue to meet the needs of all student in the best way we can.  It will expand into 
fostering, developing and  tapping into the individual talents of our students.  It is felt that tapping 
into talents will help with the mental health component of our goals.  This includes exploring ways 
to develop a student’s talents outside the classroom through co-curricular programs as well as 
outside the school and into the community.  The goal is to continue to expand current programming 
at the high school in AP offerings, Youth Apprenticeship, Early Collage Credit and Start College Now 
as well as expand offerings similar to these at the middle school level.  The focus of the GLOBE 
program has shifted from specific academic areas  to now include general intellectual, leadership, 
visual/performing arts and creative. The program would like to see the addition of a Talent 
Development coach and are looking at possible grants to help support this.  

 
Moved by VanLaanen, seconded by Garrigan to approve the updated Thrive (GLOBE) Guidebook as 
presented.  Aye 4 (Vyskocil, VanLaanen, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0 

 
2. Policies involving Open Enrollment-second read:  The board had a second read of the open 

enrollment polices.  No additional changes were made. Moved by Garrigan, seconded by VanLaanen 
to approve the second read and approval the open enrollment policies  as presented.  Aye 4 
(Vyskocil, VanLaanen, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0 
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3. Open Enrollment Guarantee: Lucius explained that every year the school board must determine if they 
will guarantee  seats for currently attending open enrollment applicants and if they will guarantee approval 
of incoming siblings of currently attending open enrollment applicants/pupils. 
 

Moved by VanLaanen, seconded by Garrigan to approve the following:  
• The board guarantees the approval of currently attending open enrollment applicants if they 

are not habitually truant as defined by Wis. State Statute 118.51(11) and board policy 5113.  
• The board does not guarantee approval of incoming siblings of currently attending open 

enrollment applicants/pupils.  These students will be given first priority (preference) to new 
open seats but a seat will not be guaranteed.  

 Aye 4 (VanLaanen, Vyskocil, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0. 
 
4. Open Enrollment Open Seats: Lucius presented the recommendations for open seats for regular open 

enrollment for the 2024-25 school year. Moved by VanLaanen, seconded by Garrigan to  approve the 2024-
25 open seats for open enrollment in each grade/school as laid out in the following chart.   
 

Building    Grade    Max. enroll  Projected enroll  open seats 
Cormier        4k               240                  100                   140 
Cormier        kdg             220                    86                   134 
Pioneer         kdg               40                    40                        0 
Pioneer           1                  84                    76                        8 
Pioneer           2                  84                    74                     10 
Pioneer           3                  98                    90                       8 
Pioneer           4                104                    91                     13 
Pioneer           5                104                    92                     12 
Valley View kdg                40                    40                       0 
Valley View    1               126                  114                     12 
Valley View    2               126                  117                       9 
Valley View    3               168                  142                     26 
Valley View    4               130                 118                      12 
Valley View    5               130                 125                        5 
Parkview        6-8           750                  731                     19 
High School 9-12        1,100                 996                   104 
Total                               3,544              3,032                   512 

Aye 4 (VanLaanen, Vyskocil, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0. 
 

5. Open Enrollment Open Seats - Special Education: Nicholson shared that projections for 2024-25 open 
seats for open enrollment applicants with special education needs.  She provided the board with the 
following data from the 2022-23 school year: 

• During the 2022-2023 school year there were 29 students who were open enrolled and referred for 
special education evaluations: 
• Parents refused testing: 3 
• Parents declined services: 11 (2 since have moved to the district to get services) 
• Students didn’t qualify for services: 8 
• Students returned to home district for services: 7 
• 3 students left the district prior to the referral being written (not included in count) 
• In the summer of 2023, 5 non-resident students declined services in their home district to open 

enroll in Ashwaubenon and are receiving speech services outside the school district 
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Moved by Garrigan, seconded by VanLaanen to approve the following  open seats for 2023-24 open 
enrollment applicants needing special education services.   

• Cormier: no open seats 
• Pioneer: no open seats 
• Valley View: no open seats  
• Parkview: no open seats  
• AHS: 1 open speech or language only seat at either grade 10 or grade 12 
• Students will not be eligible for special education services that require contracted services 

including:  Syble Hopp, Macht Village, Better Days Mentoring, Advocates, residential treatment 
programs and other off-site placement options 

• CESA services for occupational therapy, physical therapy, Deaf and Hard of Hearing, Audiology or 
any other CESA contracted service.  

• Currently attending open enrollment students who hold a general education seat only: If the 
student is found to meet special education eligibility and have a need for special education services, 
the district will revoke a student’s open enrollment status and the student will need to enroll in the 
home district to receive the special education services.   

Aye 4 (VanLaanen, Vyskocil, Garrigan,  VanDeKreeke), Nay 0.  Motion carried 4:0. 
 
K. Board & Superintendent Communications: 

• Weyers stated the district only received a few calls from parents about the cancellation of school on 
Tuesday. 

• Garrigan spoke about the delegate and resolution meeting being held at the State Convention.  She 
explained the resolution process and lobbyists.  A resolution needs a 2/3 vote in order to pass. Please let 
her know if you have any questions or feedback on the resolutions being voted on.  As the board delegate, 
she will be voting on what is in the best interest of our students. 

 
L. Future Board Meetings & Topics: 

• The next board meeting is scheduled for Wednesday, February 14, 2024 at 6:30 pm in the District Office; 
1055 Griffiths Lane; Ashwaubenon, WI. 

 
M. Adjournment: Moved VanLaanen, seconded by Garrigan to adjourn the meeting at 7:38 pm.  Aye 4 (Vyskocil, 

VanLaanen, Garrigan, VanDeKreeke), Nay 0.  Motion carried 4:0 

 
Respectfully submitted, 
 
 
Brett VandeWalle 

 



 

APPOINTMENTS 
PROFESSIONAL / ADMINISTRATION STAFF - HIRES 
Name FTE Position School Compensation Effective Date Reason for request 

Ryczkowski, Jayne .27 FTE Native American 
Grant Coordinator 

DO Step 6 Lane A 
Lifetime License 

January 15, 2024 This position is due to a staff vacancy. 

Hilbert, Josie 1.0 FTE Grade 7 – 
Mathematics Limited 
Term Instructor 

Parkview Step 4 Lane A 
Provisional License 

January 18, 2024 This position is due to a staff vacancy. 

 

RESIGNATIONS/RETIREMENTS/LAYOFFS 
NON-TEACHING STAFF - RESIGNATIONS/RETIREMENTS/LAYOFFS 
Name FTE Position School Notes 

Fenton, Paula 1.0 FTE Administrative Association – Registrar AHS Retirement after 23.5  years in the district.  Retirement is  
effective the end of the 2023-24 school year. 

Berth, Roger 1.0 FTE Maintenance Technician AHS Retirement after 35.5  years in the district.  Retirement is  
effective the end of the 2023-24 school year. 

PROFESSIONAL / ADMINISTRATION STAFF - RESIGNATIONS/RETIREMENTS/LAYOFFS 
Name FTE Position School Notes 

Roethlisberger, Lori 1.0 FTE EL/Spanish Instructor Pioneer Retirement after 20 years in the district.  Retirement is  effective the end of the 
2023-24 school year. 

Brauer, Amy 1.0 FTE Kindergarten Instructor Cormier Retirement after 33 years in the district.  Retirement is  effective the end of the 
2023-24 school year. 

Stadel, Dean 1.0 FTE Art Teacher AHS Retirement after 24  years in the district.  Retirement is  effective the end of 
the 2023-24 school year. 
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     CHECK COMMENT CHECK     COMMENT

    NUMBER DATE VENDOR AMOUNT

0 02/09/2024 LAMERS BUS LINES INC 0.00

298 01/12/2024 CORP MASTERCARD 19,192.00

298 01/12/2024 CORP MASTERCARD 0.00

298 01/12/2024 CORP MASTERCARD 0.00

298 01/12/2024 CORP MASTERCARD 0.00

2024 01/31/2024 WI DEPT OF REVENUE 10.00

2388 01/05/2024 BANK FIRST 225,023.28

2389 01/05/2024 WI DEPT OF REVENUE 37,690.53

2390 01/20/2024 BANK FIRST 216,236.88

2391 01/20/2024 WI DEPT OF REVENUE 37,568.65

2392 01/20/2024 WI DEPT OF REVENUE 633.34

2394 01/29/2024 WI RETIREMENT SYSTEM 263,498.56

2395 01/29/2024 VISION SERVICE PLAN 3,251.13

2396 02/05/2024 BANK FIRST 223,369.44

2397 02/05/2024 WI DEPT OF REVENUE 36,653.96

     18751 01/03/2024 BAY PORT HIGH SCHOOL 285.00

     18752 01/03/2024 KIMBERLY HIGH SCHOOL 450.00

     18753 01/03/2024 OSHKOSH WEST HIGH SCHOOL 215.00

     18754 01/03/2024 OSHKOSH LOURDES HIGH SCHOOL 420.00

     18755 01/03/2024 PLYMOUTH HIGH SCHOOL 150.00

     18756 01/03/2024 SHAWANO HIGH SCHOOL 150.00

     18757 01/04/2024 CALO, ANTHONY 55.00

     18758 01/04/2024 GLEFFE, MURRAY 55.00

     18759 01/04/2024 ROBINSON BRIAN 80.00

     18760 01/04/2024 WENIG, AL 80.00

     18761 01/04/2024 WENIG, JOHN 80.00

     18762 01/11/2024 KRAUSE, ZAC 135.00

     18763 01/11/2024 LUXEMBURG-CASCO HIGH SCHOOL 175.00

     18764 01/16/2024 BRZANA JOHN 55.00

     18765 01/16/2024 CYRACUS KENNETH 80.00

     18766 01/16/2024 GRABER MICHAEL 80.00

     18767 01/16/2024 HEIDNER, CHARLES 80.00

     18768 01/16/2024 KASSNER, STEVEN 55.00

     18769 01/16/2024 NATE, JASON 80.00

     18770 01/16/2024 SCHOENHERR, MARK 55.00

     18771 01/16/2024 WILLIAMS, MICHAEL 55.00

     18772 01/16/2024 WONG MARK 80.00

     18773 01/18/2024 CASPER, KASEY 80.00

     18774 01/18/2024 THOMSON, RICHARD 55.00

     18775 01/19/2024 BERG, PAIGE 55.00

     18776 01/19/2024 HERALD, MIKE 80.00

     18777 01/19/2024 HERALD, RYAN 80.00

     18778 01/19/2024 SEEHAFER, BILL 55.00

     18779 01/19/2024 THOMAS SR JEASON 80.00

     18780 01/22/2024 BENESH, GREG 55.00

     18781 01/22/2024 BERG, PAIGE 55.00

     18782 01/22/2024 BLACKFORD, MITCHELL 55.00

     18783 01/22/2024 DEMERATH BRIAN 55.00

     18784 01/22/2024 HARKE, TIM 80.00

     18785 01/22/2024 LECAPTAIN, ROBERT F 80.00

     18786 01/22/2024 TSCHIMPERLE, PAT 80.00

     18787 01/23/2024 ARNESON CHRISTOPHER 80.00

     18788 01/23/2024 BERG, PAIGE 55.00

     18789 01/23/2024 HEGLUND, TROY 55.00

     18790 01/23/2024 JICHA, KEVIN 55.00

     18791 01/23/2024 RADICHEL TONY 80.00
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     18792 01/23/2024 VAN DEURZEN, DON 80.00

     18793 01/23/2024 WEHLAGE ANDREW 55.00

     18794 01/25/2024 BROWN, FARAH 55.00

     18795 01/25/2024 DIECK BENJAMIN 80.00

     18796 01/25/2024 HELGESON TROY 55.00

     18797 01/25/2024 STEIN NATHAN 80.00

     18798 01/25/2024 WILD TIM 80.00

     18798 01/25/2024 WILD TIM -80.00

     18799 01/25/2024 BERKEN, DAVID 80.00

     18800 01/29/2024 HEGLUND, TROY 55.00

     18801 01/29/2024 HITNER DAVE 55.00

     18802 01/29/2024 MARQUARDT TYLER 80.00

     18803 01/29/2024 MARQUARDT, AUSTIN 80.00

     18804 01/29/2024 ZINSER DAN 80.00

     18805 01/30/2024 BERG, PAIGE 55.00

     18806 01/30/2024 CHRISTIANSEN KYLE 80.00

     18807 01/30/2024 HEGLUND, TROY 55.00

     18808 01/30/2024 HORNACEK BOB 55.00

     18809 01/30/2024 JANDRIN, MARK 80.00

     18810 01/30/2024 PIVONKA, CASEY 80.00

     18811 01/30/2024 WILLIAMS, MICHAEL 55.00

     18812 02/01/2024 SCHARENBROCK, NATHAN 80.00

     18813 02/01/2024 THOMSON, RICHARD 55.00

     18814 02/02/2024 KASSNER, STEVEN 55.00

     18815 02/02/2024 SEEHAFER, BILL 55.00

     18816 02/02/2024 STEVENS MARCEL 80.00

     18817 02/02/2024 WAZNY CHRISTOPHER 80.00

     18818 02/02/2024 WILKINSON RIC 80.00

     18819 02/05/2024 BAY PORT HIGH SCHOOL 185.00

     18820 02/05/2024 PEWAUKEE HIGH SCHOOL 250.00

     18821 02/05/2024 PREBLE HIGH SCHOOL 225.00

     32204 01/22/2024 WCDA -88.00

     32329 01/23/2024 EMBELLISHED APPEARANCE -300.00

     32353 01/08/2024 JENSEN, SCOTT -150.00

     32364 01/03/2024 JT IMAGING 700.00

     32365 01/05/2024 HEIDNER, CHARLES 160.00

     32366 01/05/2024 HERTTING, SCOTT 160.00

     32367 01/05/2024 KAUFMAN JEFF 160.00

     32368 01/08/2024 ASHWAUBENON SWIM CLUB 702.75

     32369 01/08/2024 BIEBELS CATERING & RENTAL 4,222.04

     32370 01/08/2024 COMER, STACY 151.78

     32371 01/08/2024 EXPLORICA BY WORLDSTRIDES 1,876.22

     32372 01/08/2024 HARMANN STUDIOS 420.00

     32373 01/08/2024 HUGUET, JILL 94.50

     32374 01/08/2024 MARTIN, FREDERICK 184.66

     32375 01/08/2024 OMNI CHEER 299.70

     32376 01/08/2024 REBEL ATHLETIC INC 1,367.10

     32377 01/08/2024 RUSS DAVIS WHOLESALE INC 9,984.00

     32378 01/08/2024 SEROOGYS CHOCOLATES 3,648.00

     32379 01/08/2024 SEYMOUR, PAUL 2,430.77

     32380 01/08/2024 SPORTS WORLD 608.03

     32381 01/08/2024 MIDWEST VALLEY POPCORN 455.45

     32382 01/08/2024 PETTY CASH ASHWAUBENON HIGH SCHOOL 1,100.00

     32383 01/10/2024 BAY TRAILER DEPOT 1,000.00

     32384 01/10/2024 FASTSIGNS 216.00

     32385 01/10/2024 LACHANCE, KRISTEN 12.97
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     32386 01/10/2024 LASER FORM, LLC 77.88

     32387 01/10/2024 SNELLING, CHRISTY 480.65

     32388 01/10/2024 TEAM SPORTING GOODS INC 3,153.49

     32389 01/10/2024 MIDWEST VALLEY POPCORN 910.90

     32390 01/12/2024 SMITH, KEVIN 150.00

     32391 01/15/2024 BRADFORD, ANDREW 150.00

     32392 01/15/2024 BRADFORD, ANDREW 105.00

     32393 01/15/2024 BRAY, MARK 105.00

     32394 01/15/2024 LEMIRE, SCOTT 150.00

     32395 01/15/2024 ROETHLISBERGER CHAD 150.00

     32396 01/15/2024 SELNER, GREG 105.00

     32397 01/17/2024 EXPLORICA BY WORLDSTRIDES 1,112.20

     32398 01/17/2024 HODEK, TINA 236.18

     32399 01/17/2024 ROCHELEAU, BERNARD 110.57

     32400 01/17/2024 SAM'S CLUB/SYCHRONY BANK 1,896.43

     32401 01/17/2024 SHEBOYGAN SOUTH HIGH SCHOOL 850.00

     32402 01/17/2024 THIRY, LAURA 806.54

     32403 01/17/2024 TOMPKINS, JENN 417.15

     32404 01/24/2024 ASHWAUBENON BASKETBALL ASSOCIATION 500.00

     32405 01/24/2024 CORNERSTONE COMMUNITY CENTER 7,514.00

     32406 01/24/2024 CRONE, KATE 130.06

     32407 01/24/2024 EARLY, MEGAN 200.00

     32408 01/24/2024 EMBELLISHED APPEARANCE 300.00

     32409 01/24/2024 EXTREME ENTERTAINMENT 400.00

     32410 01/24/2024 FULL COMPASS SYSTEMS LTD 56.93

     32411 01/24/2024 GALLAGHERS PIZZA 372.48

     32412 01/24/2024 GRIEPENTROG, KENDRA 149.40

     32413 01/24/2024 JT IMAGING 876.00

     32413 01/24/2024 JT IMAGING -876.00

     32414 01/24/2024 SEROOGYS CHOCOLATES 1,776.00

     32415 01/24/2024 WCDA 88.00

     32416 01/24/2024 WI ASSN FOR CHEER/POM COACHES 275.00

     32417 01/24/2024 JT IMAGING 100.00

     32418 01/24/2024 JT IMAGING 66.00

     32419 01/24/2024 JT IMAGING 710.00

     32420 01/26/2024 150.00

     32421 01/26/2024 150.00

     32422 01/26/2024 150.00

     32423 01/31/2024 3,617.53

     32424 01/31/2024 3,989.94

     32425 01/31/2024 1,320.00

     32426 01/31/2024 2,486.00

     32427 01/31/2024 37.07

     32428 01/31/2024 4,371.38

     32429 01/31/2024 695.00

     32430 01/31/2024 79.90

     32431 01/31/2024 61.75

     32432 01/31/2024 1,073.00

     32433 01/31/2024 80.00

     32434 01/31/2024 800.00

     32435 01/31/2024 3,120.00

     32436 02/05/2024 150.00

     32437 02/05/2024 150.00

     32438 02/05/2024 150.00

BRUST, SEAN

FOX, JEFF

KORNOWSKI, GRIFFIN

DISCOUNT DANCE LLC

ELSMORE SWIM SHOP

EXPLORICA BY WORLDSTRIDES

FOX CITIES EMBROIDERY INC

HEALY AWARDS INC

HILLY HAVEN GOLF COURSE

JIM'S JOHNS INC

MARTIN, FREDERICK

MEINEL, ANDREW

MEINEL, ANDREW

NATURE'S BEST FLORAL

STONEY CREEK HOTEL AND CONFERENCE CENTER 

STONEY CREEK HOTEL AND CONFERENCE CENTER 

CULLEN, GARRETT

RAHM, ANTHONY

REICHENBACHER, DAVE

WI SUPPORT COLLECTION TRUST FUND CENTRAL

RETAURANT PRODUCTS

    110545 01/04/2024 1,045.38

    110546 01/08/2024 1,915.10
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    110547 01/08/2024 152.16

    110548 01/08/2024 3,753.00

    110549 01/08/2024 3,175.00

    110550 01/08/2024 2,000.00

    110551 01/08/2024 13.59

    110552 01/08/2024 288.36

    110553 01/08/2024 50.00

    110554 01/08/2024 45.00

    110555 01/08/2024 1,000.00

    110556 01/08/2024 486.92

    110557 01/08/2024 329.15

    110558 01/08/2024 3,839.25

    110559 01/08/2024 560.25

    110560 01/08/2024 3,675.40

    110561 01/08/2024 373.10

    110562 01/11/2024 350.00

    110563 01/15/2024 976.50

    110564 01/15/2024 319.00

    110565 01/15/2024 23.00

    110566 01/15/2024 89.65

    110567 01/15/2024 8.40

    110568 01/15/2024 535.34

    110569 01/15/2024 361.35

    110570 01/15/2024 873.09

    110571 01/15/2024 1,976.64

    110572 01/15/2024 565.17

    110573 01/15/2024 6.00

    110574 01/15/2024 60.00

    110575 01/15/2024 2,679.48

    110576 01/15/2024 1,000.00

    110577 01/15/2024 40.00

    110578 01/15/2024 211.20

    110579 01/15/2024

DOLAN-WALLACE, BARBARA

FUNDAMENTALS LLC

GYM BOYS LLC

LAMAR COMPANIES

LE, TUAN

LITERACY RESOURCES LLC

MELGAR, NELSON

MUDDY PAWS SALON

NORTHERN MICHIGAN UNIVERSITY

OREGON SCHOOL DISTRICT

REFRIGERATION SERVICES OF GREEN BAY INC 

ROUTE 41 PIZZA LLC - DOMINO'S

SUMMIT PRODUCTS

VISTA HIGHER LEARNING INC

ZIMONICK BROTHERS PRODUCE INC

THOR, TRUMAN

ASHWAUBENON BOWLING ALLEY

BAYCOM INC

CAMPBELL, AMY

CAR-X TIRE & AUTO #1758

CLUB'S CHOICE FUNDRAISING

DELL MARKETING LP

G & O THERMAL SUPPLY COMPANY

GRAINGER INC

GREAT LAKES MECHANICAL

HOCKERS, SUSAN

KUBIAK, SHAWN OR KATHY

KUST, JOSEPH

LITERACY RESOURCES LLC

NORTHERN MICHIGAN UNIVERSITY

RATZBURG, TAYLOR

SAM'S CLUB/SYCHRONY BANK

SHIMANEK, ASHLEY 283.75

STEEN MACEK PAPER COMPANY

TWEET GAROT MECHANICAL INC

UNIV OF NORTH DAKOTA

UW GREEN BAY

UW STEVENS POINT

UW WHITEWATER

UWSP JAZZ FESTIVAL

WAYNE CONSULTING INC

ASHWAUBENON EDUCATION FOUNDATION 

UNITED WAY OF BROWN COUNTY INC

WI SUPPORT COLLECTION TRUST FUND 

0999750 BC LTC

AIR FLOW INC.

ASHWAUBENON SPECIAL CHILDRENS PROGRAMASH 

CELLCOM GREEN BAY MSA

CHARTER COMMUNICATIONS

DE ROACH, LYNNE

FCE

FENTON, PAULA

FIRST BOOK

GRAINGER INC

GREEN BAY CITY TREASURER

INLAND FINANCE COMPANY

    110580 01/15/2024 9,538.45

    110581 01/15/2024 432.00

    110582 01/15/2024 1,000.00

    110583 01/15/2024 1,000.00

    110584 01/15/2024 1,000.00

    110585 01/15/2024 2,034.00

    110586 01/15/2024 1,050.00

    110587 01/15/2024 752.69

    110588 01/17/2024 10.00

    110589 01/17/2024 20.00

    110590 01/17/2024 1,045.38

    110591 01/22/2024 120.00

    110592 01/22/2024 434.00

    110593 01/22/2024 129.11

    110594 01/22/2024 1,001.30

    110595 01/22/2024 235.00

    110596 01/22/2024 20.00

    110597 01/22/2024 1,701.00

    110598 01/22/2024 20.00

    110599 01/22/2024 992.30

    110600 01/22/2024 465.37

    110601 01/22/2024 417.00

    110602 01/22/2024 269.20
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    110603 01/22/2024 575.00

    110604 01/22/2024 67.50

    110605 01/22/2024 1,000.00

    110606 01/22/2024 223.00

    110607 01/22/2024 1,428.75

    110608 01/22/2024 2,575.00

    110609 01/22/2024 48.18

    110610 01/22/2024 20.00

    110611 01/22/2024 1,024.25

    110612 01/22/2024 630.00

    110613 01/22/2024 56.00

    110614 01/22/2024 858.00

    110615 01/24/2024 791.00

    110616 01/25/2024 851.51

    110617 01/29/2024 89.00

    110618 01/29/2024 5,036.18

    110619 01/29/2024 430.00

    110620 01/29/2024 375.00

    110621 01/29/2024 168.51

    110622 01/29/2024 4.00

    110623 01/29/2024 100.00

    110624 01/29/2024 1,000.00

    110625 01/29/2024 148.87

    110626 01/29/2024 44.45

    110627 01/29/2024 112.50

    110628 01/29/2024

KHROME AGENCY

MIKE'S MUSIC & SOUND

NORTHEAST WI TECHNICAL COLLEGE

PAUL H. BROOKES PUBLISHING CO., INC     

ROUTE 41 PIZZA LLC - DOMINO'S

SCHOOL SCHEDULING ASSOCIATES LLC STEEN 

MACEK PAPER COMPANY

SWANSON, MISCHELLE

USUMBRELLAS.COM

UWO - BARLOW/WEIS

WI DEPT OF JUSTICE

ZIMONICK BROTHERS PRODUCE INC WEIDNER 

CENTER

WI DEPT OF REVENUE

ASCD

ASHWAUBENON WATER & SEWER UTILITY BROWN 

COUNTY TREASURER

EXTREME ENTERTAINMENT

GRAINGER INC

HARO AGUILAR, FAIOLA

ITSAVVY

LET ME BE FRANK PRODUCTIONS

LINDE GAS & EQUIPMENT INC

MATTHEWS TIRE AND AUTO SVC INC MIKE'S 

MUSIC & SOUND

NSIGHT TELSERVICES 1,378.59

    110629 01/29/2024 PETTY CASH / DISTRICT OFFICE 400.00

    110630 01/29/2024 PETTY CASH / DISTRICT OFFICE 400.00

    110631 01/29/2024 PETTY CASH / DISTRICT OFFICE 200.00

    110632 01/29/2024 POSITIVE PROMOTIONS INC 861.21

    110633 01/29/2024 RIEMER MICHELLE 346.09

    110634 01/29/2024 SEASONAL HARVEST LLC 1,137.40

    110635 01/29/2024 SHIMANEK, ASHLEY 318.00

    110636 01/29/2024 513.78

    110637 01/29/2024

STADIUM VIEW SPORTS BAR & GRILL

STAPLES BUSINESS CREDIT 53.99

T-MOBILE

THOR, TRUMAN

UW MILWAUKEE

VILLA REAL

WEMTA

ZIMONICK BROTHERS PRODUCE INC

MADISON NATL LIFE INSURANCE CO

MADISON NATL LIFE INSURANCE CO

METLIFE

WI SUPPORT COLLECTION TRUST FUND 

AMERICAN OVERHEAD DOOR

ASHWAUBENON BOWLING ALLEY

BETTER DAYS MENTORING LLC

CDR GLOBAL INC

CLIFTON LARSON ALLEN LLP

DAKINS, MITCHELL

FOX VALLEY TECHNICAL COLLEGE

FRIEDLI, KATHERINE

IHDE JOHN

KUEHN PRINTING

LAMAR COMPANIES

    110638 01/29/2024 200.00

    110639 01/29/2024 75.00

    110640 01/29/2024 500.00

    110641 01/29/2024 97.40

    110642 01/29/2024 350.00

    110643 01/29/2024 1,302.20

    110644 01/29/2024 1,855.61

    110645 01/29/2024 8,955.49

    110646 01/29/2024 11,832.85

    110647 02/01/2024 1,045.38

    110648 02/05/2024 734.15

    110649 02/05/2024 1,997.00

    110650 02/05/2024 18,876.50

    110651 02/05/2024 2,282.07

    110652 02/05/2024 3,950.00

    110653 02/05/2024 90.00

    110654 02/05/2024 1,000.00

    110655 02/05/2024 130.92

    110656 02/05/2024 60.00

    110657 02/05/2024 1,239.99

    110658 02/05/2024 2,000.00
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    110659 02/05/2024 40.00

    110660 02/05/2024 412.18

    110661 02/05/2024 945.36

    110662 02/05/2024 94.66

    110663 02/05/2024 14,771.75

    110664 02/05/2024 1,155.50

    110665 02/05/2024 3,822.25

    110666 02/05/2024 949.92

    110667 02/05/2024 300.00

    110668 02/05/2024 90.00

    110669 02/05/2024 927.00

    110670 02/05/2024 500.00

    110671 02/05/2024 445.40

LAYDEN, JENNIFER

LOGO SHOP, THE

NORTHERN SOUND & VIDEO LLC

ODP BUSINESS SOLUTIONS LLC

REFLECTIONS COMMUNITY SERVICES LLC 

ROTO-ROOTER

ROUTE 41 PIZZA LLC - DOMINO'S 

SCHOLASTIC INC

ST AGNES CHURCH

THOMSON, RICHARD

VYSKOCIL, JENNIFER

YOUTH ALIVE

ZIMONICK BROTHERS PRODUCE INC

TRUE NORTH ENERGY

BICOASTAL PRODUCTIONS LLC

ACUTRANS

ALPHA BAKING COMPANY

BATTERIES PLUS LLC

BELLIN HEALTH

BESCHTA, LAURA

BIRDSEYE DAIRY INC

CESA 7

CINTAS CORPORATION

DEMCO INC

FOLLETT CONTENT SOLUTIONS LLC

HEINEMANN EDUCATIONAL BOOKS

HERALD, KATHERINE

INFO MART INC

ISCORP

KAY DISTRIBUTING INC

LAMERS BUS LINES INC

MARCO

MENARDS INC

MULTI MEDIA CHANNELS LLC

PEPSI COLA OF GREEN BAY

PERFORMANCE FOODSERVICE

SCHOOL SPECIALTY LLC

SEDER, CANDICE

THOR, TRUMAN

TREML, AMANDA

WI DOCUMENT IMAGING LLC

WI PUBLIC SERVICE CORP

HILL, JASON

LAMERS BUS LINES INC

MEINEL, ANDREW

WP BEVERAGES LLC - PEPSI COLA OF GREEN B 

TRUE NORTH ENERGY

BICOASTAL PRODUCTIONS LLC

NORTHSTAR ARTISTS

TRUE NORTH ENERGY

HOME TEAM SPORTS & APPAREL INC

WP BEVERAGES LLC - PEPSI COLA OF GREEN B 

ALPHA BAKING COMPANY

AMA INC

AMERICAN WELDING & GAS INC

AUSTIN, DAWN

 232400971 01/03/2024 1,890.00

 232400972 01/04/2024 4,500.00

 232400973 01/08/2024 266.31

 232400974 01/08/2024 600.15

 232400975 01/08/2024 117.34

 232400976 01/08/2024 18,592.12

 232400977 01/08/2024 26.34

 232400978 01/08/2024 278.60

 232400979 01/08/2024 25,101.18

 232400980 01/08/2024 242.27

 232400981 01/08/2024 260.38

 232400982 01/08/2024 5,002.07

 232400983 01/08/2024 2,282.52

 232400984 01/08/2024 68.58

 232400985 01/08/2024 80.00

 232400986 01/08/2024 3,750.00

 232400987 01/08/2024 246.00

 232400988 01/08/2024 85,907.75

 232400989 01/08/2024 2,517.61

 232400990 01/08/2024 109.85

 232400991 01/08/2024 80.00

 232400992 01/08/2024 1,177.12

 232400993 01/08/2024 20,592.49

 232400994 01/08/2024 676.26

 232400995 01/08/2024 34.92

 232400996 01/08/2024 350.00

 232400997 01/08/2024 20.70

 232400998 01/08/2024 563.29

 232400999 01/08/2024 40,193.83

 232401000 01/08/2024 52.50

 232401001 01/08/2024 1,641.00

 232401002 01/08/2024 214.02

 232401003 01/08/2024 4,897.50

 232401004 01/08/2024 2,430.00

 232401005 01/09/2024 3,750.00

 232401006 01/09/2024 6,250.00

 232401007 01/10/2024 18,000.00

 232401008 01/10/2024 480.00

 232401009 01/10/2024 346.80

 232401010 01/15/2024 33.57

 232401011 01/15/2024 265.05

 232401012 01/15/2024 720.81

 232401013 01/15/2024 54.96
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 232401014 01/15/2024 185.98

 232401015 01/15/2024 542.74

 232401016 01/15/2024 139.00

 232401017 01/15/2024 350.00

 232401018 01/15/2024 1,100.00

 232401019 01/15/2024 242.27

 232401020 01/15/2024 333.50

 232401021 01/15/2024 217.71

 232401022 01/15/2024

BLICK ART MATERIALS

BSN SPORTS LLC

CAMERA CORNER INC

CARRICO AQUATIC RESOURCES INC

CDW GOVERNMENT

CINTAS CORPORATION

CONTINENTAL CLAY CO

ENTERPRISE RENT-A-CAR

FOLLETT CONTENT SOLUTIONS LLC 1,242.98

 232401023 01/15/2024 121.70

 232401024 01/15/2024 2,880.33

 232401025 01/15/2024 403.20

 232401026 01/15/2024 7.39

 232401027 01/15/2024 143.75

 232401028 01/15/2024

GEURTS, STEPHANIE

GFL ENVIRONMENTAL USA INC

H J MARTIN & SON INC

HASKINS, MELISSA

HOME TEAM SPORTS & APPAREL INC

INSTRUMENTAL MUSIC CO INC 1,826.48

 232401029 01/15/2024 83.96

 232401030 01/15/2024 1,656.00

 232401031 01/15/2024

JW PEPPER & SONS INC

LAFORCE HARDWARE INC

LAMERS BUS LINES INC 3,603.19

LASEE, JAMIE

MADISON, JODIE

MARCO

MENARDS INC

MULTI MEDIA CHANNELS LLC

OBERSTADT, MEGAN

PERFORMANCE FOODSERVICE

VILLAGE OF ASHWAUBENON

WHITNEY, DYAN

WI DOCUMENT IMAGING LLC

WI PUBLIC SERVICE CORP

TRUE NORTH ENERGY

RELIANCE TRUST COMPANY - ASHWAUBNEON 403 

RELIANCE TRUST COMPANY - ASHWAUBENON 457 

WEA TSA TRUST

BSN SPORTS LLC

HEYRMAN & GREEN BAY BLUE

WP BEVERAGES LLC - PEPSI COLA OF GREEN B 

ALPHA BAKING COMPANY

AMERICAN WELDING & GAS INC

BAER PERFORMANCE MARKETING

BIRDSEYE DAIRY INC

CARRICO AQUATIC RESOURCES INC

CESA 6

CESA 7

CINTAS CORPORATION

COOK, FRANCINE

CRUTCHER, CLAIRE

DREVS, CONNOR

FOLLETT CONTENT SOLUTIONS LLC 

FUNDAMENTALS LLC

INFO MART INC

KASTER, MEEGAN

LAMERS BUS LINES INC

MACHT VILLAGE PROGRAMS LLC

MARCO

MENARDS INC

MULTI MEDIA CHANNELS LLC

 232401032 01/15/2024 49.78

 232401033 01/15/2024 60.37

 232401034 01/15/2024 36.00

 232401035 01/15/2024 174.75

 232401036 01/15/2024 1,040.00

 232401037 01/15/2024 69.47

 232401038 01/15/2024 741.34

 232401039 01/15/2024 150.00

 232401040 01/15/2024 100.00

 232401041 01/15/2024 426.38

 232401042 01/15/2024 203.49

 232401043 01/15/2024 472.50

 232401044 01/17/2024 11,354.16

 232401045 01/17/2024 8,856.46

 232401046 01/17/2024 65,088.83

 232401047 01/17/2024 3,227.00

 232401048 01/17/2024 2,635.20

 232401049 01/17/2024 208.08

 232401050 01/22/2024 96.33

 232401051 01/22/2024 323.97

 232401052 01/22/2024 4,287.50

 232401053 01/22/2024 425.32

 232401054 01/22/2024 1,188.12

 232401055 01/22/2024 5,165.00

 232401056 01/22/2024 45.00

 232401057 01/22/2024 239.05

 232401058 01/22/2024 26.28

 232401059 01/22/2024 64.00

 232401060 01/22/2024 93.14

 232401061 01/22/2024 5,691.69

 232401062 01/22/2024 2,085.00

 232401063 01/22/2024 52.00

 232401064 01/22/2024 147.91

 232401065 01/22/2024 78,708.33

 232401066 01/22/2024 10,638.75

 232401067 01/22/2024 1,147.58

 232401068 01/22/2024 191.30

 232401069 01/22/2024 250.17



3frdtl01.p    ASHWAUBENON SCHOOL DISTRICT     1:51 PM    02/05/24    

05.23.10.00.00-010089    Bank Rec- All Checks (Dates: 01/03/24 - 02/05/24)    PAGE: 8    

     CHECK COMMENT CHECK     COMMENT

    NUMBER DATE VENDOR AMOUNT

 232401070 01/22/2024 801.67

 232401071 01/22/2024 6,056.47

 232401072 01/22/2024 3,027.13

 232401073 01/22/2024 8,718.43

 232401074 01/22/2024 175.48

 232401075 01/22/2024 524.66

 232401076 01/22/2024 324.27

 232401077 01/22/2024 3,313.58

 232401078 01/22/2024

PEPSI COLA OF GREEN BAY

PERFORMANCE FOODSERVICE

POWERSCHOOL GROUP LLC

PRAIRIE FARMS DAIRY, INC

QUILL CORP

TAURIAINEN, KAITLIN

UNITED MAILING SERVICES INC

VOS ELECTRIC INC

WEX BANK 525.42

TRUE NORTH ENERGY

TRUE NORTH ENERGY

COOK, TASHA

MATHU, NADINE

MEINEL, ANDREW

STOMBERG, LISA

NORTHSTAR ARTISTS

ALPHA BAKING COMPANY

AMAZON CAPITAL SERVICES

BARNHART, THOMAS

BATTERIES PLUS LLC

BIRDSEYE DAIRY INC

CDW GOVERNMENT

CINTAS CORPORATION

COMPASS GROUP

CONSTELLATION NEWENERGY-GAS DIV LLC     

CONTINENTAL CLAY CO

HANSEN, COREY

HODGSON, VALERIE

KAY DISTRIBUTING INC

LAMERS BUS LINES INC

MENARDS INC

MULTI MEDIA CHANNELS LLC

NASSCO INC

NICHOLSON, TAMMY

OBERSTADT, MEGAN

PEPSI COLA OF GREEN BAY

PERFORMANCE FOODSERVICE

QUILL CORP

REYNOLDS, GEORGE

WI DOCUMENT IMAGING LLC

TRUE NORTH ENERGY

HOME TEAM SPORTS & APPAREL INC 

WILLIAMS, KATHRYN

WP BEVERAGES LLC - PEPSI COLA OF GREEN B 

ALBRENT, DANIEL

ALPHA BAKING COMPANY

AMAZON CAPITAL SERVICES

BARNHART, THOMAS

BELLIN HEALTH

BIRDSEYE DAIRY INC

BLICK ART MATERIALS

BRUNETTE, LAUREN

CESA 7

CINTAS CORPORATION

ENTERPRISE RENT-A-CAR

 232401079 01/22/2024 3,060.00

 232401080 01/23/2024 922.50

 232401081 01/24/2024 50.00

 232401082 01/24/2024 103.56

 232401083 01/24/2024 27.92

 232401084 01/24/2024 184.28

 232401085 01/25/2024 6,840.37

 232401086 01/29/2024 374.15

 232401087 01/29/2024 319.90

 232401088 01/29/2024 213.86

 232401089 01/29/2024 112.67

 232401090 01/29/2024 444.14

 232401091 01/29/2024 259.86

 232401092 01/29/2024 242.27

 232401093 01/29/2024 74,770.67

 232401094 01/29/2024 19,224.57

 232401095 01/29/2024 1,505.35

 232401096 01/29/2024 338.83

 232401097 01/29/2024 115.00

 232401098 01/29/2024 709.50

 232401099 01/29/2024 18,758.00

 232401100 01/29/2024 145.73

 232401101 01/29/2024 74.00

 232401102 01/29/2024 127.35

 232401103 01/29/2024 613.65

 232401104 01/29/2024 32.42

 232401105 01/29/2024 914.06

 232401106 01/29/2024 7,925.37

 232401107 01/29/2024 471.87

 232401108 01/29/2024 644.74

 232401109 01/29/2024 34.15

 232401110 01/29/2024 1,440.00

 232401111 01/31/2024 1,400.00

 232401112 01/31/2024 163.95

 232401113 01/31/2024 1,862.52

 232401114 02/05/2024 318.70

 232401115 02/05/2024 33.57

 232401116 02/05/2024 381.33

 232401117 02/05/2024 378.69

 232401118 02/05/2024 18,215.18

 232401119 02/05/2024 262.12

 232401120 02/05/2024 995.15

 232401121 02/05/2024 168.38

 232401122 02/05/2024 12,238.07

 232401123 02/05/2024 242.27

 232401124 02/05/2024 240.57
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 232401125 02/05/2024 1,290.71

 232401126 02/05/2024 2,919.00

 232401127 02/05/2024 32.00

 232401128 02/05/2024 57.00

 232401129 02/05/2024 119.97

 232401130 02/05/2024 758.54

 232401131 02/05/2024 17.98

 232401132 02/05/2024 34.04

 232401133 02/05/2024 234.00

 232401134 02/05/2024

FOLLETT CONTENT SOLUTIONS LLC 

FUNDAMENTALS LLC

HAMMEN, AMBER

INFO MART INC

INSTRUMENTAL MUSIC CO INC

JOHN'S REFRIGERATION INC

JW PEPPER & SONS INC

KASTER, MEEGAN

KAY DISTRIBUTING INC

LAFORCE HARDWARE INC 141.00

 232401135 02/05/2024 221.55

 232401136 02/05/2024 485.88

 232401137 02/05/2024 246.31

 232401138 02/05/2024 36.18

 232401139 02/05/2024 45.99

 232401140 02/05/2024 11,597.27

 232401141 02/05/2024 94.54

 232401142 02/05/2024 372.16

 232401143 02/05/2024 156.74

 232401144 02/05/2024 804.00

 232401145 02/05/2024 122.91

 232401146 02/05/2024 460.57

 232401147 02/05/2024 36,693.00

 232401148 02/05/2024 208.08

 232401149 02/05/2024

LAMERS BUS LINES INC

LASEE, MELANIE

MARCO

MATHU, NADINE

MILLER, ERIC

PERFORMANCE FOODSERVICE

QUILL CORP

SCHOOL SPECIALTY LLC

SCHROEDER, KARMEN

SKYWARD

WAGNER, ERIN

WI DOCUMENT IMAGING LLC

WI PUBLIC SERVICE CORP

WP BEVERAGES LLC - PEPSI COLA OF GREEN B

TRUE NORTH ENERGY 2,880.00

Totals for checks 2,045,383.63
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                      F U N D  S U M M A R Y

FUND DESCRIPTION     BALANCE SHEET REVENUE EXPENSE TOTAL

10   General Fund      981,274.37  0.00 474,630.75      1,455,905.12

21   Gifts & Donations 8,167.88 1,004.00 139,730.73 148,902.61

27   Special Education 171,170.31 0.00 86,939.79 258,107.10

50   Food Service 22,759.64 0.00 80,350.47 103,110.11

80   Community Service Fund 1,524.82 0.00 34,769.67 36,294.49

81   Ashwaubenon PAC 6,097,14 0.00 36,967.06 43,064.20

*** Fund Summary Totals ***        1,190,994.16 1,004.00 853,385.47      2,045,383.63

************************ End of report ************************



Last Name First Name School Position Board Approval

MacLean Ian AHS Baseball (JV2) Coach  14-Feb

Bernath Travis AHS Baseball (Varsity Assistant) Co-Coach 14-Feb

Marquart Derek AHS Softball - JV1 (Co-Coach) 14-Feb

Swagel-Kohn Amanda AHS Softball - JV1 (Co-Coach) 14-Feb

Podowicz Emery AHS Track - Assistant Coach 14-Feb

Treml Amanda PI Love2run Advisor 14-Feb

Pludeman Emily PI Science Club - Co-Advisor 14-Feb

Gehring Lori PV Tennis Coach 6-8 grade 14-Feb

Wills Renee PV Tennis Coach 6-8 grade 14-Feb

Hansen Corey PV Track Coach 14-Feb

DeWaal Danielle PV Track Coach 14-Feb

Thompson Douglas PV Track Coach 14-Feb

Wojtyla Matt PV Track Coach 14-Feb

Kryzanski Kameron VV Love2run Co-Advisor 14-Feb

Wichlacz Elizabeth VV Love2run Co-Advisor 14-Feb



December Financials 
 
 
The report for December shows a positive forecast, very similar to the November forecast.  It 
will take some time for me to build confidence in the forecast tool, so please take this positive 
report with a little caution.  Overall, things look positive for the current school year.   
 
General Fund Revenue is projected to come close to the budgeted amount of $41,501,310.  
The expenditures projection shows forecast expenditures below budget by approximately 
$670,000.  This results in a projected surplus of almost $660,000 in the General Fund.  I believe 
this projection is optimistic because there are large variances is in purchased services and 
supplies, which could be a timing issue.  The Purchased Services budget includes a budgeted 
transfer to Fund 46.  The final amount of the transfer to Fund 46 will be determined at the of the 
year.  The good news is that benefits are projected to be below the budgeted amount which is 
result of better than expected insurance experience.  Health insurance cost are the largest 
variable each year, I continue to be surprised to see the health insurance cost forecast below 
budget.  Remember, health insurance can change quickly, but this is a good sign at the halfway 
point of our budget year.  Another item that is worth pointing out is borrowing expenditures are 
projected well below budget.  We have seen the benefit of adding to the fund balance last year 
(along with a healthy self-funded insurance fund balance) which allowed us to make it through 
December without taking an advance on our line of credit.  This is the first time in over 10 years 
that we have made it through December without borrowing.  (We did have borrow in January, so 
you will see some actual borrowing cost in the report next month.)  As I mentioned, it will take 
some time for me to build confidence in the new forecast model, but this is a positive projection. 
 
Special Education Fund is forecast to exceed budget by approximately $100,000.  This variance 
is in salaries.  I will do some analysis to verify if this variance is real and adjust the 2024-25 
budget if we have an issue.  A good number to watch in Fund 27 is the revenue-transfer from 
Fund 10.  This is the amount that the General Fund is covering since the Special Ed Fund will 
always run at a deficit.  In the Forecast the transfer from Fund 10 amount is $140,000 over the 
budgeted amount.  This tells you that the Fund 27 forecast is running at a larger deficit when 
compared to the budget.  The State Revenue in Fund 27 looks to be a little too low, if that 
increases, it could reduce the transfer from Fund 10 improving the Fund 10 outlook.  In the end, 
I believe the additional State revenue will offset the budget shortfall from the salaries 
expenditures, but this will need to be monitored to make sure we are budgeting appropriately for 
2024-25. 
 
Please let me know your thoughts and ideas on how the financial reports can be improved.  
These reports are intended to provide the Board with an update on the financial situation for the 
District, so I appreciate your thoughts on what would be valuable to see on a monthly basis. 
This report will be included in the February Board meeting consent agenda. 
 



2022-23 2023-24 Projected
Budget Actual % Budget Budget Actual % Budget Year-end

General Fund (10)
Revenue

Local 14,167,340       208,260        1.47% 17,332,258 303,315        1.75% 17,366,436         
Open Enrollment 9,705,510         -                 0.00% 10,158,684 -                 0.00% 10,158,684         
Intermediate 16,667               -                 0.00% 15,773         4,235             26.85% 21,765                 
State 12,261,065       3,912,506     31.91% 13,542,343 4,280,735     31.61% 13,542,343         
Federal 1,504,918         620,327        41.22% 447,252       261,508        58.47% 389,562               
Other 5,000                 19,864           397.28% 5,000           18,349           366.97% 18,349                 

Total Revenue 37,660,500       4,760,957     41,501,310 4,868,142     41,497,139         

Expenditures
Salaries 18,944,351       6,958,260     36.73% 19,770,447 7,291,341     36.88% 19,795,522         
Benefits 8,833,374         3,039,564     34.41% 9,753,682   3,207,986     32.89% 9,356,870           
Purchased Services 4,833,749         1,608,188     33.27% 6,702,983   1,970,677     29.40% 6,484,692           
Non-Cpaital/Supplies 1,052,875         437,154        41.52% 1,238,904   435,103        35.12% 1,054,549           
Capital 745,422             49,421           6.63% 608,213       372,287        61.21% 591,840               
Borrowing (Line of Credit) 50,000               -                 0.00% 28,500         -                 0.00% 7,000                   
Insurance 95,000               87,695           92.31% 115,000       90,873           79.02% 115,000               
Transfers 3,210,800         -                 0.00% 3,224,551   199,922        6.20% 3,365,360           
Other 56,187               38,881           69.20% 59,030         47,555           80.56% 62,418                 

Total Expenditures 37,821,758       12,219,163   41,501,310 13,615,744   40,833,251         

Projected Surplus (Deficit) 663,888              

Year to DateYear to Date

Ashwaubenon School District
Monthly Actual to Budget Comparison

December 2023



2022-23 2023-24 Projected
Budget Actual % Budget Budget Actual % Budget Year-end

Special Ed. Fund (27)

Revenue
transfer from fund 10 3,210,800         -                 0.00% 3,224,551   -                 0.00% 3,365,360           
Intermediate 25,000               4,980             19.92% 35,000         1,495             4.27% 35,000                 
State 1,259,200         201,346        15.99% 1,288,527   436,295        33.86% 1,264,688           
Federal 761,656             327,893        43.05% 833,388       234,349        28.12% 833,388               
Other -                     -                 0.00% -               -                 0.00% -                       

Total Revenue 5,256,656         534,219        5,381,466   672,139        5,498,436           

Expenditures
Salaries 3,014,608         1,164,543     38.63% 3,131,116   1,314,756     41.99% 3,357,628           
Benefits 1,500,103         514,385        34.29% 1,564,506   587,628        37.56% 1,529,214           
Purchased Services 415,046             224,332        54.05% 594,612       321,388        54.05% 524,478               
Non-Cpaital/Supplies 174,861             84,790           48.49% 88,232         42,784           48.49% 84,315                 
Capital 1,000                 -                 0.00% -               -                 0.00% -                       
Other 3,000                 2,302             76.74% 3,000           2,302             76.74% 2,801                   

Total Expenditures 5,108,618         1,990,352     5,381,466   2,268,858     5,498,436           

Year to Date Year to Date



 

 

Discussion Item: 1 

Ashwaubenon School Board 
 

Meeting Date: February 14, 2024 
 

Issue: Wisconsin Act 20: Early Literacy Legislation 
Requested By:   Andy Bake  

Attachments:  
Financial and/or 
Staffing Implications: 

TBD 

Funding Source: NA 

Explanation: Throughout this year, our literacy team has been working to ensure 
compliance with Wisconsin Act 20, which will have significant 
implications on how literacy instruction is provided and how 
students who perform within the bottom 25%tile on a screener are 
supported through intervention and reteaching.  Andy will provide 
a brief overview of the requirements of the law and steps being 
taken to ensure compliance. 
 
 

Recommendation:   None 

 



 

 

Discussion Item: 2  

 
Ashwaubenon School Board 

Meeting Date:  February 14, 2024 
Issue:  Pupil Non Discrimination Report    

Requested By:   Tammy Nicholson 
Attachments: Pupil Non Discrimination Report 

Financial and/or 
Staffing Implications: 

 N/A   

Funding Source:  N/A 

Explanation: School District Self-Evaluation of the Status of Pupil Nondiscrimination and Equality 

of Educational Opportunities.  Wis. Admin. Code § PI 9.06 requires school boards to 

evaluate the status of nondiscrimination and equality of educational opportunity in the 

school district at least once every five years and report the results to the Department 

of Public Instruction. 

 

To meet the five-year evaluation and reporting requirements, districts must evaluate 

the status of nondiscrimination and equality of educational opportunity in the 

following eight areas: 

 

● School board policies and administrative procedures. 

● Enrollment trends in classes and programs. 

● Methods, practices, curriculum and materials used in instruction, counseling, 

and pupil assessment and testing. 

● Trends and patterns of disciplinary actions, including suspensions, expulsions, 

and handling of pupil harassment. 

● Participation trends and patterns and school district support of athletic, 

extracurricular and recreational activities. 

● Trends and patterns in awarding scholarships and other forms of recognition 

and achievement provided or administered by the district. 

● School district efforts to achieve equality of educational opportunity and 

nondiscrimination. 

● School district technology, including electronic communications by school 

district staff. 

 

The self-evaluation process must be completed by May 30, 2024. Districts will be 

required to assure the Department that: the district’s self-evaluation explored the eight 

required areas; provided an opportunity for participation in the process, and resulted 

in a written report available for examination by residents of the school district. The 

district must also submit a copy of this written report to the Department upon request.  

 

Recommendation:   It is recommended that board members review the report and recommend 
changes/revisions.  The draft of the report is displayed on the district web page and 
available upon request.  It is recommended that the board accept public comment on 
February 14, 2024 before considering final approval of the report at the March 13, 
2024 board meeting. 
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Section I - General Overview of PI-9 Pupil Nondiscrimination

The self-evaluation required by PI 9.06, Wis. Admin. Code is more than simply a legal
requirement. It is an invaluable tool that can be used to strengthen our commitment and efforts
to foster equitable and successful schools for all students.

Cycle I: Between 1989 and 1994, Wisconsin school districts evaluated the status of pupil
nondiscrimination and equality of educational opportunity within their own districts and then
reported on their evaluation to the Department of Public Instruction. This process is referred to
as Cycle I. The focus of Cycle I was primarily on whether compliance had been achieved
with the procedural requirements established under s. 118.13, Stats., Wisconsin’s pupil
nondiscrimination law.

Cycle II: In 2000-2001, districts were required to conduct a second self-evaluation, which was
referred to as Cycle II. The Cycle II evaluation required more than an assessment of
whether compliance has been achieved with the procedural requirements of the law. In
Cycle II, school districts were asked to assess the effectiveness of their efforts in achieving pupil
nondiscrimination and equality of educational opportunity.

Cycle III: In 2006-2007, districts were required to complete Cycle III of the self-evaluation.
Reporting requirements under Cycle III were much different than under Cycle I or II
because of a detailed data analysis conducted by the department. Cycle III required districts to
evaluate these three elements, create an evaluation report, and assure the department of their
work:

● “Methods, practices, curriculum, and materials used in … counseling…”
● “Trends and patterns in awarding scholarships and other forms of recognition and

achievement provided or administered by the school district”
● “Participation trends and patterns and school district support of athletic, extracurricular

and recreational activities”

Cycle IV: In 2011-12, districts were once again required to complete the self-evaluation. Cycle
IV required districts to evaluate the same three elements as in Cycle III, create an evaluation
report, and assure the department of their work.

Cycle V: In 2016-2017, districts were once again required to complete the self-evaluation.
Cycle V required districts to evaluate the same three elements as in Cycle III and Cycle IV,
create an evaluation report, and assure the department of their work.

Cycle VI: In 2023-24, districts were once again required to complete the self-evaluation. Cycle
VI requires districts to evaluate the following elements:

● School board policies and administrative procedures.
● Enrollment trends in classes and programs.
● Methods, practices, curriculum and materials used in instruction, counseling, and pupil

assessment and testing.
● Trends and patterns of disciplinary actions, including suspensions, expulsions, and

handling of pupil harassment.
● Participation trends and patterns and school district support of athletic, extracurricular

and recreational activities.
3



● Trends and patterns in awarding scholarships and other forms of recognition and
achievement provided or administered by the district.

● School district efforts to achieve equality of educational opportunity and
nondiscrimination.

● School district technology, including electronic communications by school district staff.

Wisconsin State Statute 118.13 and Administrative Rule PI 9.06

Wisconsin State Statute 118.13 Administrative Rule PI 9.06

118.13 Pupil discrimination
prohibited. (1) No person may be
denied admission to any public school
or be denied participation in, be
denied the benefits of or be
discriminated against in any
curricular, extracurricular, pupil
services, recreational or other program
or activity because of the person's sex,
race, religion, national origin,
ancestry, creed, pregnancy, marital or
parental status, sexual orientation or
physical, mental, emotional or
learning disability.

PI 9.06 Evaluation. (1) In order to provide the
information necessary for the state superintendent to
report on the compliance with s. 118.13, Stats., as
required under s. 118.13 (3) (a)3., Stats., each board shall
evaluate the status of nondiscrimination and equality of
educational opportunity in the school district at least
once every 5 years on a schedule established by the state
superintendent. The evaluation shall include the
following:

a) School board policies and administrative
procedures.

b) Enrollment trends in classes and programs.
c) Methods, practices, curriculum and materials

used in instruction, counseling, and pupil
assessment and testing.

d) Trends and patterns of disciplinary actions,
including suspensions, expulsions and handling
of pupil harassment.

e) Participation trends and patterns and school
district support of athletic, extracurricular and
recreational activities.

f) Trends and patterns in awarding scholarships and
other forms of recognition and achievement
provided or administered by the school district.

g) School district efforts to achieve quality of
education opportunity and nondiscrimination.

(2) The board shall provide an opportunity for
participation in the evaluation by pupils, teachers,
administrators, parents and residents of the school
district.
(3) The board shall prepare a written report of the
evaluation which shall be available for examination by
residents of the school district.
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Section II - Contributors to the Pupil Nondiscrimination
Self-Evaluation Cycle Report

The following individuals were responsible for the development, writing and/or review of the
Pupil Nondiscrimination Self Evaluation Cycle IV Report:

Name Position
Kurt Weyers Superintendent
Keith Lucius Assistant Superintendent
Tammy Nicholson Director of Pupil Services
Andrew Bake Director of Curriculum
Dirk Ribbens Principal
Kris Hucek Principal
Peter Marto Principal
Doug Pieschek Principal
Brian Carter Principal
Cassandra Schneider Assistant Principal
Nicholas Senger Assistant Principal
Michael Heim Assistant Principal
Jason Fisch Assistant Principal
Jamie Averbeck District Assessment Coordinator
Jennifer Bower Administrative Secretary
Mandy Schroeder Information Technology
Jennifer Bower Admin Assist. to Superintendent & Board
Paula Fenton High School Registrar
Barb DeRoeck Student Services Secretary
Jamie Kallies Pioneer Counselor
Joy Van Laanen High School Counselor
Scott Conradt Middle School Athletic Director
Angela Krueger Secretary to the High School Athletic Director
Amy Dillenberg School Social Worker
Christina Fitzpatrick School Counselor

Opportunities to Participate in the Writing, Development, Final
Review/Evaluation of the Pupil Nondiscrimination Self-Evaluation

Cycle VI Report 9.06(2)

Opportunity to participate in the final review of this report was offered to pupils, teachers,
administrators, parents and residents of the school district in the following manner:

● Open meeting portion of a scheduled school board meeting on February 14, 2024
● Individual meetings
● Discussion item at administrative meetings
● Public comment notice

5



Section III - District Overview - Ashwaubenon School District
The Ashwaubenon School District serves over 3,100 students between the ages of 3-21, across
five school locations. The community of Ashwaubenon has a population of 16,817.

Our Mission
Developing lifelong learners, who positively contribute to their communities.

Our Vision
Excellence in education so every student will achieve their full potential.

Our Values Statement
As a school community, we value:

● A welcoming and nurturing environment
● Collaboration
● Equity
● High levels of learning
● Mental wellness
● Safety

Our Pillars
Our Pillars reflect the values which uphold our Mission and Vision. This assists us to prioritize
the Objectives and Goals in our Strategic plan.

● Authentic Relationships
● Safe, Inclusive Learning Environments
● High Expectations for All
● Empowered Staff
● Allocation of Resources

Ashwaubenon School District Strategic Plan

This data represents the demographic breakdown of our student population. This data was
utilized during the analysis within each of the required areas of the study. This data was derived
and disaggregated from the Wisconsin Department of Public Instruction WISE Dash Database.
The school district submits data annually to this state-wide system. The district recommends
caution in the review of data, especially from the 2019-20 and the 2020-21 school years. This
data has been included, but will limit some of the ability to examine multi-year trends or
patterns. This was primarily due to the significant impact of the pandemic on the data of the
school during those years. Some of the data from the 2021-22 school year may also be impacted
due to the district offering virtual learning options. During those times co-curricular activities,
clubs, class enrollments, programming, curriculum materials, discipline, and instruction were
greatly impacted. For this reason, the 2022-23 data will be the primary focus and given greater
emphasis in determining recommendations or considerations for improvement. It is also
important to note that all data present in the WISE Dash system for the 2023-24 school year has
not been validated or updated, and should be disregarded from the graphs and charts.

Ashwaubenon School District Enrollment Data Set
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Section IV - School Board Policies and
Administrative Procedures

The purpose of this section is to ask the district to examine the board policies and procedures that
have been adopted by the board.

By evaluating this area, school districts will have an opportunity to:
● Ensure that policies include all protected categories listed under Wis. Stat. 118.13.
● Ensure that policies address harassment or that there is a separate anti-harassment policy
● The policies are published annually, are easily accessible and clearly articulate the

compliance officers, the complaint timeline, and procedures for the complaint process.

Summary Report Data

Method of Analysis:
● Review and Examination of policies related to Pupil Nondiscrimination and Equal

Education Opportunity
● Administrative team meeting and data examination
● Review Student Handbooks

Supporting Information:
The following information was reviewed:

● Back to School Newsletter referencing annual notices and website
○ Annual Notices - website
○ Jaguar Nation Newsletters - website

■ Back to School Newsletter 2021-2022
■ Back to School Newsletter 2022-2023
■ Back to School Newsletter 2023-2024

● Ashwaubenon School District Board Policies
○ PO 2260 Nondiscrimination and Access to Equal Educational Opportunity
○ PO 2260.01 Section 504/ADA Prohibition Against Discrimination Based on

Disability
○ PO 2266 Nondiscrimination on the Basis of Sex in Education Programs or

Activities
○ PO 5517 Student Anti-Harassment
○ PO 5730 Equal Access for Non District-Sponsored Student Clubs and Activities

● School Student Handbooks
○ 2023-24 - Ashwaubenon High School (English / Spanish)
○ 2023-24 - Parkview Middle School (English)
○ 2023-24 - Valley View Elementary School (English / Spanish)
○ 2023-24 - Pioneer Elementary School (English)
○ 2023-24 - Cormier School and Early Learning Center (English / Spanish)
○ Title IX Procedure & Documents

Findings:
● The District’s designated compliance officers are Tammy Nicholson, Director of Pupil

Services and Keith Lucius, Assistant Superintendent.
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● The district has trained 5 Title IX compliance officers for flexibility in situations where a
conflict of interest might exist. The Title IX procedures are clearly defined.

● The district has board approved policies prohibiting discrimination against pupils on the
basis of each of the protected classes.

● The District publishes an annual class 1 legal notice yearly.
● Information is shared on school and district websites and student handbooks.
● Valley View, Cormier and AHS have English and Spanish versions of the student

handbook. Parkview and Pioneer have English versions of the student handbook.
● Building handbooks reference school board policies and pupil non discrimination notices.

Recommendations for Improvement and Implementation Strategies:
● The district will continue to publish an annual class 1 legal notice.
● The Parkview and Pioneer administration will work with staff to develop a Spanish

version of the student handbook for Parkview Middle School and Pioneer Elementary
School.

● All building administrators will ensure that the most recent board policies 5517 and 2260
are in the student handbooks at the start of each school year. Principals should review all
other board information in the handbook to make sure it is up to date.

● District administration should revise the harassment/discrimination complaint procedure
so it is accessible electronically.
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Section V – Enrollment trends in classes and programs

The purpose of this section is to ask the district to examine enrollment trends and patterns within
classes and programs provided by the district.

By evaluating this area, school districts will have an opportunity to:
● Ensure progress is made each year towards increased enrollment in courses and programs

by underrepresented groups based upon race, gender, disability, and national origin.
● Particular programs and courses that merit attention included advanced and/or college

preparatory courses, talented and gifted programming, and vocational education classes
or programs.

Summary Report Data

Method of Analysis:
● Administrative team meeting and data examination
● Course enrollment data review with high school administration
● Three years of data disaggregated for course enrollments in various programs

Supporting Information:
The following information was reviewed:

● Semester Course enrollment broken down by race, gender, disability, and national origin
for 2020-2021, 2021-2022, 2022-2023

Findings:
● Talented and Gifted Programming:

○ The following population of students are underrepresented in the Talented and
Gifted programming at AHS: Black, Hispanic, American Indian, and Pacific
Islander; while students identified as White and Asian are overrepresented.

○ Across three years, the percentage of Black, Hispanic, and American Indian
students represented in Talented and Gifted has slightly increased, but is still
disproportionate to their overall population.

○ Across three years, the percentage of females in Talented and Gifted has increased
from 56.78% in 2020-21 to 58.47% in 2022-23. Given this, the ratio of females to
males in this programming is increasing.

○ One EL student participated in Talented and Gifted programming, compared to
2.41% of our students identified as EL.

○ One special education student participated in Talented and Gifted programming,
compared to 10% of students identified as having a disability/receiving special
education services.

● Vocational Education:
○ Overall, Vocational Education is an area with more equal representation of ethnic

and special education student subgroups participating in these courses. English
Learners are over represented in this group while white and Asian students are
underrepresented.

○ We had a significant increase in EL participation in Vocational Education over the
last three years- 2.25% to 10.07%.
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○ The percentage of females in Vocational Education has remained consistent across
three years at approximately 46%, where males slightly out-represent females by
7-8%.

● Advanced Placement Enrollment:
○ AP Enrollment by gender has remained consistent with females slightly

out-representing males by 5-10%.
○ The following population of students are underrepresented in the AP

programming at AHS: Black, Hispanic, American Indian, and Pacific Islander;
while students identified as White and Asian are overrepresented.

○ Students with disabilities and English Language Learners are significantly
underrepresented.

**There are financial resources available to help a student in need to access the additional cost
for classes requiring fees.

Recommendations for Improvement and Implementation Strategies:
● Work to increase participation in AP and Gifted opportunities for Special Ed, EL and

ethnic subgroups.
● Expand dual credit opportunities at the high school level in order to provide increased

access for all students. This would increase local opportunities to earn college credit
while maintaining the current AP offerings.

● Provide student report cards in the parent's native language as much as feasible. Based
on the district demographic information, the Spanish language would be a good place to
start. Google translate has improved accuracy and is an acceptable option.

● The district administration should explore avenues to get this information broken down
by economically disadvantaged status.
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Section VI - Methods, practices, curriculum and materials used
in instruction, counseling, and assessment

The purpose of this section is to ask the district to examine the method, practices, curriculum and
materials used in PK-12 school instruction, counseling and pupil assessment to determine
whether all students are being included in the learning process.

By evaluating this area, school districts will have an opportunity to:
● Ensure that curriculum selection is reflective of all students regardless of gender,

ethnicity, race, disability status, English language learner status, and economically
disadvantaged status.

● Ensure counselors emphasize that courses, programs, roles, and careers are open to all
students regardless of gender, ethnicity, race, disability status, English language learner
status, and economically disadvantaged status.

● Ensure equity is demonstrated through assessment and testing.

Summary Report Data

Method of Analysis:
● Consultation with school counselors
● Review of K-12 Counseling Program Scope and Sequence
● Review of K-12 Counseling Program Themes and Benchmarks
● Participation and discussion with building level principals and district level

administration

Supporting Information:
The following information was reviewed:

● SEL Curriculum
○ Scope and Sequence: Character Strong
○ DBT in Schools Information
○ PBIS System & Instructional practices/celebrations

● Restorative Practices
● Review of counseling practices and procedures
● Counseling Information
● Instructional Materials Evaluation Tool

Findings:
● When reviewing instructional materials, a uniform evaluation tool is used. This

evaluation tool includes requirements that any materials selected are inclusionary and
reflect the diverse cultural and social backgrounds of our students.

● When reviewing instructional materials, the review committee includes staff who look
through a variety of lenses, including special education staff, English language learner/
bicultural education staff, etc.

● The district purchases text books in Spanish to reduce barriers for non English speaking
students.

● The district has added bilingual classes for Spanish students at Valley View and for
newcomers at the High School level.
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● The school counseling curriculum is delivered to students through a combination of
individual learning plan meetings, lessons/presentations and one on one student sessions.

● Student Success plan meetings are held for all students. Parents are invited to participate
in their child’s individual learning plan meeting. This is an important component of
meeting each student's unique needs and working with each student to create a plan for
success.

● Students engage in career exploration through elementary life skills classes, intermediate
and middle school Family and Consumer Education classes.

● Counselors advocate/consult (admin, teachers, parents, stakeholders, outside
professionals) for the response and preventative measures of students in academic, career,
and social emotional needs.

● Counselors provide 1:1 and small group services related to grief, anxiety, depression, and
de escalation.

● Counselors provide at risk planning and intervention including goals setting, attendance
monitoring and parent meetings.

● Junior planning conferences are held for all students in the 11th grade. Parents are
invited to participate in their child’s conference. This is an important component of
meeting each student's unique needs and working with each student to create a plan for
post-graduation success.

● Pupil Services staff collaborate with outside providers/treatment programs to incorporate
coping skills/plans into academic settings.

● Various district and school forms have been provided in English and in Spanish,
including those used for registration.

● The district provides culturally and linguistically accessible support services to students
and families by providing interpreters as needed. The district has increased the number
of staff that speak a second language through recent hiring practices, thus increasing the
immediate access and availability of these resources within the district. The district has
also added a language line service as an option for providing interpreting services for
languages that may not be supported by in person staff.

● The pupil services team collaborated with other schools across the Brown County region
to implement a research and evidence based suicide risk assessment process.

● Homeroom teachers, building leadership teams, and school counselors review data from
the Panorama Survey two times each year. Elementary teams work with Character Strong
Curriculum and the Middle School uses the school version of the DBT (Dialectical
Behavioral Therapy) to build skills.

● Technology is used to help students access curriculum. Read and Write Google,
Electronic books and I pads are used to reduce access issues.

● Staff provide alternative options for assessment based on individual student needs.
● The district has a one-to-one (one device per student) initiative, providing internet access

to students in need to ensure that all students have equal access to online learning
materials, textbooks, and other assessment tools.

● Assessments administered online can be conducted on a uniform platform, eliminating
disparities in software or hardware capabilities that could skew results.
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Recommendations for Improvement and Implementation Strategies:
● Continue to find ways to provide educational materials to students who are learning the

English Language.
● Continue to increase the data tracking and decision-making related to the multi layered

systems of support in each building level.
● Continue the use of tiered interventions as part of the district’s focus on meeting the

needs of all students and potentially reducing the need for extensive individual student
interventions.

● Provide translated materials in the parent's native language as much as feasible. Based on
the district demographic information, the Spanish language would be a good place to
start. Counselors help identify barriers and bring forth recommendations for forms to be
translated. Google translate has improved accuracy and is an acceptable option. Use
Kinvo to communicate with students and families in their native language.

● Expand the DBT or similar SEL competency work at the high school level.
● Enhance ways to teach the SEL competencies to students who are not in the general

education setting.
● Consider removal of BYOD (Bring Your Own Device) in grades 9-12, to eliminate

device inequities and to create a standardized testing environment
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Section VII – Trends and patterns of disciplinary
actions, including suspensions, expulsions, and

handling of pupil harassment

The purpose of this section is to evaluate trends and patterns in disciplinary actions, policies, and
procedures.

By evaluating this area, school districts will have an opportunity to:
● Ensure disciplinary actions and procedures are applied consistently to all students.
● Harassment policies define harassment, provide examples, explain the consequences, and

prohibit retaliation and provide for as much confidentiality as reasonably possible.
● Staff, students, and parents/guardians are aware of the ability and how to file a

harassment complaint.
● Responses to harassment are prompt, firm, and effective.

Summary Report Data

Method of Analysis:
● Analysis of WISE Dash Discipline Data
● Review of policies:

○ PO 5605 Suspension/Expulsion of Students with Disabilities
○ PO 5610 Suspension and Expulsion
○ PO 5611 Due Process Rights

● Review of Student Handbooks
● Review of Annual State Pupil Nondiscrimination Reports

Supporting Information:
The following information was reviewed:
ASD Wisedash Data Review from 2020-21 to 2022-23
School Student Handbooks

● 2023-24 - Ashwaubenon High School (English / Spanish)
● 2023-24 - Parkview Middle School (English / Spanish)
● 2023-24 - Valley View Elementary School (English / Spanish)
● 2023-24 - Pioneer Elementary School (English)
● 2023-24 - Cormier School and Early Learning Center (English / Spanish)

Ashwaubenon WI Pupil Nondiscrimination Annual Report
● 2020-2021
● 2021-2022
● 2022-2023

Findings:
● Building-level handbooks reference board policy regarding harassment and complaint

process.
● Overall disciplinary actions are down from the previous school year (2021-2022).
● Data shows that male students were disciplined 2x more than female students in

2022-2023.
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● Historically, black students are disciplined more than any other ethnicity.
● There was a decrease in American Indian disciplinary incidents from 2021-2022 to

2022-2023. In 2022-2023, American Indian and White students were disciplined at the
same rate.

● Students who are economically disadvantaged are twice as likely to be removed from
school compared to students who are not economically disadvantaged.

● Students with disabilities are disciplined more often than students without disabilities.
● Discipline data patterns over the past four school years follow the spike of behavior

issues following COVID. Our data is trending down, although we are not back to
pre-COVID levels of discipline referrals.

● Board policies focus on SBIRT and AODA education over longer term exclusion which
addresses teaching skills to address AODA issues rather than just using exclusionary
procedures for infractions.

Recommendations for Improvement and Implementation Strategies:
● Run and analyze quarterly eduClimber reports with behavior risk ratios.
● Continue of braiding Restorative Practice in with PBIS.
● Continue to increase the use of functional behavioral assessments and behavior

interventions plans, especially for students with disabilities. Create an additional BIP
flag in the student management system to alert staff of the student’s behavior intervention
plan.

● Continue to develop and implement policies and procedures focused on maintaining
educational opportunity through social/emotional/behavioral intervention and support,
rather than disciplinary exclusion.

● Due to disproportionate representation in student suspensions, the district should
consistently make training available to staff for implicit bias, microaggressions, and
trauma-informed practices.

● Each school will continue to have a school improvement goal that is focused on student
engagement and building meaningful relationships and connections.
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Section VIII - Trends and patterns of school district support of
athletic, extracurricular, and recreational activities

The purpose of this section is to review participation in PK-12 athletic, extra curricular, and
recreational activities to determine trends and patterns in disciplinary actions, policies, and
procedures.

By evaluating this area, school districts will have an opportunity to:
● Foster and promote the goals of equity and inclusiveness in athletic, extracurricular, and

recreational programs and any school-sponsored or approved activity.
● Ensure that interscholastic athletic programs for boys and girls are comparable.
● Ensure the school provides athletic, extracurricular, and recreational activities to meet the

interests and abilities of diverse students as evidenced by participation rates.

The regulation implementing Title IX requires institutions to provide equal athletic opportunities
for members of both sexes and to effectively accommodate students’ athletic interests and
abilities. The Department’s 1979 “Intercollegiate Athletics Policy Interpretation” (1979 Policy
Interpretation), published on December 11, 1979, sets out a three-part test that OCR uses as part
of determining whether an institution is meeting its Title IX obligations. An institution is in
compliance with the three-part test if it meets any one of the following parts of the test:

1. The number of male and female athletes is substantially proportionate to their respective
enrollments; or

2. The institution has a history and continuing practice of expanding participation
opportunities responsive to the developing interests and abilities of the underrepresented
sex; or

3. The institution is fully and effectively accommodating the interests and abilities of the
underrepresented sex.

Summary Report Data

Methods of Analysis
● Participation and discussion with the Activities Director at middle school and high

school.
● Data pulled from Powerschool student management system.
● Data Analysis of participation rates, disaggregated by gender, ethnicity, race and

disability status.

Supporting Information
The following information was reviewed:

● Ashwaubenon High School co curricular/athletic offerings
● Parkview Middle School co curricular/athletic offerings

Findings:
● No elementary Pk-5 information.
● Inconsistency in collecting data on activities.
● More boys are participating in athletics than girls at the middle and high school level.
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● More girls participated in middle and high school activities than boys.
● Our minority groups are underrepresented in activities at the middle school level (1% of

black, hispanic, indian).
● District Social Workers provide financial assistance to students who are economically

disadvantaged to reduce barriers for participation.

Recommendations for Improvement and Implementation Strategies
● Create a systematic way to track data of extracurriculars at the elementary level to reflect

participation rates, disaggregated by gender, ethnicity, race and disability status for each
one.

● Enhance the collection process at secondary level by specific co-curricular and athletic
offerings to reflect participation rates, disaggregated by gender, ethnicity, race and
disability status for each one.

● Clarify specific courses that have credit and extracurricular expectations (band, choir,
etc).

● Focus on improving the participation rates of underrepresented groups in athletics,
activities, and music offerings.

● Focus on improving the participation rates of students with disabilities in all areas and
removing or addressing barriers to participation.

● Continue to identify any remaining barriers in each area for students facing economic
disadvantages and identify community services/resources to eliminate those barriers.

● Work to make information about activities, clubs, music, and athletics offerings available
to students and their families in their native language as much as feasible.
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Section IX - Trends and patterns in awarding scholarships
and other forms of recognition provided or

administered by the district

The purpose of this section is to evaluate the patterns in awarding scholarships and other forms
of recognition and achievement and determine whether some groups of students are significantly
underrepresented as recipients of awards or other forms of recognition.

By evaluating this area, school districts will have an opportunity to:
● Ensure that all scholarships and other forms of recognition are awarded in a way that

does not discriminate
● Identify and develop ways to effectively publicize scholarship and award opportunities so

that all students and parents/guardians are informed.
● Develop recommendations to ensure that the amount and number of scholarships and

other types of awards are equitably distributed.

Special Note - The following legal requirements should be followed for scholarships, awards, gifts and grants:
(Please consult the DPI website for details and statute citations.)

School districts may administer sex-restrictive scholarships or financial aid established through wills,
trusts, bequests and other legal instruments if the overall effect is not discriminatory. To determine if the overall
effect is non discretionary, a school district must first select students on the basis of nondiscriminatory criteria. The
school district may then award all scholarships and aid, including sex-restricted scholarships. However, in doing so,
none of the selected students can be denied aid or scholarships because some of the awards were originally
designated for persons of the other sex. A district may also choose to not administer or assist in administering
sex-restricted scholarships.

Athletic scholarships must be available for both males and females in proportion to the number of males
and females participating in the interscholastic athletic programs.

Methods of Analysis
● Participation and discussion with school counselors
● Review of policies, award recipients, and scholarship related materials
● Participation and discussion with high school administrative team and secretaries

Supporting Information
The following information was reviewed:

● PO 5451.02 Technical Excellence High Education Scholarships
● PO 9700 Relationships with Special Interest Groups
● Local Scholarship Application Form and Letter
● Local Newsletters
● Data lists of scholarship awards recipients broken down by gender, ethnicity, disability

○ 2020-21 Scholarship Breakdowns
○ 2021-22 Scholarship Breakdowns
○ 2022-23 Scholarship Breakdowns

Findings:
● Scholarship information is shared with all students through class meetings, scholarship

booklets, class emails and Junior conferencing.
● The secretary sends out emails about scholarships.
● Scholarship information is shared over the school announcements.
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● Counselors guide students through the process of applications.
● All applications are hard copy with letters of recommendation attached.
● The high school has a scholarship committee that includes the three school counselors, an

ELA teacher and a Science teacher. The scholarship committee uses a scale to measure
each application. The applications are rotated so each participant is able to rate the
application using the same numerical rubric. Points are totalled and the committee looks
to see who stands out with points. If there is a tie, the team discusses the top applications.
On request, this group will confer with outside groups to learn about what the group is
looking for, share needs of students and answer questions that might come up.

● All scholarship materials are provided in English only.
● Scholarships are awarded at the school and outside of school levels. More girls win

scholarships that are awarded by the school level. During the 2020-2021 and 2021-2022
school years scholarships were more evenly distributed between male/female when the
scholarship was awarded by a non school committee.

● Overall, very few scholarships are awarded to students who are identified as special
education, English Learners, black or Hispanic. There were no scholarships awarded to
students who identify Native.

Recommendations for Improvement and Implementation Strategies
● Information on applying scholarships needs to be more readily available to all students

and their families in their native language as much as feasible. Focus should be on
helping English Learners complete the application process.

● Encourage and support students receiving special education services throughout the
application process.

● The scholarship data of applicants and recipients should be collected and shared annually
with high school administration. Administration will work with the district data and
assessment specialist to disaggregate the data. The data will include scholarship
recipient and applicant rates by gender, race, ELL, disability status and economically
disadvantaged status. It would be helpful to have information about all applicants to see
there were other students of color, students with disabilities and English Language
Learners applied but weren’t accepted.

● The scholarship committee should review the data annually and recommend changes to
the process and procedures to improve student participation rates and scholarship
recipients across gender, race, ethnicity, disability status, English Language Learner and
economically disadvantaged status. Those changes will be documented for review as part
of the next pupil nondiscrimination self-assessment.
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Section X – School district efforts to achieve equality of
educational opportunity and nondiscrimination

The purpose of this section is to evaluate the district’s efforts to achieve equality of education
opportunity and nondiscrimination. Focusing on the district’s efforts and progress in closing
academic achievement gaps and creating a school environment that does not discrimination
based upon the protected categories listed in Wis. Stat. 118.13.

By evaluating this area, school districts will have an opportunity to:
● Ensure that staff have high expectations for all students
● An ongoing effort is in place to ensure equality of educational opportunity and

nondiscrimination.
● The school environment is welcoming to all students and parents/guardians who visit the

building.
● Equality of educational opportunity and nondiscrimination are considered in the planning

and implementation of staff development.

Summary Report Data

Method of Analysis:
● School Board agenda/minutes related to section X
● All Leader Meeting minutes related to section X
● Review/Discussion of Strategic Plan and process
● Review of Community Conversation Documents

Supporting Information:
The following information was reviewed:

● 2021-22 District Report Cards
● 2023 Professional Development Opportunities
● School Board Agendas

○ 2022-23 and 2023-24 School Board Agendas - website
● Review of Strategic Plan and process

○ August 17, 2022 Board Meeting
■ 8-17-22 Board Agenda (Discussion Item 1)
■ 8-17-22 Board Minutes
■ Potential Roadmap for ASD Strategic Planning Process
■ Howick Associates Board Presentation

○ October 19, 2022 Community Conversation Leadership Planning Meeting
■ Minutes

○ November 16, 2022 ALM Meeting
■ Minutes

○ November 16, 2022 Design Team Meeting 1
■ Minutes

○ December 13, 2022 ALM Meeting
■ Minutes
■ Strategic Plan Purpose Statement and Outcomes

○ December 13, 2022 Design Team Meeting 2
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■ Minutes
■ Our Community Conversation Communication Plan
■ Community Conversation Flyer - English
■ Community Conversation Flyer - Spanish
■ Save the Date Card

○ January 24, 2023 Design Team Meeting 3
■ Minutes
■ Community Conversation Invite Mailer

○ Review of Community Conversation Documents
■ March 1, 2023 - Creating our Future Together - presentation slides
■ Attendees
■ Identifying Issues and Trends (results)
■ Glads, Sads, Mads (results)
■ Attributes and Skills (results)
■ Identifying Themes (results)

○ Ashwaubenon School District Strategic Plan

Findings:
● The District Social Workers have established the Children in Need account that is utilized

to support students identified as economically disadvantaged. This financial support is
critical in removing barriers to participation in school events, activities, and the
educational opportunities that are provided. They have also created ASH Cares to provide
families with household supplies.

● The District has established forms and procedures for documenting gender identity name
change requests and gender identity plans. Parental involvement is a key component of
the process and consent is required for any name change requests.

● Staff present information to staff to build awareness of gender differences, ethnicity,
race, disability and economically disadvantaged.

● Buildings are making student handbooks and other information available in Spanish.
● Staff are starting to use Kinvo to communicate with families in their native language.
● Interpreters are provided to assist families who are non English speakers.
● Our Ashwaubenon School District’s Strategic Plan is closely aligned with Section X –

School District Efforts to Achieve Equality of Education Opportunity and
Nondiscrimination.

● The district ensures that staff have high expectations for all students, mirrors one of the
ASD Pillars, “High Expectations for All”.

● An ongoing effort is in place to ensure equality of educational opportunity and
nondiscrimination. This connects with Pillar, “Safe, Inclusive Learning Environments.

● The school environment is welcoming to all students and parents/guardians who visit the
building, matches with Pillar One of the ASD Strategic Plan, Authentic Relationships.

● The district continually evaluates, monitors, and adjusts on a monthly basis at leadership
meetings to coordinate strategies and action steps to meet the needs of students and staff.

● The strategic plan is brought to the school board throughout the year to update the board
of education on updates, changes, and accomplishments.

● Our strategic plan goes back to our community each year to help in the monitoring,
evaluating, and celebration process.

● A professional development day was held on April 10, 2023 which allowed staff to select
five sessions they would like to attend. The following sessions, related to inclusionary
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practices, were offered: Responding to Challenging Behaviors, Supporting Your Student
with Autism Spectrum Disorders, Supporting At-Risk Students and Families, Equity
Through SEL, Modification & Differentiation in the PLC Classroom, Mindfulness for
Students, Creating a Culturally Sensitive Classroom- Meeting the needs of EL students,
Restorative Conversations, Mental Health Advocacy & Intro to DBT, Modification and
Differentiation for All Learners- SPED, EL, At-Risk, Reaching Thriving Learners: What
do we do when they already know it, Exploring and Responding to Implicit Bias.

Recommendations for Improvement and Implementation Strategies:
● The district continues to monitor, evaluate, and adjust at our staff meetings,

administrative meetings, and school board meetings to ensure that we are meeting the
needs of all our students, staff, and community.

● Staff will continue to provide information to other staff to build awareness of gender
differences, ethnicity, race, disability and economically disadvantaged.

● Implicit bias training should be included in the staff training cycle through the
Vector/Safe Schools.
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Section XI – School district technology, including electronic
communications by school district staff

The purpose of this section is to evaluate the availability of Pupil Nondiscrimination policies and
materials for students, parents, and staff.

By evaluating this area, school districts will have an opportunity to:
● Ensure that all students and parents have access to the relevant information relating to

Pupil Nondiscrimination policies and procedures.
● Students, teachers, parents, and community members have an opportunity to participate

in the self-evaluation process/review.
● The Pupil Nondiscrimination Self Evaluation Report is available to all residents and the

PI-1198 Assurance has been provided to the Department of Public Instruction.

Summary Report Data

Method of Analysis:
● Review of public notices and social media communications
● Review of School Board agendas
● Public comment School Board meeting February 14, 2024

Supporting Information:
The following information was reviewed:

● Initial Public Notice
● Final Public Notice
● November 8, 2023 Board Meeting
● Agenda Item - Self Evaluation of Status of Pupil Nondiscrimination
● Wisconsin State Statute 118
● Pupil Nondiscrimination Self Evaluation - Notice
● Pupil Nondiscrimination Self Evaluation - Final Notice

Findings:
● All school district policies are available electronically or in hard copy (as requested) by

the general public.
● The district has started to use technology to translate information into the native language

of families starting with Spanish.
● Our Emergency Notification System (SchoolMessenger) is set up to send email and text

notifications to families in their native language.
● The district bought the Kinvo Powerschool add-on which allows staff to communicate

information with parents in their native language.

Recommendations for Improvement and Implementation Strategies:
● The school board approves the 2023-2024 Pupil Non Discrimination report.
● The 2023-2024 Pupil Non Discrimination report will be published on the Ashwaubenon

School District Website.
● The Director of Pupil Services will complete and submit the PI-1198 form to DPI

indicating the completion of this report.
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https://docs.google.com/document/d/1rc6oq8XCwuEXRBZmQ3xx5HrmSYyoGRgQ/edit?usp=drive_link&ouid=114334834458903353074&rtpof=true&sd=true
https://docs.google.com/document/d/1oPX00FWmnuhf1pqj4cbP7Y91buLO1xoESrH2ifuI09g/edit?usp=drive_link
https://docs.google.com/document/d/1bpRcPnf0g-qQus-0gy8AfRPgDuifYFD6v876Ud7XfaE/edit?usp=drive_link
https://docs.google.com/document/d/1dl0ZvRio2ByyNfvpTi9EfKIo1vDOgpqyQBi1htvnTm8/edit?usp=drive_link


 
 

Discussion Item:  3 

 
Ashwaubenon School Board 

 
Meeting Date: February 14, 2024 

Issue: First reading of bylaw and policies update 

Requested By:   Kurt Weyers 

Attachments:  

Financial and/or 
Staffing 
Implications: 

None at this time 

Funding Source: None at this time 
Explanation:  

Policy 0100 - Definitions   
A definition of "Local Public Office Holder or Official" is added, as well as moving the 
description of the "District Records Custodian" under its own heading and adding a 
cross-reference from the existing heading of "Legal Custodian of Records". Titles are 
added to some of the by-laws referenced in the definitions. 
 
Policy 0122 - Board Powers   
This policy is revised to better reflect the scope of District supervision of students and 
align the language with statutory terminology. Recommended but not required. 
 
Policy 0171.3 - Clerk  
The revisions to this bylaw are consistent with current statutory provisions and now 
include a cross-reference to any designees for the officer that may have been chosen in 
Bylaw 0152 - Officers. 
 
Policy 2413 - Health Education  
These revisions better align this policy (last revised in 2016) with more recent 
statutory changes reflected in Policy 2414 - Human Growth and Development, which 
includes notification requirements. No statutory notification requirements apply to the 
topics within this policy. This revision is recommended for consistency with policy and 
statutory provisions. 
 
Policy 3431 / 4431- Employee Leaves 
This policy is updated to reflect recent developments in Federal law about employee 
pay during covered military leave. Pay is not automatically required; however, it must 
be provided in a manner that is consistent with similar types of leave. A short legal alert 
is also provided to further describe the court activity in this regard. Consideration of 
the revisions is recommended to ensure that a consistent practice is implemented 
district-wide. The language for “sick” and “emergency” leave was update to reflect 
updates in the staff handbooks. 
 
Policy 5114 – Foreign and Foreign Exchange Students 
The district continues to accept foreign exchange students but no longer participates as 
a SEVIS program. References to this program is being removed. 
 



 
District Policy 5517 - Student Anti-Harassment 
The policy revision is made to clarify that harassment allegations that relate to 
harassing conduct directed generally at a group of students based on that group's 
protected characteristics are included within the prohibited conduct and are to be 
investigated accordingly. Revision is recommended to more clearly articulate the scope 
of student nondiscrimination protections afforded in 118.13, Wis. Stats. and Wis. 
Admin Code PI 9. 
  
Policy 5610 - Suspension and Expulsion 
The policy is revised to reflect that the term "principal" is not necessarily limited to the 
principal, but may include an assistant or associate principal in this context. This 
revision is recommended and, for smaller districts, strongly recommended. 
 
Policy 8120 - Volunteers  
 This policy is revised to include an option for Board members to serve as volunteer bus 
drivers under certain conditions consistent with recent statutory changes as a result of 
2023 Wisconsin Act 26. Recommended for consistency with options under State law. 
  
Policy 8310 - Public Records 
This policy has been revised to highlight the responsibility of the District Records 
Custodian to provide notice of the public records policy, including identifying in said 
notice the positions that each district identifies as a local public office. 
  
Policy 8700 - Lactating Employees 
Although the provision of the United States Code is titled Breastfeeding 
Accommodations in the Workplace, the entire statutory provision only references "time 
for an employee to express breast milk," therefore, the policy has been revised to 
remove reference to breastfeeding. Additionally, this policy is revised to add additional 
options and recommendations as the application of this requirement continues to 
evolve. These revisions are recommended. 
  
Policy 9130 - Public Requests, Suggestions, or Complaints 
This policy is revised to include additional clarification of the procedure and options for 
review of classroom and, if options are selected, library materials. Recommended but 
not required. 
  
Policy 9140 - Citizens' Advisory Committees 
This policy is revised to account for alternative requirements for committee 
development in specific cases, for example, a committee to recommend curriculum 
revisions in human growth and development must be appointed by the Board and must 
include staff members. This revision is recommended to have consistent policy 
language 
 

Recommendation:   Review and bring back to March meeting for final review and approval. 
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0100 - DEFINITIONS
 
The bylaws of the Board of Education of this District incorporate quotations from the laws and administrative code of the State of
Wisconsin. Such quotations may be substantively altered only by appropriate legislative, judicial, or administrative action.
 
Whenever the following items are used in these bylaws and policies, they shall have the meaning set forth below:
 

Administrative Guideline
 
A statement, based on policy, usually written, which outlines and/or describes the means by which a policy should be
implemented and which provides for the management cycle of planning, action, and assessment or evaluation.
 
Administrator
 
An employee who holds a position of leadership over a defined function or department of the District, is employed with an
administrative contract, and/or who reports directly to the Superintendent.
  
In policy and guidelines, capitalization of the term Administrator may imply delegation of responsibilities, as
appropriate, to staff members.

 
Apps and Web Services

 
Apps/web services are software (i.e., computer programs) that support the interaction of personal communication devices (as
defined in Bylaw 0100, above) over a network, or client-server applications in which the user interface runs in a web
browser.  Apps/web services are used to communicate/transfer information/data that allow students to perform actions/tasks
that assist them in attaining educational achievement goals/objectives, enable staff to monitor and assess their students'
progress, and allow staff to perform other tasks related to their employment.  Apps/web services also are used to facilitate
communication to, from and among and between, staff, students, and parents.
 
Board
 
The Board of Education, also commonly referred to as the School Board., shall take action that is within the comprehensive
meaning of the terms "duties and powers" provided that such action is not prohibited by State or Federal law. (Chapter 118,
Wis. Stats. and Chapter 120, Wis. Stats.)
 
Within these bylaws and policies, the terms Board and District may be used interchangeably, depending on the context of the
policy.
 
Bylaw
 
Rule of the Board for its own governance.
 
Clerk
 
The chief clerk of the Board. (See Bylaw 0171.3 - Clerk)
 
District
 
The School District is the territorial unit for school administration. Districts are classified as common, union high, unified, and
1st class city school districts. A joint school district is one the territory of which is not wholly in one municipality. (Chapter
115, Wis. Stats.)



 
Within these bylaws and policies, the terms Board and District may be used interchangeably, depending on the context of the
policy.
 
District Administrator
 
The administrative head of the School District sometimes locally referred to as Superintendent.
 
In policy, capitalization of the term District Administrator may imply delegation of responsibilities, as appropriate, to staff
members.
 

District Records Custodian

 

The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for the District.  The
DRC shall keep and preserve the public records of the District and is granted authority to render a decision and carry out duties
related to those public records.  The DRC is designated in Policy 8310 - Public Records.

 

Due Process
 
Procedural due process requires prior knowledge (a posted discipline code), notice of offense (accusation), and the
opportunity to respond. Specific due process requirements are dependent upon the circumstances and may vary depending
on such circumstances.
 
Full Board
 
Authorized number of voting members entitled by law to govern the District. The full Board is the total number of Board
members authorized by law regardless of the number of current sitting members.
 
Information Resources
 
 The Board defines information resources to include any data/information in electronic, audio-visual or physical form, or any
hardware or software that makes possible the storage and use of data/information.  This definition includes but is not limited
to electronic mail, voice mail, social media, text messages, databases, CD-ROMs/DVDs, websites, motion picture film,
recorded magnetic media, photographs, digitized information, or microfilm. This also includes any equipment, computer
facilities, or online services used in accessing, storing, transmitting or retrieving electronic communications.
 
Law Enforcement Officer(s) or Agencies
 
 These terms include any local, State, or Federal law enforcement agency of competent jurisdiction and its officers acting
within their legal authority.
 
Legal Custodian of Records
 
The School District will designate one (1) District Records Custodian (DRC) to be the legal custodian of records for the
District. The DRC shall keep and preserve the public records of the District and is granted authority to render a decision and
carry out duties related to those public records. The DRC is designated in Policy 8310 - Public Records.See "District Records
Custodian".
 
Legal Notice
 
Legal notice means every notice required by law to be published in a newspaper or other publication. There are three (3)
classes of notices: class 1 (requiring one (1) insertion); class 2 (requiring two (2) insertions); and class 3 (requiring three (3)
insertions). When more than one (1) insertion is required, the notice must be published once each week for consecutive
weeks, with the last notice published at least one (1) week before the act or event, unless otherwise specified by law. Sunday
publication is permitted.
 

Local Public Office Holder or Official

 

Individuals holding those positions designated by the Board as local public offices in compliance with 19.32 (1 dm), 19.42 (7w)
(f) and (g), Wis. Stats.

 

May
 
This word is used when an action by the Board or its designee is permitted but not required.
 
Medical Advisor
 



The School District is required to appoint a medical advisor. The medical advisor shall be a licensed physician and will
participate in the annual review of the District emergency nursing services plan. The School District may also have the
medical advisor fulfill other roles. (PI 8.01(2)(g)3).
 
Meeting
 
Any gathering which is attended by or open to all of the members of the Board held with the intent on the part of the
members of the body present to discuss or act as a unit upon the specific public business of that body. 19.82(2), Wis. Stats.
 
Official Newspaper
 
A newspaper may be designated by the Board under 985.05, Wis. Stats. Other publication options are available to the Board
pursuant to 120.11(4), Wis. Stats.
 
Parent
 
The natural, or adoptive parents or the party designated by the courts as the legal guardian, custodian, or surrogate of a
student. Both parents will be considered to have equal rights unless a court of law decrees otherwise.
 
Personal Communication Devices
 
 Personal communication devices ("PCDs") include computers, laptops, tablets, e-readers, cellular/mobile phones,
smartphones, and/or other web-enabled devices of any type.
 
Policy
 
A general, written statement by the governing Board which defines its expectations or position on a particular matter and
authorizes appropriate action that must or may be taken to establish and/or maintain those expectations.
 
President
 
The chief executive officer of the Board. (See Bylaw 01700171.1 - President)
 
Principal
 
In policy, capitalization of the term Principal may imply delegation of responsibilities, as appropriate, to staff members.
 
Professional Staff Member
 
District employees who are either certified teachers employed in a position for which certification is a requirement of
employment or administrative employees who are responsible for oversight or supervision of a component or components of
the District's operation, or serve as assistants to such persons, regardless of whether they hold an administrative contract or
are required to have administrator certification, but excluding the District Administrator/Superintendent.
 
Relative
 
The mother, father, sister, brother, spouse, domestic partner, parent of spouse/domestic partner, child, step-
child, grandparents, grandchild, dependent, or member of immediate household.

School Nurse

A school nurse is a registered nurse who meets the requirements of 115.001(11), Wis. Stats.  A school nurse has the
authority to exclude students for signs of illness. 

School Official

Except if otherwise defined in policy, a school official is a person employed by the Board as an administrator, supervisor,
teacher/instructor (including substitutes), or support staff member (including health or medical staff and law enforcement
unit personnel); or a person serving on the Board.  
 
The term school official is inclusive of other parties, such as attorney, contractor, consultant, volunteer, or other party to
whom the Board has outsourced a service otherwise performed by Board employees (e.g., a therapist); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another school official in
performing their tasks (including volunteers) pursuant to the Family Educational Rights and Privacy (FERPA) definition - See
Policy 8330 - Student Records.

 
Shall
 
This word is used when an action by the Board or its designee is required. (The word "will" or "must" signifies a required
action.)
 
Social Media

 



Social media are online platforms where users engage with another and/or share information and ideas through text, video,
or pictures.  Social media consists of any form of online publication or presence that allows interactive communication,
including, but not limited to, text messaging, instant messaging, websites, web logs ("blogs"), wikis, online forums (e.g., chat
rooms), virtual worlds, and social networks.  Examples of social media include, but are not limited to, Facebook, Facebook
Messenger, Google Hangouts, Twitter, LinkedIn, YouTube, Flickr, Instagram, Pinterest, Skype, and Facetime.  Social media
does not include sending or receiving e‑mail through the use of District-issued e-mail accounts.

 
Student

 
A person who is officially enrolled in a school or program of the District.
 
Superintendent
 
Sometimes the administrative head of the School District is referred to as Superintendent, but has the authority of the
District Administrator/Superintendent by law . In policy, capitalization of the term Superintendent may imply delegation of
responsibilities, as appropriate, to staff members.
 
Support Staff
 
Any employee who provides support to the District's program and whose position does not require a professional certificate.
This category includes special education paraprofessionals, even though it is a requirement to hold a special education
program aide license issued by the Wisconsin Department of Public Instruction (DPI) or another valid and current DPI license
or permit.
 
Technology Resources
 
 The Board defines technology resources to include computers, laptops, tablets, e-readers, cellular/mobile telephones,
smartphones, web-enabled devices, video and/or audio recording equipment, SLR and DSLR cameras, projectors, software
and operating systems that work on any device, copy machines, printers and scanners, information storage devices
(including mobile/portable storage devices such as external hard drives, CDs/DVDs, USB thumb drives and memory chips),
the computer network, Internet connection, and online educational services and apps.
 
Treasurer
 
The chief financial officer of the Board. (See Bylaw 01700171.4 - Treasurer)
 
Vice-President
 
The Vice-President of the Board. (See Bylaw 01700171.2 - Vice President)
 
Voting
 
A vote at a meeting of the Board. The law requires that Board members must be present in order to have their vote officially
recorded in the Board minutes and to be available for a roll call vote. A Board member's presence at a meeting includes their
presence if attending by telephone or other manner of remote access, so long as such remote access is compliant with State
law.  No voting by Proxy may be recorded or counted in an official vote of the Board. Remote access during quasi-judicial
functions (e.g. termination hearings, expulsions) may be permitted after consultation with legal counsel.

 
Citations to Wisconsin statutes are shown by the Section Number (e.g., 120.11, Wis. Stats.). Citations to the Wisconsin
Administrative Code are prefaced P.I. (e.g., P.I. 11). Citations to the United States Code are noted as U.S.C., Federal Register are
noted as F.R., and the Code of Federal Regulations as C.F.R.
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0122 - BOARD POWERS
 
The power of this Board of Education extends to those matters expressly or implicitly granted by the constitution, statute, local
charter or ordinance, or other law, including the power to do all things reasonable to promote the cause of education unless
prohibited by Federal or State law.
 
The Board shall also authorize the development and promulgation of rules and guidelines by the Superintendent for the proper
operation and management of the District, including the conduct of students while in school, at school functions, or en route on
school buses, or otherwise under the supervision of school authorities.
 
T.C. 4/14/22
T.C. 9/18/23
Revised 3/13/24
 
© Neola 20234

Legal 118.001, Wis. Stats.

120.13, Wis. Stats.

Last Modified by Jennifer Bower on February 9, 2024



Book Policy Manual

Section Board Approved 3-13-24

Title CLERK

Code po0171.3

Status

Adopted June 9, 2008

0171.3 - CLERK
 
The Clerk of the Board of Education is responsible for the following duties, which may be completed with the assistance of
appropriate staffshall:
 

A. act as clerk and record the proceedings of all meetings of the Board;
B. enter the proceedings of the Board in proper record books;

 
C. enter in the record book copies of all Clerk's reports sent to municipal clerks;

 
D. draw and record orders on the Treasurer as directed by the Board;
E. be the chief election officer of the District with authority to report the name and post-office address , within ten (10) days

after the election or appointment, of each Board memberofficer, within ten (10) days after his/her election or
appointment, to the clerk and treasurer of each municipality having territory within the District;

F. appoint qualified electors of the District to serve on the School District Board of Canvassers for each election in
accordance with 7.53(3)(a), Wis. Stats.;

 
Revised 3/13/24
 
© Neola 2024

G. perform other duties as prescribed by law or the Board.

Legal 7.53, Wis. Stats.

120.17, Wis. Stats.

Last Modified by Jennifer Bower on February 9, 2024
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2413 - HEALTH EDUCATION
 
The Board of Education, in compliance with State law, has adopted a comprehensive program of health education which that will
prepare students to maintain good health and enable them to adapt to changing health problems of our society.
 
The Board recognizes that this program, like others the District offers, may contain content and/or activities that some parents find
objectionable.  A student may not be required to take instruction in physiology and hygiene, sanitation, the effects of controlled
substances pursuant to State law and alcohol upon the human system, symptoms of disease, and the proper care of the body if the
student's parent files with the teacher a written objection.The District shall notify the parents, in advance of the instruction and
about the content of the instruction and give the parents an opportunity to review the materials to be used.
 

If a student does not take instruction in these subjects as a result of parental objection, the student may not be required to be
examined in the subjects and may not be penalized in any way for not taking such instruction, and the Board authorizes the
Superintendent to determine if the student shall complete an alternative assignment that is similar to the subjects in the length of
time necessary to complete.

 

Instruction in physiology and hygiene shall include instruction on sexually transmitted diseases and shall be offered in every high
school.
 

The Superintendent shall notify parents of planned instruction in the health education curriculum regarding human growth and
development topics as identified and in accordance with Policy 2414 - Human Growth and Development.

Students in grades seven (7) through twelve (12) will be provided instruction in cardiopulmonary resuscitation and cardiocerebral
resuscitation including instruction on the psychomotor skills necessary to perform both skills as part of any health education course
offered. 
 
 Students in grades seven (7) through twelve (12) will be provided instruction about automated external defibrillators as identified in
Policy 8452 - Automated External Defibrillators.
 
 The Superintendent shall prepare administrative guidelines that require:
 

 
In implementing the program, the Superintendent may use whatever District and outside resources, including Wisconsin Department
of Public Instruction guidelines and consultants, s/he deemsed appropriate.
 
Revised 3/13/24
 
© Neola 201624

A. the health education program includes appropriate learning experiences related to such topics as use, abuse, and effects of
drugs, alcohol, and tobacco; mental, physical, and dental health; disease prevention and control; accident prevention; and
related health and safety topics;
 

B. continual analysis of the effectiveness of the program and the accuracy, completeness, and relevancy of the information and
instructional procedures.

Legal 115.35, 118.01(2)(d)2.c.,118.076, Wis. Stats.

Cross References Chapter 961, Wis. Stats.



Last Modified by Jennifer Bower on February 9, 2024



Book Policy Manual

Section Board Approved 3-13-24

Title EMPLOYEE LEAVES

Code po3431

Status

Adopted December 12, 2011

Last Revised September 18, 2023

3431 - EMPLOYEE LEAVES
 
The Board recognizes that there may be instances in which employees can not report to work and recognizes that in certain
circumstances it is appropriate to provide compensation or job protection during those absences. The leave provided for in this policy
is provided in conjunction with other Board leave policies, including Policy 3161 -  (Unrequested Leaves of Absence), Policy
3430.01 -  (Family & Medical Leaves of Absence ("FMLA")), and Policy 3430 -  (Leaves of Absence).
 

A. Sick Leave
 
Employees will be granted ten (10) days sick leave per year for illness or non-occupational injury of the employee (such that
the employee is incapable of performing employee's regular duties) or for illness of the family which demands the presence of
the employee. (Family is defined as spouse, children, parents, brother/sister, grandparents, mother-in-law/father-in-law,
grandchildren, or a relative who is a member of the employee’s household.) These days must be taken in minimum units of
one-half (1/2) days.
 
Should an employee leave the District prior to the completion of the contract, the sick leave for the current period will be pro-
rated. Employees hired after the official start of the school year or employees employed on less than a full-time contract will
receive a pro-rated number of sick days for that year. There will be an accumulation of sixty (60) days of sick leave.
 
In the event of absence in excess of the accumulated days or in violation of established criteria, salary deduction will be
made at the time of overuse at the rate of 1/190th of the annual salary for each day. In the event of extended personal
illness whereby the employee becomes eligible to collect the income protection disability insurance, the compensation derived
from accumulated sick leave will cease with the balance of the sick leave days remaining as a credit to the employee's sick
leave account.
 
In all cases of absence, a form properly completed by the employee will be executed. The responsibility for claiming sick
leave will rest with the employee who, after being presented with the proper form, will submit to the principal the sick leave
form properly completed. Claims for sick leave must bear the signature of the employee and the principal.
 
In the event that an employee is aware in advance that sick leave benefits will be needed or due, it will be the duty of the
employee to notify the Superintendent as far in advance as possible in writing of the anticipated time and duration of such
sick leave, the reason for requesting such sick leave and medical certification that the employee will be unable to perform
normal work functions.
 
The employee will be required to begin using sick leave on the date after which their doctor certifies that they are medically
unable to perform their normal duties. An employee on sick leave is required to notify the Superintendent at the earliest
possible time of the anticipated date on which the employee will be able to resume normal duties. Any employee abusing sick
leave benefits will be subject to discipline.
 
When an employee's return to work after twenty (20) days of consecutive sick leave occurs within ten (10) days before the
end of the semester or other grading period, said employee returning from such sick leave may have the return to normal
duties delayed until such grading period is completed.
 
As an alternative to the regular assignment, the Board and the Superintendent will have the option to require the returning
employee to perform alternate non-subbing work or to have the returning employee perform curriculum development work
until such time the next grading period commences. In any event, the returning employee will receive full wages and benefits
during the time prior to assuming their normal duties.
 



In cases of prolonged absence in excess of the number of sick days credited to the employee's sick leave account at the
onset of the illness, the employee will automatically be placed on an extended leave of absence without pay for a maximum
of three (3) years from the date the employee was placed on extended leave after which the employee will be considered
terminated.
 
The employee will immediately submit to the Superintendent a letter from the employee's physician giving the diagnosis or
description of the illness and the probable date of return. An employee returning from such a leave of absence will be
assigned to the employee's same position or comparable position. An employee not desiring to return when declared able by
a physician will be deemed to have resigned effective the day the employee was able to return to employment.
 
Should there be no such vacancy existing at the time of indicated return to service the employee will be offered the next
open position for which the employee is certified. Should the employee turn down the offer of a position the obligation of
further offers will be deemed waived.
 
An employee returning to duty after an absence due to illness may be requested to present a statement from a physician or
may be required to submit to an examination by a physician designated by the School District and at the District's expense as
a condition of returning. Each employee will be provided a statement relative to the amount of the employee's accumulated
sick leave at the beginning of each school year.
 

B. Emergency Leave
 
Emergency leave will be available to employees for a non-illness related absences that requires the employee to be away
from work for one day (or half day). Emergency days are deducted from the employee’s sick day bank.
 
Employees will have one (1) emergency day available each contract year. The employee may request a second emergency
day. An emergency day reason must be entered into the absence system and approved by the Superintendent or it will be
charged as a personal day or dock pay day.A maximum of three (3) days of emergency leave deductible from sick leave will
be allowed for the serious illness of the family which demands the presence of the employee. Family is defined as spouse,
children, parents, brother/sister, grandparents, mother-in-law/father-in-law, grandchildren, or a relative who is member of
the employee's household.
 
Should circumstances require more than three (3) days for emergency leave purposes, the Superintendent or designee may
consider each case on its merits.
 

C. Bereavement Leave
 
Time off needed for funerals should be handled on an individual basis with the building administration. These days are
deducted from accumulated sick days.
 
In the event of the death of a District employee, the building administration will determine the representation to attend the
funeral.
 

D. Professional Leave
 
This leave will be given to attend educational functions other than general State or regional conventions as approved by the
Superintendent or designee. The Superintendent or designee will determine the time limit for such leave according to the
individual situation.
 

E. Personal Days
 
Two (2) personal days in the school year may be taken by an employee. Such leave will be deducted from accumulated sick
leave. An employee will file a written noticerequest with the employee's building principal three (3) days prior to such leave,
when possible. Building principals may limit the use of this leave to five percent (5%), but not less than one percent (1%) of
the employees in the building on any one day. Personal days must be taken in minimum units of one-half (1/2) days. Staff
eligible for leave will be rounded to the next highest full number. If unused, up to 3 unused personal days may be carried
over into the next school year. An employee may never have more than a total of 5 days in their bank, including the days
provided during the current year.
 

F. Child Rearing Leave (Maternity/Paternity and Adoption)
 
In the event that a child is to be brought into the household of a member of the bargaining unit either because of the result
of a pregnancy of a member or their spouse or because of the adoption of a child by a member of the unit, the Board may
grant a leave of absence, without pay, for up to the period of one (1) calendar year per child with additional leave determined
by the Board. The employee will indicate the length of time requested at the time of applying for the leave. Application for
this leave must be made to the Board at least three (3) months prior to the anticipated starting date of the leave. Leaves
must coincide with grading terms.
 
In the event that the leave falls within the last twenty (20) school days of a school year, the Board will reserve the right to
extend the leave of the member to the end of the school year.
 

G. Voluntary Leave
 



Voluntary non-paid leave is a request with re-employment rights for full-time leave from a position for not less than a
semester, nor more than two (2) years and will be granted at the discretion of the superintendent. The Board may approve
this leave on an individual basis. Employees who plan this leave will request to do so prior to March 15th of the year
preceding the commencement of the leave. Seniority of the employee who is on voluntary leave will be pro-rated on the basis
of time worked during the contract year. This provision will not be used for child rearing leave purposes. Staff members have
the right to appeal the superintendent’s decision to the board of education.
 
Any AEA employeestaff member who requests an unpaid leave of absence one (1) or two (2) years prior to reaching
retirement age and/or eligibility for early retirement must declare intent to return. If the employee does not intend to return
to the District, the District will hire a permanent replacement not designated as a limited term employee. If the employee
declares that s/he will return to the District following the unpaid leave, the employee must work the number of year equal to
the length of the unpaid leave of absence in order to qualify for retirement.
 

H. Military Leave
 
Staff members will be afforded protected leave from employment to perform their obligations to the United States Armed
Forces, whether for reserve duty or a call to active duty, and potential deployment. Leave shall be provided in accordance
with the law.

The Board of Education will, upon request, grant a military leave of absence for active duty with the U.S. Armed Forces, U.S.
Coast Guard, an authorized military reserve unit, or the National Guard, provided that the time off is for one's annual training
or the result of an emergency mobilization during the regular school year.
 
Absence resulting from a military obligation to the United States government will be considered as an excused absence.
 

1. If such active duty assignment is a requirement of the employee's military obligation, the Board will pay the difference
between the employee's regular daily rate of pay and his/her daily rate of pay for up to a maximum of ten (10)
working days per fiscal year. The employee must present the District with a statement showing the amount of daily
pay prior to receiving remuneration.
 
If the military rate of pay equals or exceeds the School District's rate, no differential will be considered or
implemented.
 

2. If an employee volunteers for an active duty assignment(s), no pay differential will be considered and the employee
will be considered to be on an unpaid leave of absence.
 

I. Jury Duty
 

1. Employees required to be absent because of subpoena, when such is received as a result of School District
employment and not as a result of subpoena which has been served on the employee as a result of his/her violation of
the law and/or when named as a plaintiff or acting as a defendant in a civil court action, will be given leave without
loss of pay or deduction from sick or personal leave. The employee will remit to the District any fee received, less
expenses incurred for serving as a witness.
 

2. In the event an employee is called to serve as a juror, the District will release the employee for such duty and
continue to pay the employee's salary. The employee will remit to the District any fee received, less expenses incurred
for serving as a juror.
 

J. Organ Donor Leave
 
A staff member may take up to six (6) weeks of leave in a twelve (12) month period as necessary for the employee to
undergo bone marrow or organ donation procedure and to recover from the procedure. The employee may be required
to provide written medical certification that s/he will serve as a donor and the amount of leave time necessary.
 
 Leave taken for this purpose is unpaid, however, an employee is eligible to substitute available accrued paid leave for all or
some of the leave taken under this policy. An employee must provide as much advance notice as possible so as not to unduly
disrupt the District's operations. The employee will be returned to the same position upon return or if that position is no
longer available an equivalent position and shall not lose any benefits during leave, including the right to continue health
insurance coverage as provided for in the District's FMLA policy, Policy 3430.01.
 

K. Leave for Voting

A staff member who is eligible to vote may take up to three (3) consecutive hours of unpaid leave to vote while the polls are
open on Election Day. The staff member must submit a leave request to the Superintendent prior to Election Day. The
Superintendent must approve the leave, but may identify a specific three (3) hour period during the staff member's work
hours that the staff member is permitted to utilize for voting.

Leave for voting is provided on an unpaid basis. However, the Superintendent may approve the leave with pay or allow the
employee to substitute paid leave for the unpaid Election Day leave. Staff members may not be penalized for using voting
leave.
 

L. Election Office Leave



The Superintendent shall approve a one (1) day unpaid leave of absence for any staff member who is appointed to serve as
an election official, provided the staff member has given the District at least seven (7) days' notice of the leave. In
accordance with State law, the District may request confirmation from the municipal clerk of the staff member's appointment
as an election official.

Leave to serve as an election official is provided on an unpaid basis. If available, a staff member may substitute paid leave
such as personal leave. Staff members may not be penalized for using leave to serve as an election official.
 

M. Other Leaves

All other leaves will be considered by the administration on an individual basis.
 

N. Insurance

If a member of the unit wishes to maintain membership in the group medical and dental insurances during the term of the
leave, the member will be responsible for the full payment of the premiums for those insurances. Payment of those premiums
will be made to the School District business office on the first day of each calendar month during the term of the leave.

It will be the responsibility of the member to remit payment.

No payment notices, bills, or reminders of payment will be issued by the School District. Failure to remit payment for
insurance premiums within the thirty (30) day grace period may result in termination. Employees on leave during the
contract year will have their yearly insurance premium prorated on the basis of time worked.
 

O. Seniority

Any member who is on leave will be pro-rated on the basis of time worked during the term of the contract year. Accrual of
seniority will be suspended starting on the initial day of the leave and will recommence upon the first day of the return of the
member to full employment. (This does not apply to child rearing leave.)
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4431 - EMPLOYEE LEAVES
 
The Board recognizes that there may be instances in which employees can not report to work and recognizes that in certain
circumstances it is appropriate to provide compensation or job protection during those absences. The leave provided for in this policy
is provided in conjunction with other Board leave policies, including Policy 4136 -  (Unrequested Leaves of Absence), Policy
4430.01 -  (Family & Medical Leaves of Absence ("FMLA")), and Policy 4430 -  (Leave of Absence).
 

Newly hired employees shall be entitled to leaves in Section B. - Personal Days, Section C. - Emergency Sick Leave, and
Section D. - Bereavement Leave on a pro-rated basis for their first year dependent on the date of hire during the fiscal year.
 

B. Personal Days
 

A. Sick Leave
Employees will be granted ten (10) days sick leave per year for illness or non-occupational injury of the employee (such that
the employee is incapable of performing employee's regular duties) or for illness of the family which demands the presence of
the employee. (Family is defined as spouse, children, parents, brother/sister, grandparents, mother-in-law/father-in-law,
grandchildren, or a relative who is a member of the employee’s household.) These days must be taken in minimum units of
one-half (1/2) days.
A new employee who starts work prior to the fifteenth (15th) of the month will receive credit for a full day for sick leave
purposes, and one-half (1/2) day if work started after the fifteenth (15th) day of the month.
 

1. Sick leave accumulative for regular full-time and regular part-time employees shall be as follows:
 

a. twelve (12) month employees - ten (10) days per year - cumulative to a total of sixty (60) days
 

b. nine (9) month employees - ten (10) days per year - cumulative to a total of sixty (60) days
 

2. In the event an employee becomes eligible for LTD, re-employment rights shall extend to eighteen (18) months from
the date of eligibility and may be extended by mutual agreement of the employee and District as evidenced by the
employee's physician's statement.
 

3. An employee returning to work after an absence due to illness or injury may be requested to present a statement
from a physician indicating the nature of the illness which caused the absence, or may be required to submit to an
examination by a physician designated by the School District and at the District's expense as a condition of returning
to work.
 

4. In cases of absence due to illness or injury in excess of three (3) days, an employee may be required to submit to the
personnel office a written letter accompanied with a physician's statement indicating the probable date of return.
 

5. When possible, employees will give thirty (30) days notice of pending extended sick leave (i.e., more than three (3)
days) and thirty (30) days notice of probable date of return.
 

6. An employee unable to report to work due to illness will use the sub-calling system, except for food service
employees. Food Service employee must contact his/her immediate supervisor at least one (1) hour prior to the start
of the work shift. Repeated failure to report absences before the start of the workday or tardiness may result in any
disciplinary action.
 

7. Sick leave may not be used for illnesses occurring during scheduled vacations or holidays.
 



Personal days are for matters of a personal nature. All nine (9) month employees will receive two (2) personal days and
twelve (12) month employees will receive three (3) personal days per fiscal year from July 1st through June 30th. Personal
days will be subtracted from the employee's sick day account and are not cumulative.
 
Whenever possible, the employee must request personal day use, in writing to their immediate supervisor at least three (3)
days prior to the day of absence. A minimum of one-half (1/2) day will be required of each request.
 
Administration may limit the use of personal days to one (1) employee per classification per day per building. Denial of a
request for a personal day shall not be subject to the grievance procedure.
 

C. Emergency Sick Leave
 

Emergency leave will be available to employees for a non-illness related absences that requires the employee to be away
from work for one day (or half day).
 
Emergency days are deducted from the employee’s sick day bank.

 
Employees will have one (1) emergency day available each contract year. The employee may request a second emergency
day. An emergency day reason must be entered into the absence system and approved by the Superintendent or it will be
charged as a personal day or dock pay day.

 
The emergency day, if available, may be used on a District snow day.
A maximum of three (3) days of emergency leave deductible from sick leave will be allowed for the serious illness in the
family which demands the presence of the employee. Family is defined as spouse, children, parents, brother/sister,
grandparents, mother-in-law/father-in-law, grandchildren, or a relative who is a member of the employee's household.
 
Should circumstances require more than three (3) days for emergency leave purposes, the Superintendent or designee may
consider each case on its merits.

 
B. Bereavement Leave

 
Time off needed for funerals should be handled on an individual basis with the supervisor. These days are deducted from
accumulated sick days. In the event of the death of a District employee, the supervisor shall determine the representation to
attend the funeral.
 

C. Court Appearance/Legal Leave/Jury Duty
 

1. Employees required to be absent because of a subpoena, when such is received as a result of their School District
employment and not the result of a subpoena which has been served on the employee as a result of his/her violation
of the law and/or when named as a plaintiff or acting as a defendant in a civil court action, shall be given leave
without loss of pay or deduction from sick or personal leave.
 

2. Any remuneration (pay) the employee would receive from such service will be signed over to the Ashwaubenon Board
of Education in an amount equal to actual District pay (if court appearance pay exceeds District pay).
 

3. Each employee will be released to serve jury duty without loss of pay or other benefit. The employee will receive the
employee's normal daily pay from the District for each day the employee is absent because of being on a jury panel or
serving jury duty. The employee will turn over to the District the fee paid by the court to the employee for serving on
a jury up to the value of the employee's normal daily wage. Meal and travel allowances provided by the court shall be
retained by the employee.
 

D. Military Emergency Service

Staff members will be afforded protected leave from employment to perform their obligations to the United States Armed
Forces, whether for reserve duty or a call to active duty, and potential deployment. Leave shall be provided in accordance
with the law.

Absence resulting from a military obligation to the United States government will be considered as an excused absence.

1. If such active duty assignment is a requirement of the employee's military obligation, the Board will pay the difference
between the employee's regular daily rate of pay and his/her daily rate of pay for up to a maximum of ten (10)
working days per fiscal year. The employee must present the District with a statement showing the amount of daily
pay prior to receiving remuneration.
 
If the military rate of pay equals or exceeds the School District's rate, no differential will be considered or
implemented.
 

2. If an employee volunteers for an active duty assignment(s), no pay differential will be considered and the employee
will be considered to be on an unpaid leave of absence.

3.  
4. An employee who is required to be absent from his/her assignment because of a call-up for emergency military duty

as a result of civil disorder or a natural disaster within the continental United States shall receive leave, without loss of
pay or deduction from sick leave or personal business leave, not to exceed ten (10) normal work days.
 



E. Organ Donor Leave
 
 A staff member may take up to six (6) weeks of leave in a twelve (12) month period as necessary for the employee to
undergo bone marrow or organ donation procedure and to recover from the procedure. The employee may be required
to provide written medical certification that s/he will serve as a donor and the amount of leave time necessary.
 
 Leave taken for this purpose is unpaid, however, an employee is eligible to substitute available accrued paid leave for all or
some of the leave taken under this policy. An employee must provide as much advance notice as possible so as not to unduly
disrupt the District's operations. The employee will be returned to the same position upon return or if that position is no
longer available an equivalent position and shall not lose any benefits during leave, including the right to continue health
insurance coverage as provided for in the District's FMLA policy, Policy 4430.01.
 

F. Leaves of Absence - Other
 
Should an employee desire a leave of absence which is not covered by the definitions of leave on the preceding pages of this
agreement, it is the employee's responsibility to submit a letter to the school Superintendent or his/her designee, indicating
the nature of the leave, the first date of absence for the leave and the date of return from the leave. The Superintendent or
designee may approve the leave at their discretion.
 
A copy of the letter for request of the leave should be given to the employee's immediate administrative supervisor. Granting
a leave under this provision shall not constitute a past practice nor shall denial be subject to the grievance procedure.
 

G. Unauthorized Leave
 
Unauthorized leave may result in any disciplinary action provided under Section VII.
 

H. Verification of Leaves
 
The Superintendent or his/her designee may require a written statement or other verification as to an employee's claimed
reason for absence in any situation in which it is believed that no valid grounds exist for the employee's claim for absence.
 

I. Snow or Other Emergency Day Leave Procedure
 

1. In the event that schools are closed because of snow or other emergency, only those employees who it has been
determined to work, should report to work.   Employee will either be expected to work, use a vacation day, personal
day or compensatory time. If the employee’s one (1) emergency day is available, they will be allowed to use the
emergency day for a snow day. the employee can report to work and will be paid for actual hours worked, use a
vacation day, or use a personal day. If the employee does not work their scheduled hours or use a vacation/personal
day, their pay will be docked. For further clarification and for those employees who do not report to work, please refer
to the “Snow Day Procedures” document on the District’s website. Employees will be allowed to make up hours lost
during snow or other emergency day closures during early release and/or in-service days. Arrangements for such
make-up will be communicated in writing to the employee's immediate supervisor at least three (3) days prior to the
requested make up days. Employees' immediate supervisors will be responsible for determining work assignments.
 

2. In the event that the schools are closed because of snow or other emergency, the District reserves the right to
schedule additional days to make up for lost days, pursuant to this section, on Saturday or after termination of the
normal school year as set forth in the school calendar. Members are expected to work on additional days and will be
paid at their hourly rate for time worked during additional days scheduled.
 

3. In the event of school closures or late starts due to snow or other emergencies, the respective supervisors will call in
individual employees if necessary to complete work needed for school operations (e.g., clearing sidewalks or preparing
lunch). Employees who are called in under this provision will receive their normal pay. Normal overtime rules will
apply for employees working over forty (40) hours in a week.
 

J. Leave for Voting
 
A staff member who is eligible to vote may take up to three (3) consecutive hours of unpaid leave to vote while the polls are
open on Election Day. The staff member must submit a leave request to the Superintendent prior to Election Day. The
Superintendent must approve the leave, but may identify a specific three (3) hour period during the staff member's work
hours that the staff member is permitted to utilize for voting.

Leave for voting is provided on an unpaid basis. However, the Superintendent may approve the leave with pay or allow the
employee to substitute paid leave for the unpaid Election Day leave. Staff members may not be penalized for using voting
leave. 
 

M. Election Official Leave
 

5. Any remuneration (pay) the employee receives for his/her service in the capacity of emergency military service for
those ten (10) days will be signed over to the Ashwaubenon Board of Education in an amount equal to actual District
pay (if military service pay exceeds District pay).
 



The Superintendent shall approve a one (1) day unpaid leave of absence for any staff member who is appointed to serve as
an election official, provided the staff member has given the District at least seven (7) days' notice of the leave. In
accordance with State law, the District may request confirmation from the municipal clerk of the staff member's appointment
as an election official.

Leave to serve as an election official is provided on an unpaid basis. If available, a staff member may substitute paid leave
such as personal leave. Staff members may not be penalized for using leave to serve as an election official.
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5114 - FOREIGN AND FOREIGN-EXCHANGE STUDENTS
 
The Board of Education recognizes the positive cultural benefits to the students, staff, and the community in meeting students from
other countries and in having foreign-exchange students as members of the student body of this District.
 
Pursuant to Federal law the sponsoring agency is also responsible for selecting a host family for each exchange visitor student.
 
The Board will permit the admission of foreign-exchange students (those from recognized and approved student exchange
programs) who are residing in this District. The Board may permit foreign-exchange students to attend school in the District without
payment of tuition.
 
The Board will participate in the Student and Exchange Visitor Information System (SEVIS) as an organization that provides
sponsorship to foreign nationals to attend school within the District on F-1 Visas by issuing sponsoring Forms DS-2099. Participation
in this program will be consistent with Federal law and requires that the:
 

 
This policy does not apply to foreign students that are not in approved exchange programs or attending a school of the District in
valid F-1 (student) status. All other individuals are subject to the standard rules regarding residency and tuition.
 
Revised 1/11/10
Revised 3/13/24
 
© Neola 201924

A. student possess sufficient English language proficiency prior to participation;
 

B. student's participation does not exceed an academic year;
 

C. student pays to the Board the full amount of tuition, if required, prior to the commencement of the academic term of
attendance;
 

D. student otherwise maintains his/her lawful temporary immigration status.

Legal 8 C.F.R. 214 et seq.

8 U.S.C. 1101 (Immigration Reform and Control Act)

121.84(1)(c), Wis. Stats.

Mutual Education and Cultural Exchange Act of 1961, as amended

Immigration and Nationality Act

22 C.F.R. 62, Exchange Visitor Program

Last Modified by Jennifer Bower on February 9, 2024



Book Policy Manual

Section Board Approved 3-13-24

Title STUDENT ANTI-HARASSMENT

Code po5517

Status

Adopted June 9, 2008

Last Revised November 8, 2023

5517 - STUDENT ANTI-HARASSMENT
 
Prohibited Harassment
 
It is the policy of the Board to maintain an educational environment that is free from all forms of harassment. This commitment
applies to all District operations, programs, and activities. All students, administrators, teachers, staff, and all other school personnel
share responsibility for avoiding, discouraging, and reporting any form of harassment. This policy applies to conduct occurring in any
manner or setting over which the Board can exercise control, including on school property, or at another location if such conduct
occurs during an activity sponsored by the Board.
 
The Board will not tolerate any form of harassment and will take all necessary and appropriate actions to eliminate it, including
suspension or expulsion of students and disciplinary action against any other individual in the School District community.
Additionally, appropriate action will be taken to stop and otherwise deal with any third party who engages in harassment against our
students.
 
The Board will vigorously enforce its prohibition against harassment based on the traits of sex (including gender status, change of
sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation or
physical, mental, emotional or learning disability, or any other characteristic protected by Federal or State civil rights laws
(hereinafter referred to as "Protected Classes"), and encourages those within the School District community as well as Third Parties,
who feel aggrieved to seek assistance to rectify such problems. Additionally, the Board prohibits harassing behavior directed at
students, including at a group of students, for any reason, even if not based on one (1) of the Protected Classes, through its policies
on bullying (See Policy 5517.01 – Bullying).
 
The Board will investigate all allegations of harassment and in those cases where harassment is substantiated, the Board will take
immediate steps designed to end the harassment, prevent its reoccurrence, and remedy its effects. Individuals who are found to
have engaged in harassment will be subject to appropriate disciplinary action.
 
Other Violations of the Anti-Harassment Policy
 
The Board will also take prompt steps to impose disciplinary action on individuals engaging in any of the following prohibited acts:
 

A. Retaliating against a person who has made a report or filed a complaint alleging harassment, or who has participated as a
witness in a harassment investigation.
 

B. Filing a malicious or knowingly false report or complaint of harassment.
 

C. Disregarding, failing to investigate adequately, or delaying investigation of allegations of harassment, when responsibility for
reporting and/or investigating harassment complaints comprises part of one's duties.

 
Sexual Harassment covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities, i.e., sexual
harassment prohibited by Title IX, is not included in this policy. Allegations of such conduct shall be addressed by Policy 2266 -
Nondiscrimination on the Basis of Sex in Education Programs or Activities.
 
Notice
 
Notice of the Board's policy on anti-harassment in the educational environment and the identity of the District's Compliance Officers
will be posted throughout the District and published in any District statement regarding the availability of employment, staff
handbooks, and general information publications of the District as required by Federal and State law and this policy
 
Definitions
 



Words used in this policy shall have those meanings defined herein; words not defined herein shall be construed according to their
plain and ordinary meanings.
 
Complainant  is the individual or group of students who alleges, or is alleged, to have been subjected to harassment, regardless of
whether the person files a formal complaint or is pursuing an informal resolution to the alleged harassment.
 
Day(s) means business day(s) (i.e., a day(s) that the District office is open for normal operating hours, Monday – Friday, excluding
State-recognized holidays) unless expressly stated otherwise herein.
 
Respondent is the individual who has been alleged to have engaged in harassment, regardless of whether the Reporting Party files
a formal complaint or is seeking an informal resolution to the alleged harassment.
 
School District community means individuals. students, administrators, teachers, and staff, as well as Board members, agents,
volunteers, contractors, or other persons subject to the control and supervision of the Board.
 
Third Parties include, but are not limited to, guests and/or visitors on School District property (e.g., visiting speakers, participants
on opposing athletic teams, parents), vendors doing business with, or seeking to do business with, the Board, and other individuals
who come in contact with members of the School District community at school-related events/activities (whether on or off District
property).
 
Bullying
 
Bullying is prohibited by Board Policy 5517.01 – Bullying. It is defined as deliberate or intentional behavior using words or actions,
intended to cause fear, intimidation, or harm. Bullying may be a repeated behavior and involves an imbalance of power.
Furthermore, it may be serious enough to negatively impact a student’s educational, physical, or emotional well-being. Bullying need
not be based on any Protected Class. Bullying behavior rises to the level of harassment when the prohibited conduct is based upon
the student’s sex (including gender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry,
marital or parental status, sexual orientation, physical, mental, emotional, or learning disability, or any other characteristic protected
by Federal or State civil rights. Complaints brought under this policy that are more appropriately handled under the Bullying policy
shall be referred for investigation consistent with the procedures in that policy.
 
Bullying that rises to the level of Sexual Harassment is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education
Programs or Activities, i.e., sexual harassment prohibited by Title IX, and is not included in this policy. Allegations of such conduct
shall be addressed by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or Activities.
 
Harassment
 
Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal or
physical conduct directed against a student or group of students based on one (1) or more of the student’s or group of
students' Protected Classes that:
 

A. places a student or group of students in reasonable fear of harm to their person or damage to their property;
 

B. has the effect of substantially interfering with a student's or group of students' educational performance, opportunities, or
benefits; or
 

C. has the effect of substantially disrupting the orderly operation of a school.
 
“Harassment” also includes “hate speech” directed against a student or group of students—the use of language, behavior, or
images/symbols that express prejudice against a particular group or groups on the basis of any protected characteristic(s).
 
Examples are:
 

A. making statements that promote violence toward a racial or ethnic group;
 

B. drawing, displaying, or posting images or symbols of prejudice.
 
Sexual Harassment
 
For purposes of this policy only and not sexual harassment under Title IX, addressed in Policy 2266 - Nondiscrimination on the Basis
of Sex in Education Programs or Activities, "sexual harassment" is defined as unwelcome sexual advances, requests for sexual
favors, sexually motivated physical conduct or other verbal or physical conduct or communication of a sexual nature when:
 

A. submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of access to
educational opportunities or program;
 

B. submission or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that
individual's education;
 

C. that conduct or communication has the purpose or effect of substantially or unreasonably interfering with an individual's
education, or creating an intimidating, hostile, or offensive educational environment.

 
Sexual harassment may involve the behavior of a person of any gender against a person of the same or another gender.
 
Prohibited acts that constitute sexual harassment under this policy may take a variety of forms. Examples of the kinds of conduct
that may constitute sexual harassment include, but are not limited to:



 
A. unwelcome verbal harassment or abuse;

 
B. unwelcome pressure for sexual activity;

 
C. threats or insinuations that a person's employment, wages, academic grade, promotion, classroom work or assignments,

academic status, participation in athletics or extra-curricular programs, activities, or events, or other conditions of
employment or education may be adversely affected by not submitting to sexual advances;
 

D. unwelcome verbal expressions, including graphic sexual commentaries about a person's body, dress, appearance, or sexual
activities; the unwelcome use of sexually degrading language, profanity, jokes or innuendoes; unwelcome suggestive or
insulting sounds or whistles; obscene telephone calls and obscene gestures;
 

E. Sexually suggestive objects, pictures, graffiti, videos, posters, audio recordings or literature, placed in the work or
educational environment, that may reasonably embarrass or offend individuals;
 

F. unwelcome, sexually motivated or inappropriate patting, pinching, or physical contact, other than necessary restraint of
students by teachers, administrators, or other school personnel to avoid physical harm to persons or property;
 

G. unwelcome sexual behavior or words including demands for sexual favors, accompanied by implied or overt threats
concerning an individual's educational status;
 

H. unwelcome sexual behavior or words, including demands for sexual favors, accompanied by implied or overt promises of
preferential treatment with regard to an individual's educational status;
 

I. unwelcome behavior or words directed at an individual because of gender;
 
Examples are:
 

1. repeatedly asking a person for dates or sexual behavior after the person has indicated no interest;
 

2. rating a person's sexuality or attractiveness;
 

3. staring or leering at various parts of another person's body;
 

4. spreading rumors about a person's sexuality;
 

5. letters, notes, telephone calls, or materials of a sexual nature;
 

6. displaying pictures, calendars, cartoons, or other materials with sexual content.
 

J. inappropriate boundary invasions by a District employee or other adult member of the District community into a student's
personal space and personal life;
 
Boundary invasions may be appropriate or inappropriate. Appropriate boundary invasions make medical or educational sense.
For example, a teacher or aide assisting a kindergartner after a toileting accident or a coach touching a student during
wrestling or football can be appropriate. However other behaviors might be going too far, are inappropriate and may be signs
of sexual grooming.
 
Inappropriate boundary invasions may include, but are not limited to the following:
 

1. hugging, kissing, or other physical contacts with a student;
 

2. telling sexual jokes to students;
 

3. engaging in talk containing sexual innuendo or banter with students;
 

4. talking about sexual topics that are not related to the curriculum;
 

5. showing pornography to a student;
 

6. taking an undue interest in a student (i.e. having a "special friend" or a "special relationship");
 

7. initiating or extending contact with students beyond the school day for personal purposes;
 

8. using e-mail, text messaging or websites to discuss personal topics or interests with students;
 

9. giving students rides in the staff member's personal vehicle or taking students on personal outings without
administrative approval;
 

10. invading a student's privacy (e.g. walking in on the student in the bathroom, locker-room, asking about bra sizes or
previous sexual experiences);
 



11. going to a student's home for non-educational purposes;
 

12. inviting students to the staff member's home without proper chaperones (i.e. another staff member or parent of a
student);
 

13. giving gifts or money to a student for no legitimate educational purpose;
 

14. accepting gifts or money from a student for no legitimate educational purpose;
 

15. being overly "touchy" with students;
 

16. favoring certain students by inviting them to come to the classroom at non-class times;
 

17. getting a student out of class to visit with the staff member;
 

18. providing advice to or counseling a student regarding a personal problem (i.e. problems related to sexual behavior,
substance abuse, mental or physical health, and/or family relationships, etc.), unless properly licensed and authorized
to do so;
 

19. talking to a student about problems that would normally be discussed with adults (i.e. marital issues);
 

20. being alone with a student behind closed doors without a legitimate educational purpose;
 

21. telling a student "secrets" and having "secrets" with a student;
 

22. other similar activities or behavior;
 

Inappropriate boundary invasions are prohibited and must be reported promptly to one of the District Compliance Officers, as
designated in this policy, the Building Principal or the Superintendent.
 

K. remarks speculating about a person's sexual activities or sexual history, or remarks about one's own sexual activities or
sexual history;
 

L. verbal, nonverbal or physical aggression, intimidation, or hostility based on sex or sex-stereotyping that does not involve
conduct of a sexual nature.

 
Not all behavior with sexual connotations constitutes sexual harassment. Sex-based or gender-based conduct must be sufficiently
severe, pervasive, or persistent such that it adversely affects, limits, or denies an individual's education, or such that it creates a
hostile or abusive educational environment, or such that it is intended to, or has the effect of, denying or limiting a student's ability
to participate in or benefit from the educational program or activities.
 
It is further the policy of the Board that a sexual relationship between staff and students is not permissible in any form or under any
circumstances, in or out of the workplace, in that it interferes with the educational process and may involve elements of coercion by
reason of the relative status of a staff member to a student.
 
Race/Color Harassment
 
Prohibited racial harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's race or
color and when the conduct has the purpose or effect of: interfering with the individual's educational performance; creating an
intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or benefit from a class or
an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a person's race or
color, such as racial slurs, nicknames implying stereotypes, epithets, and/or negative references regarding racial customs.
 
Religious (Creed) Harassment
 
Prohibited religious harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's religion
or creed and when the conduct has the purpose or effect of: interfering with the individual's work or educational performance;
creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to participate in or benefit from a
class or an educational program or activity. Such harassment may occur where conduct is directed at the characteristics of a
person's religious tradition, clothing, or surnames, and/or involves religious slurs.
 
National Origin/Ancestry Harassment
 
Prohibited national origin/ancestry harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an
individual's national origin or ancestry and when the conduct has the purpose or effect of: interfering with the individual's
educational performance; creating an intimidating, hostile, or offensive working and/or learning environment; or interfering with
one's ability to participate in or benefit from a class or an educational program or activity. Such harassment may occur where
conduct is directed at the characteristics of a person's national origin or ancestry, such as negative comments regarding customs,
manner of speaking, language, surnames, or ethnic slurs.
 
Disability Harassment
 



Prohibited disability harassment occurs when unwelcome physical, verbal, or nonverbal conduct is based upon an individual's
physical, mental, emotional or learning disability and when the conduct has the purpose or effect of: interfering with the individual's
educational performance; creating an intimidating, hostile, or offensive learning environment; or interfering with one's ability to
participate in or benefit from a class or an educational program or activity. Such harassment may occur where conduct is directed at
the characteristics of a person's disability, such as negative comments about speech patterns, movement, physical impairments or
defects/appearances, or the like.
 
Anti-Harassment Compliance Officers
 
The Board designates the following individuals to serve as the District's Compliance Officers (also known as "Anti-Harassment
Compliance Officers"; hereinafter referred to as the "COs").
 
Tammy Nicholson
Director of Pupil Services
920-492-2905 x1010
1055 Griffiths Lane
Green Bay WI 54304
tnicholson@ashwaubenonk12org
 
Keith Lucius
Assistant Superintendent of Schools for Student/Staff Resources
920-492-2905 x1005
1055 Griffiths Lane
Green Bay WI 54304
klucius@ashwaubenonk12.org
 
The names, titles, and contact information of these individuals will be published annually on the School District's website.
 
The Compliance Officer(s) are responsible for coordinating the District’s efforts to comply with applicable Federal and State laws and
regulations, including the District’s duty to address in a prompt and equitable manner any inquiries or complaints regarding
harassment.
 
Reports and Complaints of Harassing Conduct
 
Reporting procedures are as follows:
 

A. Any student who believes they have been the victim of harassment prohibited under this policy will be encouraged to report
the alleged harassment to any District employee, such as a teacher, administrator or other employees.
 

B. Any parent of a student who believes the student has been the victim of harassment prohibited under this policy is
encouraged to report the alleged harassment to the student’s teacher, building administrator or Superintendent.
 

C. Teachers, administrators, and other school employees who have the knowledge or received notice that a student has or may
have been the victim of harassment prohibited under this policy shall report the alleged harassment to one (1) of the
Compliance Officer(s) and the building principal or Superintendent within two (2) days.
 

D. Any other person with knowledge or belief that a student has or may have been the victim of harassment prohibited by this
policy shall be encouraged to immediately report the alleged acts to any District employee, such as a teacher, administrator
or other employees.
 

E. The reporting party or Complainant shall be encouraged to use a report form available from the principal of each building or
available from the District office, but oral reports shall be considered complaints as well. Use of formal reporting forms shall
not be mandated. However, all oral complaints shall be reduced to writing.
 

F. To provide individuals with options for reporting harassment to an individual of the gender with which they feel most
comfortable, the Board has designated both a male and a female Compliance Officer for receiving reports of harassment
prohibited by this policy. At least one (1) Compliance Officer or other individual shall be available outside regular school hours
to address complaints of harassment that may require immediate attention.
 

A CO will be available during regular school/work hours to discuss concerns related to harassment and to assist students, other
members of the School District community, and third parties who seek support or advice when informing another individual about
"unwelcome" conduct, or to intercede informally on behalf of the student.
 
Any Board employee who directly observes harassment of a student is obligated, in accordance with this policy, to report
such observations to one (1) of the COs within two (2) business days. Thereafter, the COs must contact the Complainant, if over age
eighteen (18) or the Complainant's parents/guardians if under age of eighteen (18), within two (2) days to advise of the Board's
intent to investigate the alleged misconduct, including the obligation of the Compliance Officer to conduct an investigation following
all the procedures outlined in the complaint procedures.
 
The COs are assigned to accept complaints of harassment directly from any member of the School District community or Third Party,
or to receive complaints that are initially filed with a school building administrator. Upon receipt of a complaint, either directly or
through a school building administrator, a CO will contact the Complainant and begin either an informal or formal process
(depending on the request of the Complainant or the nature of the alleged harassment), or the Superintendent will designate a



specific individual to conduct the process necessary for an informal or formal investigation. The Compliance Officer(s) will provide a
copy of this policy to the Complainant and Respondent. The CO will prepare recommendations for the Superintendent. In the case of
a complaint against the Superintendent or a Board member, the CO will prepare recommendations for Board President or Vice
President who has been designated to serve as the decision-maker for such complaints. All Board employees must report incidents
of harassment that are reported to them to the Compliance Officer as soon as possible, but always within no more than two (2) days
of learning of the incident.
 
In cases where no District CO is able to investigate a complaint due to concerns regarding conflicts, bias, or partiality, or for other
reasons that impair the CO's ability to conduct an investigation, the CO may, in consultation with the District Administrator, or Board
President if the matter involves the District Administrator, engage outside legal counsel to conduct the investigation consistent with
this policy.
 
Filing a Complaint and Initial Processing of a Complaint
 
Except for Sexual Harassment that is covered by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or
Activities, any student, or the student's parent/guardian, who believes that the student has been subjected to harassment may seek
resolution of their complaint through the procedures described below. The formal complaint process involves an investigation of the
Complainant's claims of harassment or retaliation and a process for rendering a decision regarding whether the charges are
substantiated. 
 
The procedures set forth below are not intended to interfere with the rights of a student to pursue a complaint of harassment or
retaliation with the United States Department of Education Office for Civil Rights ("OCR") and/or other applicable government
agency. The Chicago Office of the OCR can be reached at John C. Kluczynski Federal Building, 230 S. Dearborn Street, 37th Floor
Chicago, IL 60604; Telephone: 312-730-1560; FAX: 312-730-1576; TDD: 800-877-8339; Email: OCR.Chicago@ed.gov; Web:
http://www.ed.gov/ocr.
 
If at any time during the investigation process the investigator determines that the complaint is properly defined as Bullying, under
Policy 5517.01 - Bullying and not Harassment under this Policy, because the conduct at issue is not based on a student’s Protected
Characteristics, the investigator shall transfer the investigation to the appropriate building principal.
 
If during an investigation of alleged bullying, aggressive behavior, and/or harassment, in accordance with Policy 5517.01 - Bullying,
the Principal believes that the reported misconduct may have created a hostile educational environment and may have constituted
discriminatory harassment based on a Protected Class, the Principal shall report the act of bullying, aggressive behavior, and/or
harassment to one (1) of the Compliance Officer(s) who shall investigate the allegation in accordance with this policy. If the alleged
harassment involves Sexual Harassment as defined by Policy 2266 - Nondiscrimination on the Basis of Sex in Education Program or
Activities, the matter will be investigated in accordance with the grievance process and procedures outlined in Policy
2266 - Nondiscrimination on the Basis of Sex in Education Program or Activities. While the Compliance Officer investigates the
allegation, or the matter is being addressed pursuant to Policy 2266, the Principal shall suspend the Policy 5517.01-
Bullying investigation to await the Compliance Officer's written report or the determination of responsibility pursuant to Policy 2266 -
Nondiscrimination on the Basis of Sex in Education Program or Activities. The Compliance Officer shall keep the Principal informed of
the status of the investigation under this policy and provide the Principal with a copy of the resulting report. Likewise, the Title IX
Coordinator will provide the Principal with the determination of responsibility that results from the Policy 2266 - Nondiscrimination
on the Basis of Sex in Education Program or Activities grievance process.
 
Complaint and Investigation Procedure
 
A Complainant may file a complaint, either orally or in writing with a teacher, principal, or other District official at the student’s
school, the CO, Superintendent, or other District employee who works at another school or at the District level. Due to the sensitivity
surrounding complaints of harassment, timelines are flexible for initiating the complaint process; however, individuals should make
every effort to file a complaint within thirty (30) days after the conduct occurs while the facts are known and potential witnesses are
available. If a Complainant informs a teacher, principal, or other District official at the student’s school, the CO, Superintendent, or
other District employee, either orally or in writing, about any complaint of harassment, that employee must report such information
to the CO within two (2) days.
 
Throughout the course of the process, the CO should keep the parties reasonably informed of the status of the investigation and the
decision-making process.
 
All complaints must include the following information to the extent known: the identity of the Respondent; a detailed description of
the facts upon which the complaint is based (i.e., when, where, and what occurred); and a list of potential witnesses.
 
If the Complainant is unwilling or unable to provide a written statement including the information set forth above, the Compliance
Officer shall ask for such details in an oral interview. Thereafter the CO will prepare a written summary of the oral interview, and the
Complainant will be asked to verify the accuracy of the reported charge by signing the document.
 
Upon receiving a complaint, the CO will consider whether any action should be taken in the investigatory phase to protect the
Complainant from further harassment or retaliation including but not limited to a change of class schedule for the Complainant or
the Respondent, or possibly a change of school for either or both of the parties. In making such a determination, the Compliance
Officer should consult the Principal prior to any action being taken, except for complaints against the Superintendent, in which case
the Board President should be consulted. The Complainant should be notified of any proposed action prior to such action being
taken.
 



As soon as appropriate in the investigation process, the CO will inform the Respondent, that a complaint has been received. The
Respondent will be informed about the nature of the allegations and a copy of any relevant policies and/or administrative procedures
and the Board's anti-harassment policy shall be provided to the Respondent at that time. The Respondent must also be provided an
opportunity to respond to the complaint.
 
All investigations shall be commenced as soon as practicable upon receipt of a complaint and concluded as expeditiously as feasible,
in consideration of the circumstances, while taking measures to complete a thorough investigation. The Complainant shall be notified
in writing of receipt of the complaint within forty-five (45) days of the complaint and shall reach a determination concerning the
complaint within ninety (90) days of receipt unless additional time is agreed to by the Complainant.
 
Generally, within two (2) days of receiving the complaint, the CO will initiate an investigation by at a minimum confirming receipt of
the complaint with the Complainant and informing the Complainant of the investigation process.
 
The investigation generally will include:
 

A. interview(s) with the Complainant;
 

B. interview(s) with the Respondent;
 

C. interviews with any other witnesses who reasonably may be expected to have any information relevant to the allegations, as
determined by the CO;
 

D. consideration of any documentation or other evidence presented by the Complainant, Respondent, or any other witness which
is reasonably believed to be relevant to the allegations, as determined by the CO.

 
At the conclusion of the investigation, the CO shall prepare and deliver a report to the Superintendent which summarizes the
evidence gathered during the investigation and provides recommendations based on the evidence and the definition of harassment
as provided in Board policy and State and Federal law as to whether the Respondent engaged in harassment/retaliation of
the Complainant. In determining if harassment occurred, a preponderance of evidence standard will be used. The COs’
recommendations must be based upon the totality of the circumstances, including the ages and maturity levels of those involved.
The CO may consult with the Board Attorney during the course of the investigatory process and/or before finalizing the report to the
Superintendent.
 
Generally, within five (5) days of receiving the report of the CO or designee, the Superintendent, or in the case of a complaint
against the Superintendent or a Board member, the person designated to serve as the decision-maker for the complaint either must
issue a written decision regarding whether the complaint has been substantiated or request further investigation. A copy of the
Superintendent's final decision will be delivered to both the Complainant and the Respondent. The District Administrator may redact
information from the decision consistent with applicable law. The Board authorizes the District Administrator to consult with legal
counsel to determine the extent to which information in an investigation report must be provided to either the Complainant or
Respondent.
 
If the Superintendent requests additional investigation, the Superintendent must specify the additional information that is to be
gathered, and such additional investigation must be completed within five (5) days. At the conclusion of the additional investigation,
the Superintendent must issue a final written decision as described above.
 
The decision of the Superintendent shall be final. If the Complainant feels that the decision does not adequately address the
complaint they may appeal the decision to the State Superintendent of Public Instruction, if the matter involves the Superintendent.
 
To the extent required by law or permitted by the District, the Board reserves the right to investigate and resolve a complaint or
report of harassment regardless of whether the member of the School District community or Third Party alleging the harassment
pursues the complaint. The Board also reserves the right to have the complaint investigation conducted by an external person in
accordance with this policy or in such other manner as deemed appropriate by the Board.
 
The parties may be represented, at their own cost, at any of the above-described meetings/hearings.
 
The right of a person to a prompt and equitable resolution of the complaint shall not be impaired by the person’s pursuit of other
remedies such as the filing of a complaint with the Office for Civil Rights, the filing of charges with local law enforcement, or the
filing of a civil action in court. Use of this internal complaint process is not a prerequisite to the pursuit of other remedies.
 
Additional School District Action
 
If the evidence suggests that the harassment at issue is a crime or requires mandatory reporting under the Children's Code (Sec.
48.981, Wis. Stat.), the CO or Superintendent shall report the harassment to the appropriate social service and/or law enforcement
agency charged with responsibility for handling such investigations and crimes.
 
Any reports made to the local child protection service or to local law enforcement shall not terminate the COs’ obligation and
responsibility to continue to investigate a complaint of harassment. While the COs may work cooperatively with outside agencies to
conduct concurrent investigations, in no event shall the harassment investigation be inhibited by the involvement of outside agencies
without good cause after consultation with the Superintendent.
 
Privacy/Confidentiality
 



The District will employ all reasonable efforts to protect the rights of the Complainant, the Respondent(s), and the witnesses as
much as possible, consistent with the District's legal obligations to investigation, take appropriate action, and comply with any
discovery or disclosure obligations. Confidentiality cannot be guaranteed, however. Respondents must be provided an opportunity to
meaningfully respond to allegations. 
 
All records generated under the terms of this policy shall be maintained as confidential to the extent permitted by law. Additionally,
the Respondent must be provided with the Complainant's identity.
 
During the course of an investigation, the CO will instruct each person who are interviewed about the importance of maintaining
confidentiality. Any individual who is interviewed as part of an investigation is expected not to disclose to Third Parties any
information that is learned or provided during the course of the investigation.
 
Directives During Investigation
 
The CO may recommend to the District Administrator placing any employee involved in an investigation under this Policy on
administrative leave pending resolution of the matter. If the District Administrator is the Respondent, the CO shall make such
recommendation to the Board. For example, administrative leave may be appropriate in situations in which protecting the safety of
any individual or the integrity of the investigation necessitates such action.
 
The CO shall determine whether any witnesses in the course of an investigation may be required to answer questions that could also
involve criminal investigations or sanctions, including the existence of a co-occurring law enforcement investigation are still required
to answer questions concerning the District's investigation, but are entitled to do so without waiving their Constitutional right against
self-incrimination that applies during a criminal investigation. Employees should be advised of this right, through what is often
referred to as a "Garrity Warning". The Garrity Warning informs the employee that the employee is required to respond to questions
posed during the investigation and that answers to questions relating to the employee's conduct may be used by the District for
determining appropriate discipline, but will not be provided to law enforcement officials in the course of their independent criminal
investigation, unless otherwise required by law.
 
Every employee interviewed in the course of an investigation is required to provide truthful responses to all questions. Failure to do
so may result in disciplinary action.
 
Remedial Action and Monitoring
 
If warranted, appropriate remedial action shall be determined and implemented on behalf of the Complainant, including but not
limited to counseling services, reinstatement of leave taken because of the discrimination, or other appropriate action.
 
The Board may appoint an individual, who may be a District employee, to follow up with the Complainant to ensure no further
discrimination or retaliation has occurred and to take action to address any reported occurrences promptly.
 
Sanctions and Disciplinary Action
 
The Board shall vigorously enforce its prohibitions against harassment by taking appropriate action reasonably calculated to stop the
harassment and prevent further misconduct.
 
While observing the principles of due process, a violation of this policy may result in disciplinary action up to and including the
discharge of an employee or the suspension/expulsion of a student. All disciplinary action will be taken in accordance with applicable
law.
 
When imposing discipline, the Superintendent shall consider the totality of the circumstances involved in the matter, including the
age and maturity level of any student involved. In those cases where harassment is not substantiated, the Board may consider
whether the alleged conduct nevertheless warrants discipline in accordance with other Board policies.
 
Where the Board becomes aware that a prior disciplinary action has been taken against the Respondent, all subsequent sanctions
imposed by the Board and/or Superintendent shall be reasonably calculated to end such conduct, prevent its reoccurrence, and
remedy its effects.
 
Retaliation
 
Retaliation against a person who makes a report or files a complaint alleging harassment/retaliation or participates as a witness in
an investigation is prohibited. Neither the Board nor any other person may intimidate, threaten, coerce or interfere with any
individual because the person opposed any act or practice made by any Federal or State civil rights law, or because that individual
made a report, formal complaint, testified, assisted or participated or refused to participate in any manner in an investigation,
proceeding, or hearing under those laws and/or this policy, or because that individual exercised, enjoyed, aided or encouraged any
other person in the exercise or enjoyment of any right granted or protected by those laws and/or this policy.
 
Retaliation  against a person for making a report of discrimination, filing a formal complaint, or participating in an investigation or
meeting is a serious violation of this policy that can result in imposition of disciplinary sanctions/consequences and/or other
appropriate remedies.
 
Formal complaints alleging retaliation may be filed according to the internal complaint process set forth above.
 
The exercise of rights protected under the First Amendment of the United States Constitution does not constitute retaliation
prohibited under this policy.
 
Education and Training
 



In support of this policy, the Board promotes preventative educational measures to create greater awareness of discriminatory
practices. The Superintendent shall provide appropriate information to all members of the School District community related to the
implementation of this policy and shall provide training for District students and staff where appropriate. All training, as well as all
information, provided regarding the Board's policy and discrimination in general, will be age and content appropriate.
 
Retention of Investigatory Records and Materials
 
The CO is responsible for overseeing retention of all records that must be maintained pursuant to this policy. All individuals charged
with conducting investigations under this policy shall retain all information, documents, electronically stored information (“ESI”), and
electronic media (as defined in Policy 8315) created and received as part of an investigation which may include but are limited to:
 

A. all written reports/allegations/complaints/statements;
 

B. narratives of all verbal reports, allegations, complaints, and statements collected;
 

C. a narrative of all actions taken by District personnel;
 

D. any written documentation of actions taken by District personnel or individuals contracted or appointed by the Board to fulfill
its responsibilities;
 

E. narratives of, notes from, or audio, video, or digital recordings of witness statements;
 

F. all documentary evidence;
 

G. contemporaneous notes in whatever form made (e.g., handwritten, keyed into a computer or tablet, etc.) pertaining to the
investigation;
 

H. e-mails, texts, or social media posts related to the investigation;
 

I. written disciplinary sanctions issued to students or employees and a narrative of verbal disciplinary sanctions issued to
students or employees for violations of the policies and procedures prohibiting discrimination or harassment to the parties
dated written determinations;
 

J. dated written descriptions of verbal notifications to the parties;
 

K. written documentation of any supportive measures offered and/or provided to the Complainant and/or the Respondent,
including no-contact orders issued to both parties, the dates issued, and the dates the parties acknowledged receipt;
 

L. documentation of all actions taken, both individual and systemic, to stop the discrimination of harassment, prevent its
recurrence, eliminate any hostile environment, and remedy its discriminatory effects;
 

M. copies of the Board policy and/or procedures/guidelines used by the District to conduct the investigation, and any documents
used by the District at the time of the alleged violation to communicate the Board’s expectations to students and staff with
respect to the subject of this policy (e.g., Student Code of Conduct and/or Employee Handbooks);
 

N. copies of any documentation that memorializes any formal or informal resolutions to the alleged discrimination or
harassment;
 

O. documentation of any training provided to District personnel related to this policy, including but not limited to, notification of
the prohibitions and expectations of staff set forth in this policy and the role and responsibility of all District personnel
involved in enforcing this policy, including their duty to report alleged violations of this policy and/or conducting an
investigation of an alleged violation of this policy. 

 
      The information, documents, ESI, and electronic media (as defined in Policy 8315) retained may include public records and records
exempt from disclosure under Federal and/or State law (e.g., student records).
 
The information, documents, ESI, and electronic media (as defined in Policy 8315 - Information Management) created or received as
part of an investigation shall be retained in accordance with Policy 8310 - Public Records, Policy 8315 - Information Management,
Policy 8320 - Personnel Records, and Policy 8330 - Student Records for not less than three (3) years, but longer if required by the
District’s records retention schedule.
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5610 - SUSPENSION AND EXPULSION
 
The Board of Education recognizes that exclusion from educational programs of the School District, by suspension or expulsion, is a
substantial sanction and that such action must comply with the student's due process rights.
 
SUSPENSION
 
For purposes of this policy, "suspension" shall be the short-term exclusion of a student from a regular District program.
 
The Superintendent, the any principal, or a teacher designated by the Superintendent may suspend a student for up to five (5)
school days or, if a notice of expulsion hearing has been sent, for up to fifteen (15) consecutive school days, or ten (10) consecutive
school days for each incident if the student is eligible for special education services under Chapter 115, Wis. Stats.
 
The suspension must be reasonably justified based upon the grounds authorized under Sec. 120.13, Wis. Stats., which include, but
are not limited to: noncompliance with school rules or Board rules; knowingly conveying any threat or false information concerning
an attempt or alleged attempt being made or to be made to destroy any school property by means of explosives; conduct by the
student while at school or while under the supervision of a school authority that endangers the property, health, or safety of others;
conduct while not at school or while not under the supervision of a school authority that endangers the property, health, or safety of
others at school or under the supervision of a school authority; or conduct while not at school or while not under the supervision of a
school authority that endangers the property, health, or safety of any employee or School Board member of the District in which the
student is enrolled.
 
The Superintendent, the any principal, or a teacher designated by the School Superintendent shall suspend a student if the student
possessed a firearm, as defined in 18 U.S.C. 921(a)(3), while at school or while under the supervision of a school authority.
 
The parent of a suspended minor must be given prompt notice of the suspension and the reason for the suspension. The student's
suspension from school shall be entered in the student's record as required by the rules adopted by the Board concerning the
content of the student records. The suspended student or the student's parent or guardian may, within five (5) school days following
the commencement of the suspension, have a conference with an Aadministrator, who shall be someone other than a principal,
administrator or teacher in the suspended student's school, to discuss removing reference to the suspension from the student's
records. Reference to the suspension on the student's school record shall be removed if the Superintendent finds that: the student
was suspended unfairly or unjustly; the suspension was inappropriate, given the nature of the alleged offense; or the student
suffered undue consequences or penalties as a result of the suspension.  The administrator shall make a finding within fifteen (15)
days of the conference.
 
A suspended student shall not be denied the opportunity to take any quarterly, semester, or grading period examinations or to
complete course work missed during the suspension period. Such work shall be completed pursuant to the procedures established by
the Board.
 
In the event a student is classified as Homeless, the building principal shall consult with the Homeless Coordinator to determine
whether the conduct is a result of homelessness. The Homeless Coordinator will assist administration and the student's parents or
guardian in correcting conduct subject to disciplinary action that is caused by homelessness.
 
EXPULSION
 
Under this policy, expulsion shall mean the Board will not permit a student to attend school at all, including any school-sponsored
events or activities, for a specified period of time. If the student is expelled, the Board will determine the length of the expulsion
period, which may extend at a maximum to the student's 21st birthday. Administration has the right to consider abeyance for first
time offenders.
 



The Board's expulsion order may include the opportunity for the student to return to school prior to the expiration of the term of
expulsion under a specified set of early reinstatement condition(s) which are related to the conduct for which the student was
expelled. The condition(s), once set forth in an expulsion order, shall be administered at the discretion of the Superintendent who
shall have the authority to deny early reinstatement if any early reinstatement condition is not met prior to reinstatement or to
revoke it for the remainder of the expulsion period if any enrollment conditions applicable to the student's attendance during a
period of expulsion under early reinstatement, or conditional enrollment, are deemed by the Superintendent to have been violated. 
The decision to revoke a student's conditional enrollment shall be explained in writing. The student or student's parent may request
a conference with the Superintendent within five (5) school days of a decision to revoke early reinstatement. The Superintendent
shall meet with the student and/or parents within five (5) school days of a request. The Superintendent's decision is final.
 
 The Superintendent may designate another School District employee to perform the functions pertaining to a student's early
reinstatement, but may not designate someone that is an administrator or teacher in the student's school.
 
The Board may expel a student only when it is satisfied that the interest of the school demands the student's expulsion and only
when the student: repeatedly refused or neglected to obey the rules established by the School District; knowingly conveyed or
caused to be conveyed any threat or false information concerning an attempt or alleged attempt being made or to be made to
destroy any school property by means of explosives; engaged in conduct while at school while under the supervision of a school
authority that endangered the property, health, or safety of others; engaged in conduct while not at school or while not under the
supervision of a school authority that endangered the property, health, or safety of others at school or under the supervision of a
school authority or endangered the property, health, or safety of any employee or Board member of the School District in which the
student is enrolled; or was at least sixteen (16) years old and had repeatedly engaged in conduct while at school or while under the
supervision of a school authority that disrupted the ability of school authorities to maintain order or an educational atmosphere at
school or at an activity supervised by a school authority and that such conduct did not otherwise constitute grounds for expulsion.
For purposes of this policy, conduct that endangers a person or property includes making a threat to the health or safety of a person
or making a threat to damage property.
 
The School Board shall hold an expulsion hearing in the event a student is in possession of a firearm while at school or under the
supervision of school authorities and shall expel a student from school for not less than one (1) year whenever it finds that the
student brought a firearm to school or, while at school or while under the supervision of a school authority, possessed a firearm, as
defined in 18 U.S.C. 921(a) (3), unless the Board finds that the punishment should be reduced based upon the circumstances of the
incident. Any such finding by the Board shall be in writing. This does not include any circumstance in which a student possessed a
firearm while lawfully hunting on school forest land.
 
The District shall refer any student who brings a firearm (as defined in 18 U.S.C. 921(a)(3)) or a weapon to school to law
enforcement.
 
As required by 20 U.S.C. 7151, the Superintendent will ensure that the following information is sent to the Wisconsin Department of
Public Instruction: a copy of this policy; a description of the circumstances surrounding any expulsion(s) for violating the above-
stated firearms policy; the name of the school; the number of students expelled; and the types of firearms involved.
 
Prior to expelling a student, the Board shall provide the student with a hearing. Prior written notice of the hearing must be sent
separately to both the student and if the student is a minor, to their parent(s) or guardian(s). The notice must be sent at least five
(5) days prior to the date of hearing, not counting the date notice is sent. The notice must also satisfy the requirements of Sec.
120.13(1) (c)4, Wis. Stats.
 
Early reinstatement will be considered at the discretion of the board (Sec. 120.13(1)(h)(am), Wis. Stats.)
 
An expelled student or, if the student is a minor, the student's parent(s) or guardian(s) may appeal the Board's expulsion decision to
the Wisconsin Department of Public Instruction. An appeal from the decision of the Department may be taken within thirty (30) days
to the circuit court for the county in which the school is located.
 
In the event a student is classified as homeless, the building principal shall consult with the Homeless Coordinator to determine
whether the conduct is a result of homelessness. The District will not expel a homeless student for conduct that is caused by the
student's homelessness. The Homeless Coordinator will assist administration and the student's parents or guardians in correcting
conduct subject to disciplinary action that is caused by homelessness. If the conduct in question is determined not to be caused by
the student's homelessness, the District shall proceed with expulsion proceedings as outlined in this policy.
 
ADMINISTRATIVE GUIDELINES
 
The Superintendent/designee shall develop administrative guidelines to implement this policy, which shall include, at a minimum:
 

 
Revised 6/9/08
Revised 12/14/15

A. strategies for providing special assistance to students who are in danger of being expelled and are not achieving the goals of
the educational program;
 

B. procedures that ensure compliance with State and Federal law including, but not limited to, due process rights;
 

C. provision for completing school work when appropriate.
 

D. reference to staff obligations to report threats of violence made in or targeted at a school, which, in the good faith judgment
of the staff member, pose a serious and imminent threat of harm to the health or safety of others.
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8120 - VOLUNTEERS
 
The Board recognizes that certain programs and activities can be enhanced through the use of volunteers who have particular
knowledge or skills that will be helpful to members of the staff responsible for the conduct of those programs and activities.
 
The Superintendent and or designee shall be responsible for recruiting community volunteers, reviewing their capabilities, and
making appropriate placements. The Superintendent shall not be obligated to make use of volunteers whose abilities are not in
accord with District needs.
 
[Drafting Note: If the District allows Board members to be volunteers consistent with 120.20, Wis. Stats., a
background check must be completed before the Board member begins volunteering.]
 
Any individual who volunteers to work in the schools or on any school-sponsored activity shall submit to a criminal history records
check, prior to being allowed to participate in any activity or program.
 
A Board member may serve as a volunteer coach or supervisor of an extra-curricular activity if  the provisions of 120.20, Wis. Stats.,
and this policy are satisfied. (See also Bylaw 0144.3 - Conflict of Interest)
 
[ ] A Board member may serve as a volunteer bus driver for the District if the provisions of 120.20, Wis. Stats., and the policy are
satisfied. (See also Bylaw 0144.3 - Conflict of Interest)
 
The Superintendent is to inform each volunteer that the Each volunteer:
 

A. shall agree to abide by all Board policies and District guidelines while on duty as a volunteer;
 

B. will be covered under the District's liability policy but the District cannot provide any type of health insurance to cover illness
or accident incurred while serving as a volunteer, nor is the person eligible for workers' compensation;
 

C. in accepting the role of a volunteer, agrees to verification that a satisfactory background check may be conducted through
appropriate State agencies or other applicable means.

 
The Superintendent shall also ensure that each volunteer is properly informed of the District's appreciation for their time and efforts
in assisting the operation of the schools.
 
Revised 1/9/17
T.C. 4/14/22
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8310 - PUBLIC RECORDS
 
The Board recognizes its responsibility to maintain the public records of this District and to make such records available for
inspection and reproduction. The Board designates the Superintendent as the District Records Custodian (DRC), to be the legal
custodian of records for the District. The DRC shall safely keep and preserve the public records of the District and shall have the
authority to render decisions and carry out duties related to those public records, including providing the notice required under
19.34(1) Wis. Stats., identifying the positions of the District that constitute a local public office pursuant to 19.32(1dm),
and 19.42 (7w), Wis. Stats., and other required information. The DRC may deny access to records only in accordance with the
law. The DRC is authorized and encouraged to consult with the District's legal counsel to determine whether to deny access to a
records request in whole or in part.
 
Under the Wisconsin Public Records Law, a "record" is defined as any material on which written, drawn, printed, spoken, visual, or
electromagnetic information or electronically generated or stored data is recorded or preserved, regardless of physical form or
characteristics, that has been created or is being kept by the authority. It includes handwritten, typed, or printed pages, maps,
charts, photographs, films, recordings, tapes, optical discs, and any other medium on which electronically generated or stored data
is recorded or preserved.  A "record" does not include drafts, notes, preliminary computations, and like materials prepared for the
originator's personal use or prepared by the originator in the name of a person for whom the originator is working; materials that
are purely the personal property of the custodian and have no relation to his/herthe office held; materials to which access is limited
by copyright, patent, or bequest; and published materials in the possession of an authority other than a public library that are
available for sale, or that are available for inspection at a public library.  The personal use exception applies to notes created by the
originator solely for the purpose of refreshing his/herthe originator's recollection and as a matter of convenience (not part of
his/herassigned job duties), but does not apply to notes that are distributed to others for the purpose of communicating information
or notes that are created or retained for the purpose of memorializing agency activity.  
 
In addition, records may be exempted from disclosure as a matter of statute or common law or, under the balancing test, the public
interest in disclosure may be outweighed by the public interest in non-disclosure.
 
Any person may make an oral or written request for any public records of the District. The person may inspect, or receive copies of
the public record requested. The District will respond as soon as practicable and without delay.  The District will either provide the
requested documents, subject to any redactions, or inform the requester of the District's decision to deny the request.
 
The District will comply with the Safe at Home/Address Confidentiality Program administered by the Wisconsin Department of
Justice. (See Policy 5111 - Eligibility of Resident/Nonresident Students, Policy 8320 - Personnel Records and Policy 8330 - Student
Records.)
 
The District may impose a fee upon the requester of a copy of a record of $.25 per page, which represents the actual, necessary,
and direct cost of reproduction of the record.  In addition, the District may impose a fee upon a requester for the actual time spent
by District employees in locating a record, if the cost is $50.00 or more.  In calculating location costs, the District will use
the applicable employee's hourly rate for salary and benefits. 
 
The District may also charge the requester for any equipment required to fill the request (such as videotapes, computer disks, etc.) 
The District may impose a fee upon a requester for the actual, necessary, and direct cost of mailing or shipping of any copies which
are mailed or shipped to the requester. 
 
The District may require prepayment of fees if the total amount exceeds $5.00.  If payment is required, the District will calculate the
actual cost and charge the requester. If advance payment is required, the District will either invoice the requester for the difference
between the estimate and actual cost or refund any overpayment.
 
No public record may be removed from the office in which it is maintained except by a Board officer or employee in the course of the
performance of his/hertheir duties.



 
Nothing in this policy shall be construed as preventing a Board member from inspecting in the performance of his/her official duties
any record of this District, except student records and certain portions of personnel records.
 
The Superintendent is authorized to develop guidelines to provide for proper compliance with the intent of this policy and the public
records law.
 
Records Retention Schedule
 
19.21(6), Wis. Stats. requires that school districts retain public records, other than student records, for seven (7) years, unless a
shorter period is fixed by the Public Records Board (PRB) in a records retention schedule subsequently adopted by the Board.
 
The Board has approved the following records retention schedules developed by the Wisconsin Historical Society and PRB:
 

A. Wisconsin Public School District and Related Records GRS (expiring March 20, 2033)
 

The District will retain public records in accordance with the preceding general records schedule(s).  In the event that the preceding
general records schedules adopted do not define the retention period for a particular record, the District will retain the record for
seven (7) years.
 
Revised 1/11/10
Revised 7/11/11
Revised 4/25/16
Revised 12/13/17
Revised 12/12/18
Revised 7/8/20
Revised 6/8/22
Revised 3/13/24
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B. Administrative and Related Records GRS (expiring March 21, 2032)
 

C. Budget and Related Records GRS (expiring November 21, 2032)
 

D. Facilities Management and Related Records GRS (expiring November 18, 2029)
 

E. Fiscal and Accounting and Related Records GRS (expiring November 20, 2027)
 

F. Human Resources and Related Records GRS (expiring March 25, 2029)
 

G. Information Technology and Related Records GRS (expiring November 10, 2024)
 

H. Payroll and Benefits and Related Records GRS (expiring August 30, 2031)
 

I. Purchasing & Procurement and Related Records GRS (expiring November 11, 2023)
 

J. Risk Management and Related Records GRS (expiring August 25, 2024)
 

Legal 19.21, 19.31-39, 19.42, 118.125, 120.13(12), Wis. Stats.
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8700 - NURSING MOTHERSLACTATING EMPLOYEES
 
The Board supports staff members who choose to breast feed and/or express breast milk following the birth of a child. When any
staff member, whether a professional staff member or support staff member has notified their supervisor of the staff member’s
intent to express breast milk during the workday, the pPrincipal shall make necessary arrangements to provide the following:
 

A. An appropriate location that is suitable for expressing breast milk. The location must be shielded from view and not
accessible during usage by any other person. The location provided may not be a bathroom.
 

B. A reasonable amount of time to complete the activity based on an established schedule of frequency the staff member
requires. The staff member is responsible for providing a schedule of frequency and for completing the process efficiently.

 
Additional requests from a covered employee to assist in the process of expressing breast milk under this policy should be addressed
to a building administrator. Reasonable efforts will be made to facilitate full access to the benefits of this policy.
 
Any staff member who has given birth to a child and opts to express breast milk thereafter is entitled to the benefits of this policy.
 
Any staff member who has provided notice of the need to express breast milk at work and has complied with the responsibilities of
doing so in this policy is eligible to do so for up to one (1) calendar year from the birth of the child.
 
No staff member who requires break time to express breastmilk consistent with this policy shall be subjected to retaliation or any
form of adverse treatment for doing so.
 
Any staff member who feels they have been denied adequate protections or feels they have been retaliated against or otherwise
treated unfairly as a result of availing themselves of the rights described in this policy shall report such concerns to the
Superintendent. Any such report shall specify the alleged deficiency and desired resolution so that the Superintendent may provide
an appropriate resolution, within ten (10) calendar days of the report.
 
The benefits described in this policy shall be administered concurrently with other benefits, such as Family Medical Leave Act (FMLA)
rights.
 
This policy does not apply to students. Any student who is expressing breast milk following the birth of a child should
contact ( ) the Pupil Services Director ( ) Principal (x ) _school nurse___________ [END OF OPTION] to discuss
arrangements to enable the student to do so. 
 
Revised 3/13/24
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9130 - PUBLIC REQUESTS, SUGGESTIONS, OR COMPLAINTS
 
Any resident and/or parent/guardian, having a legitimate interest in the staff, programs and operations of this District shall have the
right to present a request, suggestion, or complaint to the District and the Board. At the same time, the Board reserves the right to
protect District staff and students from harassment, disclosure of confidential information, and other violations of the staff or
student's rights. It is the intent of this policy to provide a process for considering and addressing public requests, suggestions, or
complaints in an efficient, reasonable, and equitable manner. Requests, suggestions, or complaints made by District staff members
are covered by Policy 1422, /Policy 3122 and /Policy 4122 - Nondiscrimination and Equal Employment Opportunity. This policy is not
to be used to appeal or to otherwise seek review of a personnel decision that was or could have been reviewed through the
grievance policy, Policy 3340 or /Policy 4340 - Grievance Procedure.
 
It is the desire of the Board to address any such matters through direct, informal discussions. It is only when attempts at informal
resolution fail that more formal procedures shall be used.
 
Generally, requests, suggestions, or complaints reaching the Board or Board members shall be referred to the Superintendent for
consideration. Only those items that are appropriate for consideration under this policy will be considered. The Superintendent may
close out any such request presented to him/ her that is not appropriate for consideration consistent with this policy. The Board
reserves the right to reverse the Superintendent's decision to dismiss any item raised and to fully investigate or review the matter.
 
Guidelines for Consideration of Matters Brought Forward Under this Policy
 

A. First Level
 
Generally, if the matter raised involves a staff member, the individual(s) should discuss the matter with the staff member, if
appropriate. The staff member shall take appropriate action within their authority and District guidelines to deal with the
matter. Matters related to other aspects of the District operations, programming, or other decisions shall be brought generally
to the aAdministrator closest to the issue (e.g. if the matter relates to a decision, procedure, or the like in one of the schools,
the matter should be raised first with the building pPrincipal or a designated person in the school).
 
Discussion with the staff member may not be appropriate in some situations including, for example, where the matter
involves suspected child abuse, substance abuse, or any other serious allegation that may require investigation or inquiry by
school officials prior to approaching the staff member.
 
As appropriate, the staff member shall report the matter and whatever action may have been taken to their supervisor.
 

B. Second Level
 
If the matter has not been satisfactorily addressed at the First Level or it would be inappropriate to discuss the matter with
the staff member, the individual(s) may discuss the matter with the staff member's supervisor, if applicable. Discussions with
the supervisor shall occur promptly following any discussion with the staff member.  If the matter involves allegations of
harassment, discrimination, bullying, or other conduct implicating other policies and investigative procedures, the supervisor
shall proceed to follow the applicable procedures which may include informing the District Compliance Officer for further
review. Matters not resolved at the Second Level may be brought to the Third Level.
 

C. Third Level
 
If the matter has not been satisfactorily addressed at the Second level, and the matter does not involve the Superintendent,
the individual(s) may submit a written request for a conference to the Superintendent. This request should include:
 

1. the specific nature of the request, suggestion or complaint and a brief statement of the facts giving rise to it;



 
2. the respect in which it is alleged that the individual(s) (or child of a complainant) has been affected adversely, if at

all, or an explanation of other adverse results or impact of the matter;
 

3. the action which the individual(s) wishes taken and the reasons why it is felt that such action be taken.

The request must be submitted promptly after discussion with the staff member’s supervisor. The Superintendent shall
respond in writing to the individual(s) and shall advise the Board of any resolution of the matter.
 

D. Fourth Level
 
If the matter has not been satisfactorily addressed at the Third Level, or at the First Level in the case of a matter involving
the Superintendent, the individual(s) may submit a written request to the Board to address the matter. Any such request
must be submitted within thirty (30) business days of the latest attempt to resolve the matter.  The written submission shall
include all correspondences pertaining to the matter between the individual and any School District officials or employees.
 
The Board, after reviewing all material relating to the matter, will provide a written response or may, at its discretion, grant
an opportunity to address the Board or a committee of the Board prior to making a final decision on the matter.
 
The Board's decision, or the decision of the committee of the Board to which the matter was referred, will be final on the
matter. The Board may choose to consolidate complaints or other communications for consideration if more than one
individual raises similar concerns before it, but reserves the right to refuse to consider any subsequent complaint on the
same matter unless previously unknown material facts are raised.
 
If the individual(s) contacts an individual Board member to discuss the matter, the Board member shall refer the individual(s)
to this policy or the Superintendent for further assistance.

 
Guidelines for Matters Regarding Classroom Instructional Materials
 
The Superintendent shall inform students and parents each year regarding their right to inspect instructional materials used as part
of the educational curriculum and the procedure for completing such an inspection. See Policy 5780 - Student/Parent Rights.
 

Parents of children attending school in the District and District residents may request formal reconsideration of the inclusion of
specific instructional materials.

 

Concerns about specific textbooks or other classroom materials should be raised first with the classroom teacher and then
the Principal if necessary, in an effort to resolve the matter informally. ( ) Concerns about specific library materials should be raised
first with the library media specialist, then with the Principal, if necessary, in an effort to resolve the matter informally. If a
satisfactory resolution is not reached, requests for consideration of removal of any instructional materials shall be submitted in
writing to the Director of Instructional Services.  

 
If the request, suggestion, or complaint relates to classroom instructional materials, the following procedure shall be followed:
 

A. The criticism is to be addressed to the Principal, in writing, and shall include:
 

1. author;
 

2. title;
 

3. publisher;
 

4. the complainant's familiarity with the material objected to;
 

5. sections objected to by page and item;
 

6. reasons for objectionspecific concerns upon which the request to reconsider is based. This should include a specific
description of the offending material (e.g. contains content that is harmful to minors or prohibited under State law,
violates the District's policy on nondiscrimination, is not age-appropriate or developmentally appropriate for the grade
level for which the material is used, or some other specified reason). This should include specific references to the text
of the material by page number and excerpted text if known.
 

B. Upon receipt of the information, the Principal may, after advising the Superintendent of the complaint, and upon the
Superintendent’s approval, refer the matter to the Superintendent for resolution.
 

C. If the request, suggestion, or complaint relates to the human growth and development curriculum or instructional materials,
it shall be referred to the advisory committee responsible for developing the human growth and development curriculum and
advising the Board on the design, review and implementation of the curriculum. (See Policy 2414 - Human Growth and
Development).
 

D. The material in question will remain in circulation pending final resolution of the matter.



E. The individual(s) may submit an appeal of the Superintendent’s decision in writing to the Board President within thirty (30)
business days of receiving the decision. The written appeal and all written material relating to it shall be referred to the Board
for consideration.
 

F. The Board shall review the matter and advise the individual(s), in writing, of its decision as soon as practicable. The Board
shall determine on a case-by-case basis whether its review will include appearances by the petitioner and administration, be
conducted based on written submissions, or only on the record produced by the Superintendent.

 
No challenged material may be permanently removed from the curriculum or from a collection of resource materials except by action
of the Board, and no challenged material may be removed solely because it presents ideas that may be unpopular or offensive to
some. Any Board action to remove material will be accompanied by the Board's statement of its reasons for the removal.
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G. The Decision of the Board is final.
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9140 - CITIZEN'S ADVISORY COMMITTEES
 
The Board of Education, in its discretion, may establish advisory committees and assign to each committee a particular function for
which the committee has been formed. All appointments of citizens to advisory committees shall be approved by the Board, except
as otherwise provided in policy or as required by law. All appointments of staff members to citizens' advisory committees shall be
made by the Superintendent, except as may be expressly required by law. Every effort shall be made to ensure that the makeup of
an advisory committee is as truly representative of the community as possible. Board members may be members of an advisory
committee.
 
Specific topics for study or well-defined areas of activities shall be assigned in writing to each committee immediately following its
appointment. Upon completing its assignment, a committee either shall be given a new assignment or shall be dissolved promptly.
No advisory committee shall be permitted to continue for prolonged periods without a definite assignment. Each committee shall be
instructed as to the length of time each member is asked to serve, the resources the Board intends to provide, the approximate
dates on which the Board wishes it to submit reports, and the approximate date on which the Board wishes it to dissolve.
Furthermore, the committee shall be instructed as to the relationship it has to the Board, to individual Board members, to the
Superintendent, and to the remainder of the professional staff.
 
The structure and organization of an advisory committee shall be determined by the Board as appropriate to the assignment.
Advisory committees shall be encouraged to draw upon a wide variety of resources both inside and outside the School District. Each
committee shall be encouraged to draw upon the talents of other local residents and to recommend to the Board the official
appointment of any such additional member(s) as the committee may desire.
 
Expenditure of District funds by an advisory committee shall be made only upon the prior approval of the Superintendent. Supplies,
equipment, and personnel from within the School District may be obtained through the appointed staff resource person.
 
Correspondence between the Board and its committees shall ordinarily be conducted by the Superintendent.
 
The Superintendent shall transmit the contents of any communication from a committee to the Board at the next meeting of the
Board.
 
When a committee is ready to submit a report on its assigned topic, the Superintendent shall arrange a meeting for the purpose of
receiving the report.
 
The Board shall have the sole power to dissolve any of its advisory committees and shall reserve the right to exercise this power at
any time during the life of any committee.
 
All advisory committees created by the Board are subject to the notice provisions of the Open Meetings Law.
 
Revised 3/13/24
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